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Do’s & Don’ts

1. About Form GSTR-9 Offline Utility

|90 [N [© |97 | |0 [N |

Form GSTR-9 Offline utility is an Excel-based tool to facilitate the preparation of annual return in
Form GSTR-9. This Annual return is to be filed once, for each financial year, on the GST Portal,
by the registered taxpayers who were regular taxpayers, including SEZ units and SEZ developers.

Taxpayers may use the offline utility to furnish details of purchases, sales, input tax credit or
refund claimed or demand created etc. in this return. Once return is prepared using offline utility,
it can be uploaded on GST Portal by generating a JSON file.

The Key Features of Form GSTR-9 Offline Utility are given below:
e The Form GSTR-9 details of Table 4 to Table 18 can be prepared offline with no
connection to Internet.
e Most of the data entry and business validations are inbuilt in the offline utility reducing
chances of errors upon upload to GST Portal.

No. You can prepare the Form GSTR-9 using the offline utility and then create a JSON file to
upload on the Portal. Filing can take place only online on the GST Portal.
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Details for following Tables of Form GSTR-9 can be entered by taxpayer using the offline

Tool:

Table 4 Outward: Summary of outward/ inward supplies made during the financial year
Table 5 Outward: Summary of non-taxable outward supplies made during the financial
year

Table 6 ITC availed: Summary of ITC availed during the financial year

Table 7 ITC Rev: Summary of ITC reversed or ineligible for the financial year

Table 8 Other ITC: Summary of ITC availed during the financial year

Table 9 Tax Paid: Tax (including Interest, Late Fee, Penalty & Others) paid during the
financial year

Table 10 PY trans in current FY: Summary of transactions reported in next financial
year

Table 14 Differential tax: Total tax paid on transactions reported in next financial year
Table 15 Demand & Refunds: Particulars of demands and refunds during the financial
year

Table 16 Comp DS & Goods sent on approval: Summary of supplies received from
composition taxpayers, deemed supply under section 143 and goods sent on approval
basis

Table 17 HSN Outward: HSN wise summary of outward supplies made during the
financial year

Table 18 HSN Inward: HSN wise summary of inward supplies received during the
financial year

2. Download Form GSTR-9 Offline Utility

To download and open the Form GSTR-9 Offline Utility in your system from the GST Portal,
perform following steps:

1.

a ks

Access the GST Portal: www.gst.gov.in.

Go to Downloads > Offline Tools > Form GSTR-9 Offline Tool option and click on it.
Unzip the downloaded Zip file which contains GSTR_9_Offline_Ultility.xIs excel sheet.
Open the GSTR_9_Offline_Utility.xls excel sheet by double clicking on it.

Read the ‘Read Me’ instructions on excel sheet and then fill the worksheet accordingly.

Note: Downloading the Form GSTR-9 Offline utility is a one-time activity. However, the utility may
get updated in future. So, always use the latest version available on the GST Portal.
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No. You can download the Form GSTR-9 Offline Utility under ‘Downloads’ section without logging
in to the GST Portal.

The offline functions work best on Windows 7 and above and MS EXCEL 2007 and above.

As of now Form GSTR-9 Offline utility cannot be used on mobile. It can only be used on
desktop/laptops.

3. Download the Generated JSON File

Generated JSON file needs to be downloaded to open the system-computed Form GSTR-9 data
(based on GSTR-1/IFF and Form GSTR-3B filed) for editing as well as to prepare details of Table
4 to Table 18 of Form GSTR-9 in the Offline Tool.

JSON file will also have non-editable fields such as table no. 6A (ITC claimed in returns filed in
Form GSTR-3B), table no. 8A (ITC as per GSTR-2A (Table 3 & 5 thereof) and table no 9 (except
tax payable column).

Yes. You must login in to the GST Portal to download the generated JSON file using Form GSTR-
9 Offline Utility.

It is not mandatory to fill data in all worksheets/tables. The worksheet for which no details are
required to be reported can be left blank.
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4. Worksheet Tabs in Form GSTR-9 Offline
Utility

There are 14 worksheet-tabs in Form GSTR-9 Offline Utility. These are:
1. Read Me

Home

4 Outward

5 Outward

6 ITC availed

7 1TC Rev

8 Other ITC

9 Tax Paid

10 PY trans in current FY

10. 14 Differential tax

11. 15 Demand & Refunds

12. 16 Comp DS & Goods sent on appr

13. 17 HSN Outward

14. 18 HSN Inward.

© N A LD

The Read Me sheet contains Introduction and help instructions for you to read and use them to
easily fill data in Form GSTR-9 Offline Utility.

On click of ‘Go Home’, offline utility navigates to the Home sheet

The Home sheet is the main page of the utility. It is used to perform following four functions:

1. Enter mandatory details— GSTIN and Financial Year — Without entering these details,
you will not be able to validate the data which you have entered in various worksheets and
also you will not be able to import the JSON file into the offline utility.

2. Import and open JSON File downloaded from GST portal using Open Downloaded Form
GSTR-9 JSON File button. (taxpayer has to first import the json file from portal for auto-
computed values)
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3. Enter details in worksheet-tab

4. Generate JSON file, for upload of Form GSTR-9 return details prepared offline on GST
portal, using Generate JSON File to upload button.

5. Import and open Error JSON File downloaded from GST portal using Open Downloaded
Error JSON Files button.

The 4 Outward sheet contains Table 4. It is used to perform following 3 functions:
1. Enter/ view the summary of taxable outward/ inward supplies made during the financial
year.
2. Validate the entered details using the Validate Sheet button.
3. Navigate to the Home page by clicking on the Go Home button or navigate to the next
sheet

The 5 Outward sheet contains Table 5. It is used to perform following 3 functions:
1. Enter/ view the summary of non-taxable outward supplies made during the financial year.
2. Validate the entered details using the Validate Sheet button.
3. Navigate to the Home page by clicking on the Go Home button or navigate to the next
sheet

The 6 ITC availed sheet contains Table 6. It is used to perform following 3 functions:
1. Enter/ view the summary of ITC availed during the financial year.
2. Validate the entered details using the Validate Sheet button.
3. Navigate to the Home page by clicking on the Go Home button or navigate to the next
sheet

The 7 ITC Rev sheet contains Table 7. It is used to perform following 3 functions:
1. Enter/ view the summary of ITC reversed or ineligible for the financial year.
2. Validate the entered details using the Validate Sheet button.
3. Navigate to the Home page by clicking on the Go Home button or navigate to the next
sheet
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The 8 Other ITC sheet contains Table 8. It is used to perform following 3 functions:
1. Enter/ view the ITC availed during the financial year.
2. Validate the entered details using the Validate Sheet button.
3. Navigate to the Home page by clicking on the Go Home button or navigate to the next
sheet

The 9 Tax Paid sheet contains Table 9. It is used to perform following 3 functions:
1. Enter/view the tax (including Interest, Late Fee, Penalty & Others) paid during the financial
year.
2. Validate the entered details using the Validate Sheet button.
3. Navigate to the Home page by clicking on the Go Home button or navigate to the next
sheet

The 10 PY trans in current FY sheet contains Table 10, 11, 12 and 13. It is used to perform
following 3 functions:
1. Enter/ view the summary of transactions reported in next financial year.
2. Validate the entered details using the Validate Sheet button.
3. Navigate to the Home page by clicking on the Go Home button or navigate to the next
sheet

The 14 Differential tax sheet contains Table 14. It is used to perform following 3 functions:
1. Enter/ view the total tax paid on transactions pertaining to the previous financial year
reported in next financial year.
2. Validate the entered details using the Validate Sheet button.
3. Navigate to the Home page by clicking on the Go Home button or navigate to the next
sheet

The 15 Demand & Refunds sheet contains Table 15. It is used to perform following 3 functions:
1. Enter/ view particulars of demands and refunds during the financial year.
2. Validate the entered details using the Validate Sheet button.
3. Navigate to the Home page by clicking on the Go Home button or navigate to the next
sheet
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The 16 Comp DS & Goods sent on appr sheet contains Table 16. It is used to perform following
3 functions:
1. Enter/ view the summary of supplies received from Composition taxpayers, deemed
supply by job worker and goods sent on approval basis.
2. Validate the entered details using the Validate Sheet button.
3. Navigate to the Home page by clicking on the Go Home button or navigate to the next
sheet

The 17 HSN Outward sheet contains Table 17. It is used to perform following 3 functions:
1. Enter/ view HSN wise summary of outward supplies made during the financial year.
2. Validate the entered details using the Validate Sheet button.
3. Navigate to the Home page by clicking on the Go Home button or navigate to the next
sheet

The 18 HSN Inward sheet contains Table 18. It is used to perform following 3 functions:
1. Enter/ view HSN wise summary of inward supplies received during the financial year.
2. Validate the entered details using the Validate Sheet button.
3. Navigate to the Home page by clicking on the Go Home button or navigate to the next
sheet.

5. Entering & validating Details in Offline
Utility

e Download the Offline tool from GST Portal under download section.

e Download the JSON file from the Portal (Log in to GST portal > Annual return > select
Financial year and click on search > Prepare offline > Go to ‘download’ tab > Download)
containing system computed details of Form GSTR-9 and import it/ open it into the offline
tool and then edit it.

e Enter/edit/view the details in table no. 4 to 18
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o Generate the JSON file for upload.

You can’t generate the JSON file from offline tool without first importing and opening the JSON file into
the offline tool.

For downloading the system generated summary of Form GSTR-9, navigate to GST Portal > Annual
return > select Financial year and click on search > Prepare Offline > Go to ‘download’ tab >
Download. After downloading the summary, import the summary of Form GSTR-9 into the
offline tool.

Imported JSON file also have details of non-editable fields such as table no. 6A (ITC claimed in
returns filed in Form GSTR-3B), table no. 8A (ITC as per GSTR-2A (Table 3 & 5 thereof) and
table no. 9 (except tax payable column).

No, the offline utility cannot populate name of the taxpayer based on GSTIN, as details will not be
there to fetch name of the taxpayer in Excel/offline utility. GSTIN is to be manually entered.
However, it can validate structure of GSTIN when GSTIN is entered in “Home” sheet of Offline
utility.

Yes, you can enter any negative value in the offline utility, wherever applicable. You need to
ensure that values are reported upto two decimal places in the offline utility.

Yes, you can enter two digit codes for all HSN codes, including codes starting with code 99, in the Offline
Utility.
Note: For HSN codes starting with 99, you are not required to provide UQC and Qty details.
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After entering the data in each sheet, you must click on ‘Validate Sheet’ button to validate the records. If
there are any errors, then those errors will be displayed in ‘Sheet validation errors’ column. You must
correct these errors before you move to next sheet or generate JSON file to upload.

No, the offline utility will not be able to validate all the details as it would have no connection with
GST portal at the time of data entry. Only limited validations would be available in the offline utility
tool, namely: GSTIN structure, type of tax etc.

Point your mouse-cursor on each of the red-highlighted cells to read the error description of each
cell. A yellow description box will appear. Correct the errors as mentioned in the description box.
Alternatively, click Review > Show All Comments link in the ribbon-tab of the excel to view all
the comments together.

Most of the validations are made available in the offline tool itself on click of “validate sheet”
button. The validations that have dependency of online connectivity like GSTIN validation, would
be done at the time of upload of JSON File created using offline tool.

7. Upload the Generated JSON File

Yes. You must login in to the GST Portal to upload the generated JSON file using Form GSTR-9
Offline Utility.

If some details exist from previous upload, all new details will be added as new entries. In case,
some details exist from previous upload, it will be updated with latest uploaded details.
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No. You can’t generate nil JSON file.
7. Download Error JSON File
40.  What will the error report contain?

Error Report will contain only those entries that failed validation checks on the GST portal. The
successfully-validated entries can be previewed online.

No, the downloaded Error JSON File contains tables/worksheets which have failed validation
during upload on the GST portal.

No, it is not necessary for you to download the Form GSTR-9 JSON File processed without error.
You can download it only if you want to view or update the details added previously.
Downloaded JSON file will contain the revised/updated details which you have previously
uploaded on the GST Portal through offline/online.

8. Do’s & Don’ts

Yes. Please refer to the following list of Dos and Don’ts for your easy reference:

Before Generating JSON File...
Do’s Don’ts
Enter a valid GSTIN very carefully. Verify Don’t type the alphabet ‘O’ in place of the
GSTIN from the GST portal: Home > Search | number ‘0.
Taxpayer > Search by GSTIN/UIN, and
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make sure the GSTIN registration was active
during the year.

You can use the Copy/Paste (Ctrl+C/Ctrl+V)
keyboard functions while entering data in the
utility.

Don’t use the Cut (Ctrl+X) keyboard function
while entering data in the utility.

Don'’t forget to click Validate Sheet button
after making changes in any of the sheets.

You may change the file name and location
of the generated JSON file.

Don’t change the extension (.json) of the
generated JSON file.

For more FAQs related to Form GSTR-9 and Online filing of Form GSTR-9 on the
GST Portal, please refer to Form GSTR-9 Online FAQs

Designed and Developed by GSTN
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Manual of Form GSTR-9 Offline Utility
Form GSTR-9 Offline Utility Overview

Form GSTR-9 Offline utility is an Excel-based tool to facilitate the creation of annual return in
Form GSTR-9, which is to be filed once, for each financial year, on the GST Portal, by the
registered taxpayers who were regular taxpayers, including SEZ units and SEZ developers.

Taxpayers may use the offline utility to furnish details of outward supplies, inward supplies, input
tax credit, refund claimed, if any and demand created, if any etc. in this return.

Details for following Tables of Form GSTR-9 can be entered by taxpayer using the offline
Tool:

o Table 4 Outward: Summary of outward/ inward supplies made during the financial year

o Table 5 Outward: Summary of non-taxable outward supplies made during the financial
year

o Table 6 ITC availed: Summary of ITC availed during the financial year

o Table 7 ITC Rev: Summary of ITC reversed or ineligible for the financial year

o Table 8 Other ITC: Summary of ITC availed during the financial year

o Table 9 Tax Paid: Tax (including Interest, Late Fee, Penalty & Others) paid during the
financial year

o Table 10 PY trans in current FY: Summary of transactions reported in next financial
year

o Table 14 Differential tax: Total tax paid on transactions reported in next financial year

o Table 15 Demand & Refunds: Particulars of demands and refunds during the financial
year

o Table 16 Comp DS & Goods sent on appr: Summary of supplies received from

Composition taxpayers, deemed supply by job worker and goods sent on approval basis

o Table 17 HSN Outward: HSN wise summary of outward supplies made during the
financial year

o Table 18 HSN Inward: HSN wise summary of inward supplies received during the
financial year
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Once return is prepared using offline utility, it is to be uploaded on GST Portal by creating a JSON
file and then you can make payment of late fees, if any, sign it through DSC or verify through EVC
and file it.

To Prepare Annual Return in Form GSTR-9 using offline utility, perform following steps:

Download the Form GSTR-9 Offline Utility

Open the Form GSTR-9 Offline Utility Excel Worksheet
Download Form GSTR-9 JSON File(s) from GST Portal
Open Downloaded Form GSTR-9 JSON Files

Add table-wise details in the Worksheets

Generate JSON File to upload

Upload the generated JSON File on GST Portal
Preview Form GSTR-9 on the GST Portal

Download Error Report, if any

Open Downloaded Error Form GSTR-9 JSON File(s)

C-IETMOUO®»

Click each hyperlink above to know more.

To know about the following steps of filing Form GSTR-9 on the GST Portal, please refer
to Form GSTR-9 Online Manual:

K. Compute Liabilities and Pay Late Fees (If any)
L. File Form GSTR-9 with DSC/EVC
M. Download Filed Return
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Download the
GSTR-9 Offline
Utility

Open the GSTR-9

Worksheet

Download GSTR-9
JSON File(s) from
GST Portal

Open Downloaded
GSTR-9 JSON Files

Add table-wise
details in the
Worksheet

Generate JSON File
to upload

Upload the
generated JSON File
on GST Portal

Download Error
Report, if any

Open Downloaded
Error GSTR-9 JSON
File(s)

Correct errors, again
generate and
upload JSON on the
GST Portal
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To download the Form GSTR-9 Offline Utility, perform following steps:

i " Downloading the Form GSTR-9 Offline utility is a one-time activity. However, the utility
may get updated in future. So, always use the latest version available on the GST Portal.

1. Access the www.gst.gov.in URL. The GST Home page is displayed.

2. Click the Downloads > Offline Tools > Form GSTR-9 Offline Tool option.

GS5T Law Downloads ~ Search Taxpayer ~ Help = e-Way Bill System
Offline Tools Proposed Return documents
Returns Offline Tool Tran-1 Offline Tools
Tran-2 Offline Tocls GSTR3B Offline Utility
ITCO1 Offline Tool ITCo3 Offline Tool
ITC04 Offline Tool GST ARA 01 - Application for Advance Ruling
GSTR 4 Offline Tool GSTR 6 Offline Tool With Amendments
GSTR 11 Offline Tool Refunds Offline Tools
GSTR7 Offline Utility G5TRE Offline Tool
GSTR10 Offline Tool
GSTR-24 Offline Tool GSTR-9C Offline Tool

' You can download the Form GSTR-9 Offline Utility from the Portal without logging in to
: the GST Portal.

3. Form GSTR-9 Offline Utility page is displayed. Click the Download hyperlink.

Make sure you carefully read the Important message and System Requirement details
' displayed on the page.
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Services - GST Law Search Taxpayer « Help - e-Way Bill System

Home - Downloads - Returns

GSTR-9 Offline Utility
The excel based G5TR-% offline utility is designed to help the taxpayer to prepare the GSTR-9 return offline. The utility can be downloaded from this

ik

Important!

» Before you extract the downloaded file, ensure that the file is not corrupted. How do I know that my file is not corrupt? Click here to know more.
System Requirement

To use the tool efficiently, ensure that you have the following installed on your system:

1. Operating system < Windows 7 or above.
2. Microsoft Excel 2007 & above

4. An Information popup opens. Click PROCEED.

Information

Are you sure you want to download this utility?

CANCEL PROCEED

5. Zipped Form GSTR-9 Offline Utility folder gets downloaded.
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Home

GST Law Search Taxpayer « Help ~ e-Way Bill System
Home = Downloads © Returns

GSTR-9 Offline Utility

The excel based GSTR-% offline utility is designed to help the taxpayer to prepare the GSTR-9 return offline. The utility can be downloaded from this
link.Download B

Important!
= Before you extract the downloaded file, ensure that the file is not corrupted. How do I know that my file is not corrupt? Click here to know more.

System Requirement

To use the tool efficiently, ensure that you have the following installed on your system:

1. Operating system ¥ Windows 7 or above.
2. Microsoft Excel 2007 & above

GSTR_S
e 506/205 £

Go back to the Main Menu
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To open the downloaded Form GSTR-9 Offline Utility Excel Worksheet, perform following steps:

1. Extract the files from the downloaded zipped folder GSTR_9A_Offline_Ultility.zip and you will
see GSTR_9A_Offline_Utility excel file in the unzipped folder. Right-click and click Open.

N En - GSTR_9_Offline_Utility

Home Share View
=1 X cut kl x U [ New item ~ @ open - FH selectal
Copy path 5 S - § [ Edit
Mew

——aEasy access = o5 Select none

Co Paste . Move Co Delete Rename Froperties
B [2] Faste shorteut to- topvy - falder p' 45 History EE Invert selection
Clipboard Jrganize MNew Open Select
© + 4 .+ KhushbooJain05 + Downloads » GSTR_9_Offline Utility
<7 Favorites "~ MName Date modified Type Size
ﬂ_ﬁ G5TRI_OfflineUt "I“”“"""‘ — - “'I Microsoft Excel M... 2,107 KB
B Desktop LEEL
B Khushbeo Jain05 Ll
|\ .gimp-2.8 Print
1 .oracle_jre_usage B Classify and protect
| thumbnails 7-Zip a
X AppData CRC SHA L
- Lentacts ﬁ Convert to Adobe PDF
m Desktop
B Documents B, Convertto Adobe PDF and EMail
|8 Downloads | [Zf  Edit with Notepad++

| GSTR_9_Offline_Utility

1. Downloads1

Scan for Viruses...

Lr Favorites T
7 Links ﬁ TortoiseSVM v
o Music Send to b
=| Pictures
& Saved Games Cut
£ Searches Copy
B Videos Create shortcut
._i.; Favorites.zip Delete
1% This PC Rename
e Desktop N Properties

1item 1 item selected 896 KB

2. Click Enable Editing.
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1

=] s GSTRO_OfflineUtility_20190403 w1 xdsm [Protected View] - Excel = -

File Home  Inset  Pagelayout  Formulas  Data Review  View  Q Tell me whatyo Khushboo Jain05 £ Shard
) PROTECTED VIEW Be careful—files from the Intemet can contain viruses, Unless you need to edit, it safer to stay in Protected View.
B7 - fe

A__B c D E F G H ) K
a4

Financial Year
GSTIN
5 (YYYY-YY) Please Note : Fields marked with * (red asterisk) are mandatory fields and need to be filled up

o To open downloaded GSTR-9ISON (.json) file To generate a ISON (.json) file with data
Open Downloaded GSTR-9 P . i & I
> JSON File @mmm— etais if any uploaded by you from portal Generatle'lp.lligcli\l D @mm entered in Offline Toal to upload on GST
Portal

Error File Handling

In case of error(s) in the GSTR-9 data uploaded, GST Portal will generate an error file (in Zip format)

Steps to correct errors and upload Revised GSTR.9 return data on GST Portal

13 1) Download the Error file (returns_<Date>_R9_<GSTIN=_errorReport.json ) with records processed with error on GST Portal and save on your system
14 2) Now click on the button "Open Downloaded Error JSON files™ to the right
3) Select the eror file;you will get a succesfull mess‘age saying "Error Repm suc‘c.essful\y imported”. Open Downloaded Error
4) Correct errors in records with error text in column ‘GST Portal Validation Errors’ in each worksheet JSON Files
5) Generate JSON to upload your revised data on GST-portal
15
16
17
4 ¢ .| Home | 4Outward 5 Outward 6 ITC availed 7 ITC Rev & Other ITC 9 Tax Paid 10 PY trans in current FY 14 Differential tax 15 Demand & Refunds 161 ... [RL

3. Click Enable Content.

Note: The Home sheet is the main page of the utility. It is used to perform following four
functions:

1. Enter mandatory details— GSTIN and Financial Year — Without entering these details,
you will not be able to validate the data which you have entered in various worksheets and
also you will not be able to import the JSON file into the offline utility.

2. Import and open JSON File downloaded from GST portal using Open Downloaded Form
GSTR-9 JSON File button. (taxpayer has to first import the json file from portal for auto-
computed values)

3. Enter details in worksheet-tab

4. Generate JSON file, for upload of Form GSTR-9 return details prepared offline on GST
portal, using Generate JSON File to upload button.

5. Import and open Error JSON File downloaded from GST portal using Open Downloaded
Error JSON Files button.
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GSTR9_OfflineUtility_20190403_v1 xism - Excel EIE
Pagelayout  Formulas  Data  Review  View @ Tell me what you want to do... Khushboo Jain05 £ Share|
= = mEET o
O 3 Cut Avial <o - Nrap Text [ futesum p
E@ Copy - Fill ~
i Merge & Center . Conditional Formatas Cell  Insert Delete Format mr Sort & Find &
- ¥ Format Painter e Formatting~ Table Styles - - - € Clear~ Filter - Select
Clipboard ® Font Alignment Number Styles Cells Editing
I SECURITYWARNING Some active content has been disabled. Click for more details.
B7 ' K

2 Goods and Services Tax - GSTR9 Offline Tool

4
Financial Year

GSTIN ) ) )
5 (YYYY-YY) Please Note : Fields marked with * (red asterisk) are mandatory fields and need fo be filled up
7
8
g
10 To open downloaded GSTR-SISON (.json) file To generate a JSON (.json) file with data

Open Downloaded GSTR-9 P ) i 8 |
P JSON File @EEESNN (jetails if any uploaded by you from portal Generatljl;jlgg: Al @=m entered in Offline Tool to upload on GST
Portal

1
- Error File Handling

In case of error(s) in the GSTR-9 data uploaded. GST Portal will generate an error file (in .Zip format)

Steps to correct errors and upload Revised GSTR.9 return data on GST Portal

43 Dhmssgrlmmd then Crman &L n. Y T o - - st T Dastal and
L | Home ‘ 4 Outward 5 Qutward 6 ITC availed 7 ITC Rev ‘ § Other ITC | 9 Tax Paid 10 PY trans in current FY 14 Differential tax 15 Demand & Refunds 160 .. @B

4. Then, click the Read Me tab.

The Worksheet comprises of 14 tabs—Read Me, Home, 4 Outward, 5 Outward, 6
ITC availed, 7 ITC Rev, 8 Other ITC, 9 Tax Paid, 10 PY trans in current FY, 14
Differential tax, 15 Demand & Refunds, 16 Comp DS & Goods sent on appr, 17
HSN Outward and 18 HSN Inward.

5. Read Me page is displayed. It contains introduction and help instructions. Scroll down to read

all the instructions carefully. Once you have completed your reading, you can now proceed to
enter details in the worksheet.
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GSTRA_OfflineUtility_20190403_v1adsm - Excel Ea)
Insert  Pagelayout  Formulas  Data Review  View  Q Tell me what you want to Khushboo Jain05  ©) Share!

e e Sy ©

DEX’ Times New Roma =[10 = E] = viesum p O

B - Fill =

Paste . . . Conditional Formatas C Insert Delete Format Sort& Find& | Share Webex

- Formatting~ Tabl - - - £ Clear~ Filter - Select~ | ThisFile =
Clipboard Font Alignment Number Styles Cells Editing Webex

B41 = £ | 5.0utward

Goods and Services Tax - GST GSTR-9 Offline Tool

Introduction to Excel based GSTR-9 offline tool

1. The Excel based GSTR-9 Offline Tool is designed to help taxpayer to prepare his GSTR-9 return offline

2. Details for following Tables of GSTR-9 return can be added by taxpayer using the offine Tool. It is not Mandatory to fill data in all worksheets. The worksheet for which no details then need to be declared. it can be
left blank.
4. Outward
5. Outward
6. ITC Availed
7.1TC Rev
8. Other ITC
9. Tax Paid
10. PY trans in current FY'
14 Differential Tax
15. Demand & Refunds
16. Comp DS & Goods sent on appr
17. HSN Qutward
6 18. HSN Inward
3. The Offine tool has following features in "Home' sheet to help taxpayer in Return Preparation
a. Open Downloaded GSTR9 JSON File: To import records from downloaded JSON file. The details would be populated to respective table wise worksheets.Upon successful import of file the details would be
populated to respective table wise worksheets.
b. Generate JSON File to Upload : To generate JSON file for upload of GSTR-7 return details prepared offline on GST portal
hncsmbnnal inan il T eoeladadd & I L famstho D danith ik Thod

loadad cionad fold A s SO flaa llazino sha £l and o

3 I Read Me I Home | 4 Qutward 5 Qutward 6 ITC availed 7 ITC Rev § Other ITC 9 Tax Paid 10 PY trans in current FY 14 Differential tax 15 Demand & Rel ... (¥ Ll »

Go back to the Main Menu
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This step is to be performed to download and to open the system-computed Form GSTR-9 data
based on filed Form GSTR-1/IFF and Form GSTR-3B in the Offline Tool. Data so downloaded
can be edited and can be used to prepare details of Form GSTR-9 for upload on the GST Portal.
Few tables such as 6A, 8A & 9 (tax paid) are not editable.

To download the generated JSON File from the GST Portal, perform following steps:

1. Access the www.gst.gov.in URL. The GST Home page is displayed.

2. Login to the portal with valid credentials.
3. Dashboard page is displayed. Click the Services > Returns > Annual Return command.
Alternatively, you can also click the Annual Return link on the Dashboard.

Dashboard Services = GST Law Downloads ~ Search Taxpayer ~ Help - e-Way Bill System
Registration Ledgers Returns Payments User Services Refunds

Returns Dashboard View e-Filed Returns

Track Return Status Transition Forms

ITC Ferms Annual Return

TDS and TCS credit received

Y S S VIgE e e EHSEN pEgE TNrUg REVIgSton panel given beow |
RETURN DASHBOARD > CREATE CHALLAN > VIEW NOTICE(S) AND ORDER(S) > Quick Links

Check Cash Balance

ANMUAL RETURN > Liability ledger
Credit ledger
Else Go to CONTIMUE TO DASHEOARD »

4. The File Annual Returns page is displayed. Select the Financial Year for which you want
to file the return from the drop-down list.
5. Click the SEARCH button.

Dashboard Services ~ GST Law Downloads ~ Search Taxpayer ~ Help ~ e-Way Bill System

Dashboard  Annual Retumn @ English
File Annual Returns

* Indicates Mandatory Fislds

Financial Year®

I 2017-15 vI SEARCH
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5. The Form GSTR-9 tile is displayed, with an Important Message box on the bottom. In the
Form GSTR-9 tile, click the PREPARE OFFLINE button.
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Goods and Services Tax & Ranu Ausa +

Dashboard Services = GST Law Downloads - Search Taxpayer ~ Help - e-Way Bill System

Dashboard - Annual Return @ English
File Annual Returns

* Indicates Mandatory Fields
Financial Year®

2017-18 v SEARCH

Help

1."NIL" GSTR-9 RETURN can be filed, if you have

+ Not made any outward supply {commonly known as sale); AND

» Not received any inward supplies {commoaonly known as purchase) of goods/services; AND

» Mo liability of any kind; AND

+ Not claimed any Credit during the Financial Year; AND

« Not received any order creating demand; AND

» Not claimed any refund.

during the Financial Year

2.GSTR-S can be filed online. It can also be prepared on Offline Tool and then uploaded on the Portal and filed.
Z.Annual return in form GSTR-9 is reguired to be filed by every taxpayer registered as normal taxpayer during the relevant financial year,
4.8l applicable statements in Forms GSTR-1 and returns in Form GSTR 3B of the financial year shall have been filed before filing GSTR-%.
5.In case you are required to file GSTR-9C (Reconciliation statement and Certification); shall be enabled on the dashbeard post filing of GSTR-9.

1. Annual return in Form GSTR-9 once filed cannot be revised.
2. Based on GSTR-1 filed by your suppliers upto 30-04-2015, computation of ITC has been shown in your GSTR-2A. Table 84 of GSTR-S has been auto-
populated accordingly

Annual Return Reconciliation Statement

GS5TR9 G5TR 9C

Due Date - 31/10/2018 Due Date - 31/03/2018

PREPARE-ONLINE PREPARE OFFLINE INITIATE-FILING PREPARE OFFLINE
Important Message

Prepare Online:-
Steps to be taken:
» Click on 'Prepare Onling;
» Select from the questionnaire page, whether you wish to file NIL Annual return;
+ You may download the draft system generated GSTR-9, summary of GSTR-1 and summary of GSTR-3B from GSTR-9 dashboard for your reference;
« If number of records/lines are less than or equal to 500 records per table (Table 17 and Table 18), then you may use this facility;
« Fill in the details in different tables and click on *Compute Liabilities’; and
» Click on "Proceed to file’ and 'File GSTR-9" with DSC/EVC.
» Additional liability, if any declared in this return can be paid through Form GST DRC-03 by selecting "Annual Return’ from the dropdown in the said
form. Such liability can be paid enly through cash.

Prepare Offline:-

If number of records/lines either in Table-17 or Table-18 are more than 500 records per table, then you can prepare your return by using
the offline utility only and the same can be subsequently uploaded on Common Portal.
You can download the GSTR-S offline tool from the "Downloads’ section in the pre-login page on the portal and installed it on your computer,

s Click on 'Prepare Offline’;

+ Click on 'Download’ to download auto-drafted GSTR-5 details, if any;

» Follow instructions in "GSTR-9 offline tool’ to add details and generate 1SON file for upload; and

» Click on "Upload’ to upload J50N file and file the return with help of instruction available on GSTR-9 dashboard.
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6. The Upload section of the Offline Upload and Download for Form GSTR-9 page is
displayed, by default. Click the Download section.

Goods and Services Tax & Ranu Ahuja

Dashboard Services - G5T Law Downloads ~ Search Taxpayer - Help ~ e-Way Bill System
Dashboard - Annual Retumn - GSTR-9

Offline Upload and Download for GSTR9
Upload

Download filed GSTR-9 data

GENERATE 1SON FILE TO DOWNLOAD
BACK

7. Click the GENERATE JSON FILE TO DOWNLOAD button.

Goods and Services Tax & Ranu Abuia ~

Dashboard Services - GST Law Downloads ~ Search Taxpayer - Help ~ e-Way Bill System

Dashboard - Annual Return - GSTR-9

Offline Upload and Download for GSTR9
Upload

Download filed GSTR-2 data

GENERATE 150N FILE TO DOWNLOAD
BACK

8. A message is displayed that “Your request for generation has been accepted kindly wait for
20 min”.
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Goods and Services Tax & Ranu Ahuja

Dashboard Services GST Law Downloads ~ Search Taxpayer ~ Help ~ e-Way Bill System

Dashboard - Annual Return - GSTR-9

Offline Upload and Download for GSTR9
Upload

Your request for generation has been accepted kindly wait for 20 min.

Download filed GSTR-9 data

GEMERATE JS0N FILE TO DOWNLOAD
BACK

9. Once the JSON file is downloaded, click the “Click here to download — File 1” link.

Goods and Services Tax ClEm s
Dashboard Services ~ GST Law Downloads ~ Search Taxpayer ~ Help ~ e-Way Bill System
Dashboard - Annual Return - GSTR-9 @ English
Offline Upload and Download for GSTRS e
Upload

Download filed GSTR-9 data

GENERATE JSOM FILE TO DOWNLOAD

Click here to download - File 1

BACK

Site best viewed at 1024 x 768 resclution in Intemet Explorer 10+, Google Chrome 49+, Firefox 45+ and Safari 6+

returns_10052019_..7ip A
134013308

10. The generated JSON file is downloaded. Generated JSON file contains the system-computed
Form GSTR-9 data based on filed Form GSTR-1/IFF and Form GSTR-3B for editing in the
Offline Tool except few tables.
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Goods and Services Tax & Ranu Ahuga v

Dashboard Services - GST Law Downloads ~ Search Taxpayer ~ Help ~ e-Way Bill System

Dashboard - Annual Return - GSTR-9 @ English

Offline Upload and Download for GSTRS

Upload

Download filed GSTR-9 data

GENERATE JSOM FILE TO DOWNLOAD

Click here to download - File 1

BACK

Site best viewed at 1024 x 768 resolution in Intemet Explorer 10+, Google Chrome 49+, Firefox 45+ and Safari 6+

returns_10052019_.7ip
134013308

11. Unzip the downloaded file which contain the generated JSON file.

e n returns_10052019_R9_10AEFPA4963B1ZB_offline_others_0
Home Share View
J 4y Cut - ﬁ = 1 | @ New item ~ ' 2 g Open E Select all
M| Copy path 2 . - —‘a Easy access ~ 4 Edit Select none
Copy Paste _ Move Copy Delete Rename MNew Properties
2] Paste shortcut ta ta - falder - ¥ History nl:l Invert selection
Clipboard Organize Mew Open Select
@ * 4 . » ThisPC » OSDisk (C:) » Users » khushboo_jain05 » Downloads » returns_10052019_RS_10AEFPA4963B1ZE_offline_others_0
> Favorites MName Date modified Type Size
I € returns_10052019_R9_10AEFPA4063B1ZB ...  10-05-2019 450 PM  JSON File 4KB I
> Bl Desktop |

Go back to the Main Menu
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To open the downloaded Form GSTR-9 JSON File, to view & edit the system-computed Form

GSTR-9 data, based on filed Form GSTR-1/IFF and Form GSTR-3B and to prepare details of
Form GSTR-9 in the Offline Tool, perform following steps:

1. Go to the Home tab and enter your GSTIN and Financial Year (select from the drop-down
list) for which you want to file Form GSTR-9.

. Goods and Services Tax - GST GSTR-2 Offline Tool (v1.0)

Financial Year
GSTIN

(YYYYYY)
10AEFPA4963B178 2017-18

Open Downloaded GSTR-9 To open downloaded GSTR-9JSON (.json) file . To generate a JSON (.json) file with data
3 JSON File @ES— jetails if any uploaded by you from portal Generatsl:ligtli\l [F G2 @mm entered in Offline Tool to upload on GST
Portal

Error File Handling
In case of error(s) in the GSTR-9 data uploaded, GST Portal will generate an error file (in .Zip format)

Please Note : Fields marked with * (red astenisk) are mandatory fields and need fo be filled up

Steps to correct errors and upload Revised GSTR-9 return data on GST Portal

1) Download the Error file ( returns_<Date> R9_<GSTIN=_errorReport.json ) with records processed with error on GST Portal and save on your system
2) Now click on the button "Open Downloaded Error JSON files” to the right.

3 | Read Me I Home I 4 Qutward 5 Qutward 6 ITC availed | 7 ITC Rev 8 Other ITC 9 Tax Paid

10 PY trans in current FY | 14 Differential tax | 15 Demand & Rel ... ()

Note:

1. Generate JSON file, for upload of Form GSTR-9 return details prepared offline on GST
portal, using Generate JSON File to upload button.

2. Import and open Error JSON File downloaded from GST portal using Open Downloaded
Error JSON Files button.

3. Import and open JSON File downloaded from GST portal using Open Downloaded Form
GSTR-9 JSON File button.

2. Click the Open Downloaded Form GSTR-9 JSON File button.
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. Goods and Services Tax - GST GSTR-9 Offline Tool (v1.0)

Financial Year
(YYYY-YY)

201718

GSTIN

Please Note : Fields marked with * (red asterisk) are mandatory fields and need fo be filled up

10AEFPA4963B1ZB

Open Downlo:
JSON

To open downloaded GSTR-91SON (.json) file
@ESSNS details if any uploaded by you from portal

To generate a JSON (.json) file with data

Ge“emts JISOdN File to §=m entered in Offline Tool to upload on GST
ploa Portal

Error File Handling

In case of error(s) in the GSTR-9 data uploaded, GST Portal will generate an error file (in Zip format)

Steps to correct errors and upload Revised GSTR-9 return data on GST Portal

1) Download the Error file ( returns_<Date>_R39_<GSTIN=_errorReport json ) with records processed with error on GST Portal and save on your system
2) Now click on the button "Open Downloaded Error JSON files” to the right.

» Read Me

Home | 4 Qutward 5 Outward 6 ITC availed 7 ITC Rev 8 Other ITC 9 Tax Paid 10 PY trans in current FY

14 Differential tax

3. Select the downloaded JSON (. JSON) file and click on OK to proceed.

15 Demand & Rel ... (&)

Please select the file.
i(-jl - 1 J <« Dow... » returns_100520719_R9_10AEF... v O Search returns_10032019_ R9 1... 2
Organize * Mew folder = - I @
Microsoft Excel MName Date modified Type
& returns_10052019_R9_10AEFPA4963B1ZE_... 10-05-20194:50PM J50N
[ Favorites
B Desktop
€ >
File name: | returns_10032019_RS_10AEFPA4963B1ZB_offli w | |JSOM file (*,json?) b
Tools = 0K Cancel

4. Success message is displayed. Click the OK button to proceed.
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Goods and Services Tax - GST GSTR-9 Offline Tool (v1.0)

Microsoft Excel
Financial Year
(YYYY-YY) Please Note : Fields m

to be filled up

GSTR-9 Downleaded JSON Successfully imported.
10AEFPA4963B1Z8

To open downloaded ¢ . To generate a JSON (.json) file with data
Open Downloaded GSTR-9
3 JSON File @S details if any uploaded by you from portal Genemtﬁ Jlgg;l Az 4mm entered in Offline Tool to upload on GST
P Portal
Error File Handling
In case of error(s) in the GSTR-9 data uploaded, GST Portal will generate an error file (in Zip format)
Steps to correct errors and upload Revised GSTR-9 return data on GST Portal
1) Download the Error file ( returns_<Date>_R9_<GSTIN=_errorReport.json ) with records processed with error on GST Portal and save on your system
2) Now click on the button "Open Downloaded Error JSON files” to the right. _
» Read Me Home | 4 Outward 5 Outward 6 ITC availed 7ITC Rev 8 Other ITC 9 Tax Paid 10 PY trans in current FY 14 Differential tax 15 Demand &Ref ... (3

5. Now all the entries that were auto filled in relevant fields of different tables of Form GSTR-9,
based on filed Form GSTR-1/IFF and GSTR-3B, would be auto-populated in the respective
sheets in the offline tool. Next, you need to add or edit table-wise details in the Worksheet,
which is explained below.

Goods and Services Tax - GST GSTR-9 Offline Tool (v1.0)
Pt I1. Details of outward and inward supplies made during the financial vear
el sheet
} . (Amount in ¥ in all tables) | .
Nature of Supplies Tasable Value ‘ ¢ Sheet Validati

PP @ Central Tax [ StateTax/UTTax | Tax Cess |
4 Details of advances, inwards and d supplies made during the financial year on which tax is payable
A [Supplies made toun 4560334.56] 206341.54 206341.54) 441306.23 45630.00|
B |Supplies mads to 1 3256300.00| 104551.00 104651.00) 346430.00) 53080.00
€ [Zero rated supply (Export) on pavment of tax (sxcept suppliss to SEZ3) 1172493600 1748187.36| 0.00]
D Supply to SEZs on payment of tax 17587404.00| 2347400.71 0.00|
E Deemed Exports 8753702.00| 331962.25 33186225 755775.25 0.00|
B ‘on which tax has besn paié but iavoics has ot besn isuad (ot covarad <o85107 3] 63725 58] R co353971 000

under (4) to (E) zbove)
G |Iaward suppliss on which tax is to be paid on raverse chargs basis 5525634.00| 223692.68 22369268 511974.77 0.00]
H__[Sub-total (A to G zbove) 58834418.24) 1130373.03 1130373.03 7258725.29 98770.00
I | Cradit N wad in respect of transactions fied in (B) to (E) above (-) 1437466.10 13822.65 1382265 224551.30 0.00|
7 Debit sued in respect of transaction: ed in (B) to (E) above (+) 1377271.31 0.00 10.00| 198407.14 0.00|
K Suppli: tax declared through Amendment 962736.12 4396.85 4396.85 135057.65 10.00|
L Supplies / tax reduced through Amendments (-) 496066.22 17370.09 1737009 51777.32 53080.00
M Sub-total (I to L abos 408475.11 -26795.39| -26795.89 57096.17 -53080.00
N Supplies and advances on which tax is to be paid (H + M) above 59240293.35] 1103577.14] 1103577.14 731582146
“ Home | 4 Qutward | 5 Outward 6 ITC availed 7 ITC Rev 8 Other ITC 9 Tax Paid 10 PY trans in current FY 14 Differential tax 15 Demand & Refunds 161 ... 1 »

Go back to the Main Menu
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To add table-wise details in the Worksheet, perform following steps:

1. Goto the 4 Outward tab and enter summary of outward made during the financial year.

Note: The table below provides the worksheet name, table name and detailed description for
this worksheet.

4. Outward

Taxpayer haa to import the Json file in to offline tool to check the auto filled details in Table no. 4(A) to 4(G) and Table no. 4(T) to 4(L) of GSTR 9 based on the supplies reported during the relevant financial
vear in GSTR-1. However, the auto filled details can be edited. If you have Edited/modified any auto filled value, then that value shall be considered as final after successful uploading of Json file on to portal

4 Details of advances, inward
and outward supplies made
during the financial year an

which tax is payable

4A. Supplies made to un-registered
persons (B2C)

1. Aggregate value of supplies made to consumers and unregistered persons (B2C supplies) on which tax has been paid shall be declared
here. These will include details of supplies made to 1 ed persons/s through E-Commerce operators, if any

2. Details are to be declared as net of credit notes or debit notes issued during the Financial Year.

3. Table 3, Table 7 along with respective amendments in Table ¢ and Table 10 of FORM GSTR-1 may be used for filling up these details.
This table shall be auto filled based on the outward suppties reported in GSTR-1

4B. Supplies made to registered
persons (B2B)

1. Aggrezate value of supplies made to registered persons (including supplies made to UINs) on which tax has been paid shall be declared
here.

2. These will include supplies made through E-Commerce operators but shall not include supplies on which tax is to be paid by the
recipient on reverse charge basis

3. Details of debit and credit notes are to be mentioned separately. Table 4A and Table 4C of FORM GSTR-1 may be used for filling up
these details

4C. Zero rated supply (Export) on
payment of tax (except supplies to
SEZs)

Aggregate value of exports (except supplies to SEZs) on which tax has been paid shall be declared here. Table 6A of FORM GSTR-1 may
be used for filling up these details

4D. Supply to SEZs on payment of tax

Aggregate value of supplies to SEZs on which tax has been paid shall be declared here. Table 6B of GSTR-1 may be used for filling up
these details

IE. Deemed Exports

Aggregate value of supplies which are in the nature of deemed exports on which tax has been paid shall be declared here. Table 6C of
FORM GSTR-1 may be used for filling up these details.

4F. Advances on which tax has been
paid but invoice has not been issued
(not covered under (A) to (E) above)

Details of all unadjusted advances i.e. advance has been received and tax has been paid but invoice has not been issued in the current
vear shall be declared here. Table 11A of FORM GSTR-1may be used for filling up these details

4G. Inward supplies on which tax is to
‘be paid on reverse charge basis

1. Aggregate value of all inward supplies (inchuding advances and net of credit and debit notes) on which tax is to be paid by the recipient
(1.e.by the person filing the annual retum) on reverse charge basis.

2. This shall inchude supplies received from registered persons and unregistered persons on which tax is levied on reverse charge basis
This shall also include aggregate value of all import of services. Table 3.1(d) of FORM GSTR-3B may be used for filling up these details.

4H Sub-total (A to G above)

This field shall be auto caleulated

4L Credit Notes issued in respect of
transactions specified in (B} ta (E)
above ()

Aggregate value of credit notes issued in respect of B to B supplies (4B), exports (4C), supplies to SEZs (4D) and deemed exports (4E)
shall be declared here_ Table 9B of FORM GSTR-1 may be used for filling up these details

47. Debit Notes issued in respect of
transactions specified in (B) to (E)

Aggregate value of debit notes issued in respect of B to B supplies (4B). exports (£C), supplies to SEZs (D) and deemed exports (4E) shall
be declared here. Table 9B of FORM GSTR-1 may be used for filling up these details.

above (+)
4K. Supplies /tax declared through | Details of amendments made to B to B supplies (4B), exports (4C), supplies to SEZs (4D) and deemed exports (4E), credit notes (4I), debit
Amendments (+). notes (4T} and refund vouchers shall be declared here. Table A and Table 9C of FORM GSTR-1 may be used for filling up these details

AL. Supplies / tax reduced through
Amendments ()

1M Sub-total (T to L above)
4N. Supplies and advances on which
tax is to be paid (H + M) above

This field shall be auto caleulated

2. Once the details are entered, click the Validate Sheet button.
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Goods and Services Tax - GST GSTR-9 Offline Tool (v1.0)
v
. 3 (Amount in X in all tables) | Sheet Validation
Taxable Value @ | ¢
Nature of Supplies @ Central Tax [ State Tax /UT Tax Tntegrated Tax Cess | Errors

1 Details of advances, inwards and outward supplies made during the financial year on which tax is payable

A Supplies made to un-registered persons (B2C) 5268736.47 268726.43 26872643 441306.29 45690.00|

B Supplies made to registered persons (B2B) 3256300.00] 104651.00)| 104651 00| 346480.00 53080.00

€ |Zero rated supply (Export) on payment of tax (sxcept supplies to SEZs) 117245936.00] 1748187.56] 0.00]

D |Supply to SEZs on payment of tax 17587404 00| 284740071 0.00

E Deemed Exports 8793702.00 331962.25 331962.25 759775.85 0.00|

Advances on which tax has been paid but invoice has aot been issued (not

F coverad (A) to () zbove) 2988107.00 263725.56 263725.56 242960.00 0.00|

G Inward supplies on which tax is to be paid on reverse charge basis 7122147.00 223692.68 223692.68 727347.00 0.00|

H Sub-total (A to G above) 62742332 .47 1192757.92 1192757 92 7714457 81 58770.00|

1 Cradit Notas issued in respact of ions specifiad in (B) to (E) above (-)| 1437466.10)| 13822.65 13822.65 22459130 0.00

7 Debit Notes isssed in respect of transactions specified in (B) to (E) above (+) 137727131 0.00 0.00 198407 14| 0.00]

K |Supplies / tax declarad through +) 962736.12 4396.85 4396.85 135057.65 0.00

L Supplies / tax reduced throueh Amendments (-) 456066 22 17370.0% 17370.03 5177732 53020.00

M Sub-total (I to L above) 406475.11 -26795.89| -26795.89| 57096.17 -53080.00

N Supplies and advances on which tax is to be paid (H + M) above 63148807 58| 1165962.03 116596203 F771553.98 45650.00|
3 Read Me Home I 4 Outward I 5 Outward 6 ITC availed 7 ITC Rev 8 Other ITC 9 Tax Paid 10 PY trans in current FY 14 Differential tax 15 Demand & F ... (¥) 4

In case of unsuccessful validation, click here to know more.

3. Click the Validate Sheet button.
4. A popup Message box appears “Sheet successfully validated”. Click OK.

Microsoft Excel H

Sheet successfully validated.

0K

5. Gotothe 5 Outward tab and enter the summary of non-taxable outward supplies made during
the financial year.

Note: The table below provides the worksheet name, table name and detailed description for
this worksheet.
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3. Qutward

Taxpayer has to import the Json file in to offline tool to check the auto filled details in table no 5 of GSTR-9 based on the supplies reported GSTR-1s of relevant financial year. However, you may edit the auto
filled details. If you have edited/modified any auto filled value, then that value shall be considered as final after successful uploading of Json file on to portal

3. Details of Qutward supplies
made during the financial year
on which tax is not payable

JA. Zero rated supply (Export) without|
payment of tax

1. Aggregate value of exports (except supplies to SEZs) on which tax has not been paid shall be declared here.
2. Table 6A of FORM GSTR-1 may be used for filling up these details

SB. Supply to SEZs without payment
of tax

1. Aggregate value of supplies to SEZs on which tax has not been paid shall be declared here.
2. Table 6B of GSTE-1 may be used for filling up these details.

3C. Supplies on which tax is to be paid
by the recipient on reverse charze
basis

1. Aggregate value of supplies made to registered persons on which tax is payable by the recipient on reverse charge basis. Details of
debit and credit notes are to be mentioned separately
2. Table 4B of FORM GSTR-1 may be used for filling up these details.

3D, 5E & 5F. Exempted, Nil Rated and
Non -GST Supply (inchudes ‘no
supply’)

1 Aggregate value of Exempted. Nil Rated and Non-GST supplies shall be declared here
2. Table § of FORM GSTR-1 may be used for filling up these details. The value of “no supply” shall also be declared here.

3G. Sub-total (A to F above)

This field shall be auto calculated

JH. Credit Notes issued in respect of

1. Aggregate value of credit notes issued in respect of supplies declared in 3A, 3B, 3C, 3D, 3E and 3F shall be declared here.

51 Debit Notes issued in respect of
transactions specified in A to F above

)

sgregate value of debit notes issued in respect of supplies declared in 5A. 3B, 3C, 3D, 5E and 5F shall be declared here.
2 Table 0B of FORM GSTR-1 may be used for filting up these details

31. Supplies declared through
Amendments (+)
JK. Supplies reduced through
Amendments ()

Details of amendments made to exports (except supplies to SEZs) and supplies to SEZs on which tax has not been paid shall be declared
here. Table 9A and Table 9C of FORM GSTR-1 may be used for filling up these details

5L Sub Total (H to K above)

3M. Tumover on which taxis not to
be paid (G+L above)

IN. Total Tumover (including
advances) (4N + SM - 4G above)

These fields shall be auto calculated.

6. Once the details are entered, click the Validate Sheet button.

In case of unsuccessful validation, click here to know more.

Goods and Services Tax - GST GSTR-9 Offline Tool (v1.0)

Pt Il Details of outward and inward supplies made during the financial year
- (Amount in ¥ in all tables) | sheet validation
Nature of Suppli Taxable Value | ¢
ature of Supplies @ Central Tax [ State Tax/UT Tax Tax | Cess Errors

H Details of Outward supplies made during the financial year on which tax is not payahle
A |Zero rated supply (Export) without payment of tax 4699974.00)
B [Supply to SEZs without payment of tax 2344586.00)

Supplies on which tax is to be paid by recipient on reverss
C | e e 230821.09)
D [Exempted £85245.80)|
E [Nil Rated 508682.54
T [Non-GST supply (inclses ‘no supply’ ) 4543412.70) [
G_|[Sub-total (A to F above) 13,474,133.04)

Cradit Notas issad in respect of fiedin A
H 0% dhore () 1113087.00
T [Debit Notes issued in respect of transactions specified in A to 29083100

F abova (=)
1 [Supplies declarad throuzh A =) £16112.00)
K |Suppliss raducad throuzh 5 417408.00)
L [Sub-Total (I to K above) 523,552.00)
M | Turnover on which tax is ot to be paid (G + L) above 12,950,581.04]
N_|Total Tumover (including advances) (4N + SM - 4G) above 68,977,241.62| 942,269.35 942,269.35 7,044,206.98) 45,690.00)

3 Read Me Home | 4 OQutward I 5 Qutward I 6 ITC availed 7 ITC Rev 8 Other ITC 9 Tax Paid 10 PY trans in current FY 14 Differential tax 15 Demand &F ...

7. A popup Message box appears “Sheet Successfully Validated.” Click OK.
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Microsoft Excel

Sheet successfully validated.

0K

8. Gotothe 6 ITC availed tab and enter the summary of ITC availed during the financial year.

Note: The table below provides the worksheet name, table name and detailed description for

this worksheet.

6A. Details of ITC availed

6.TTC availed
avate during the financial year

6A. Total amount of input tax credit
availed through FORM GSTR-3B (sum
total of Table 4A of FORM GSTR-3B)

1. Total input tax credit availed in Table 4A of FORM GSTR-3B by the taxpayer would be auto-populated here.

2. This field is Non-editable. Taxpayer shall import the JSON file in to offline tool ta check the total amount of input tax credit availed
through Form GSTE. 3B.

3. Taxpaver shall import the json file to check the auto filled details in table no A,

6B. Inward supplies (other than
imports and inward supplies liable to
reverse charge but includes services
received from SEZs)

1. Aggrezate value of ITC availed on all inward supplies except those on which tax is payable on reverse charge basis but includes supply
of services received from SEZs shall be declared here. [t may be noted that the total ITC availed is to be classified as ITC on inputs, capital|
goods and input services.

2. Table 4{A)(3) of FORM GSTR-3B may be used for filling up these details. This shall not inctude ITC which was availed, reversed and
then reclaimed in the ITC ledzer. This is to be declared separately under 6(E).

6C. Inward supplies received from
unregistered persons liable to reverse
charge (other than B abeve) on which
tax is paid & ITC availed

1. Aggregate value of input tax credit availed on all inward supplies received from unregistered persons (other than import of services) on
which tax is payable on reverse charge basis shall be declared here. It may be noted that the total [TC availed is to be classified as [TC on
mputs, capital goods and input services.

2. Table 4(A)(3) of FORM GSTR-3B may be used for filling up these details

6D Inward supplies received from
registered persons liable to reverse
charge (other than B above) on which
tax is paid and ITC availed

1 Aggrezate value of input tax credit availed on all inward supplies received from registered persons on which taxis payable on reverse
charge basis shall be declared here. It may be noted that the total ITC availed is to be classified as ITC on inputs, capital goods and input
services

2. Table 4{A)(3) of FORM GSTR-3B may be used for filling up these details.

6E. Import of goods (nchuding
supplies from SEZs)

1. Details of input tax credit availed on import of goods including supply of goads received from SEZs shall be declared here. It may be
noted that the total [TC availed is to be classified as [TC on inputs and capital goods.
2. Table 4(A)(1) of FORM GSTR-3B may be used for filling up these details

6F. Import of services (excluding
imward supplies from SEZs)

1. Details of input tax credit availed on import of services (excluding inward supplies from SEZs) shall be declared here
2. Table 4(A)(2) of FORM GSTR3E may be used for filling up these details

6G. Input Tax credit received from ISD

1. Aggregate value of input tax credit received from input service distributor shall be declared here.
2. Table 4{A)(4) of FORM GSTR-3B may be used for filling up these details.

6H. Amount of [TC reclaimed (other
than B above) under the provisions of

Aggregate value of input tax credit availed. reversed and reclaimed under the provisions of the Act shall be declared here

61. Sub-total (B to H above)
61. Difference (1- A above)

These fields shall be auto calculated.

6K Transition Credit through TRAN-I
(inchuding revisions i any)

Details of transition credit received in the electronic credit ledger on filing of FORM GST TRAN-Iincluding revision of thereof (whether up)

6L. Transition Credit through TRAN-II

Details of transition credit received in the electronic credit ledger after filing of FORM GST TRAN-2 shall be declared here. This field shall
be auto filled based on the credit availed through Tran 2. However this field is allowed for edit

6M. Any other [TC availed but not
specified above

Details of [TC availed but not covered in any of heads specified under 6B to 6L above shall be declared here. Details of ITC availed
through FORM ITC-01 and FORM ITC-02 in the financial year shall be declared here

6N_Sub-total (K to M above)
60. Total ITC availed (I + N above)

These fields shall be auto calculated

9. Once the details are entered, click the Validate Sheet button.

In case of unsuccessful validation, click here to know more.
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Pt IIL. Details of ITC for the financial vear
= s———"
Deseription Type [ (Amount in % in all tables) [Sheet Validation
| Central Tax | StateTax/UTTax |  Integrated Tax | Cess | Errors

& Details of ITC availed during the financial year

Total amount of input tas credit availed through FORM G5 TH-35 [Sum tatal of
B | obie i of FORM "GSTH_EB] 9 ( 538,731.20 538,73120 3,745,67133 0.00

Irwe ard supplies [other than imparts and inward Inputs 165530.00 16553000, 1031332.00 34268.00
B |suppliesliable toreverse charge but includes senvices |Capital Gonds 45355.00 45355.00) 0.00 0.00]

received from SEZs) Input Services 54295.00 54295, 00| 473136.00 0.00]

Inw ard supplies received from unregistered persons | Inputs 55020.00 55020.00 0.00 0.00
C  |liabletoreverse chage (other than B above) on which | Capital Gonds 0.00 0.00 0.00 0.00

tanis paid & ITC auailed Input Services Z3010.00 230,00 0.00 0.00)1

Irwe ard supplies received from registered persans liable | Inputs 53020.00 58020.00 36399700 0.00
O |toreuerse chargs [other than B sbouel on which taxis |Capital Goods 0.00 0.00 0.00 0.00

paid and ITC availed Input Services 78644.00 78644.00] 0.00 0.00
E  |Importcf gaods (insluding supplies frem SEZ) 'é‘:::; — T T
F__|Impart of services [excluding inw ard supplies from SEZs] 151339.00 0.00
G |Input Tan creditreceived from IS0 0.00 0.00 43679669 0.00
H_[Amount of ITC reclsimed [other than B abous] under the provisions of the Act 5654.00] 5654.00 0.00 0.00
| [Subtotal(BroH zbove) 527,585.00 527,588.00 3.639,972.69 34,268.00
J Difference (I - &) above -N.205.20 -11,203.20)| -105,633.30 34,268.00
K |Transition Credit through TRAN-1(including revisions if any] 0.00 0.00
| |Transition Credit through TRAN-2 0.00 0.00]
M |Any ather [TC availed but not specified abave
M |Subrtotal (Ko M above) 0.00 0.00 0.00 0.00
0 |ToallTC avaied(l+ M sbove 527,555.00 527,585.00 3,633,972.63 34,268.00

3 Read Me Home 4 Outward 5 Outward 7 ITC Rev 8 Other ITC 9 Tax Paid 10 PY trans in current FY 14 Differential tax

10. A popup Message box appears “Sheet Successfully Validated.”. Click OK.

Sheet successfully validated.

Microsoft Excel n

0K

11. Go to the 7 ITC Rev tab and
year.

enter the summary of ITC reversed or ineligible for the financial

Note: The table below provides the worksheet name, table name and detailed description for

this worksheet.

7. Details of ITC Reversed and|

vear

T.ITC Rev Ineligible ITC for the financial (Table no 7A to TH

1. Details of input tax credit reversed due to ineligibility or reversals required under rule 37, 39, 42 and 43 of the CGST/SGST Rules, 2017
shall be declared here

2. This column should also contain details of any input tax credit reversed under section 17(3) of the CGST/SGST Act, 2017 and details of
neligible transition credit claimed through FORM GST TRAN-1 or FORM GST TRAN-2 and then subsequently reversed.

3. Table 4(B) of FORM GSTR-3B may be used for filling up these details. Any [TC reversed through FORM GST ITC -03 shall be declared
in TH. If taspayer wants to specify more reversals then he can click on '+’ symbel to add more rows

4. If the amount stated in Table 4D of FORM GSTR-3B was not included in table 4A of FORM GSTR-3B, then no entry should be made in
table 7E of FORM GSTR-9. However, if amount mentioned in table 4D of FORM GSTR-3B was included in table 44 of FORM GSTR-3B,
then entry will come in TE of FORM GSTR-9.

12. Once the details are entered,

click the Validate Sheet button.

In case of unsuccessful validation, click here to know more.
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Go Home

Pt IT1. Details of ITC for the financial year

(Amount in 2 in all tables)

| Central Tax State Tax / UT Tax Integrated Tax | Cess ‘ Sheet Validation Errors
7 Details of ITC Reversed and Ineligible [TC for the financial year
A | As per Rule 37 42207 42207 291,198 0.0
B Az per Rule 39 0 0 33,178 0.0
C | As per Rule 42 42147 42147 109,199 0.00
D As per Rule 43 0 0 327,598 0.0
E  |Aspersection 17(3) 107,738 107,738 749,134 0.00
F Reversal of TRAN- credit
G Reversal of TRAN-II eredit
HI  |Section 16(1 112 11,205 000 2.0
1 Total ITC Reversed (Sum of A to Habove) 203,317.00) 203,317.00 1,512,307.00) 0.00
1 Net ITC Available for Utilization (60 - 1) 324,271.00| 324,271.00| 2,127,665 68 34,268 00

Read Me ‘ Home | 4 Outward

5 Outward

9 Tax Paid

6 ITC availed | 7 ITC Rev | 8 Other ITC

10 PY trans in current FY

14 Differential tax

15 Demand &F ...

®

13. A popup Message box appears “Sheet Successfully Validated.”. Click OK.

Microsoft Excel

Sheet successfully validated.

0K

14. Go to the 8 Other ITC tab and enter the ITC availed during the financial year.

Note: The table below provides the worksheet name, table name and detailed description for

this worksheet.
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8. Other ITC

§. Other ITC related
information

8B.ITC as per sum total of 6(8) and
6(H) above

The input tax credit as declared in Table 6B and 6H shall be auto-populated here and the same shall not be allowed to be edited . If you
want to make any changes then you need to do it in table no. 6B and 6H

For FY 2017-18, ITC on inward
supplies (other than imports and
inward supplies liable to reverse
charge but includes services received
from SEZs) received during 2017-18

2019,

For FY 2018-19, ITC on inward
supplies (other than imposts and
inward supplies liable to reverse
charge but includes services received
from SEZs) received during 2018-1%
but availed during April, 2019 to
September, 2010,

but availed during April 2018 to March

1. Aggregate value of input tax credit availed on all inward supplies (except those on which tax is payable on reverse charge basis but
inchudes supply of services received from SEZs) received during the relevant Financial Year but credit on which was availed between April
2018 to March 2019, of the next financial year shall be declared here. For FY19-20 credit on which was availed between April 2019 to
September 2019,

2. Table 4{A)(3) of FORM GSTE-3B may be used for filling up these details.

8D_Difference [A-(B+C)]

This field shall be auto calculated

SE. ITC available but not availed
8F_ITC available but inelizible

L. The credit which was available and not availed in FORM GSTR-3B and the credit was not availed in FORM GSTR-3B as the same was
ineligible shall be declared here. Ideally, if 8D is positive, the sum of 8E and §F shall be equal to 8D.

8G. IGST paid on import of goods
including supphies from SEZ)

| Aggregate value of [GST paid at the time of imports (including imports from SEZs) during the financial year shall be declared here

SH.IGST credit availed on impost of
goods (as per 6(E) above,

The input tax credit as declared in Table 8E shall be auto-populated here and the same is not allowed for edit. If taxpayer wants to change
the credit availed on import of zoods, then he shall make changzes in table no 6E.

81 Difference (G-H)

This field shall be auto calculated

8. TTC available but not availed on
import of goods (Equal to [}

This field shall be auto calculated. If taxpayer wants to make any change in this field. then he shall make changes in table no 8G and 6E

8K Total [TC to be lapsed in current
financial year (E+F+1)

The total input tax credit which shall lapse for the current financial year shall be computed (auto filled) in this row

15. Once the details are entered, click the Validate Sheet button.
In case of unsuccessful validation, click here to know more.

Goods and Services Tax - GST GSTR-9 Offline Tool (v1.0)
Pt IT1. Details of ITC for the financial year
Details ‘ (Amount in ¥ in all tables) ‘ Sheet Validation
[ Central Tax [ State Tax / UT Tax | Integrated Tax [ Ceass | Errors

8 ‘Other ITC related information
4 |TTC as per GSTR-2A (Table 3 & 5 thereof) 316,409.85] 316,409.85] 2,020,313.52 0.00]
B |ITCas per sum total 6(B) 2nd 6(H) zbove 203,894.00 303,894.00 1,565, 188.00| 24,268.00

For FY 2017-18, ITC on inward sopplies (other than imposts

i d supplies liable to raverse charge but includes
from SEZs) received during 2017-18 but

availed during April 2018 to March 2019 7 2

€ [Bor FY 201819, ITC on inward suppliss (other than imports 25700.00) 25700.00) 358520.00
§ supplies liabls to severse chargs but ineludes
from SEZs) received during 2018-19 but
availed during April, 2019 to September, 2019.
o
D |Difference [A-(B-0)] -13,184.15 95,205.52 34,268.00
E  |TTC availabls but not availed T2A00| S 000
F__|ITC svailsbls bot inslisibls 31662 266082 0.00
G IGST paid on import of zoods (including supplies from SEZ) 0.00] 1276552 0.00|
H  |IGST eredit availd on import of zoods (as per 5(E) above) 0.00| 1,091,352.00 0.00|
1 |Difference (GH) 0.00) 184,560.00 0.00]
7 |ITC available bot not availed on import of goods (Equal to I) 0.00) 184,560.00 0.00]
K |Total ITC to be lapsed in current financial year (E+F + 1) 74,062.00] 74,062.00 631,993.00 0.00]
3 Read Me Home | 4 Outward 5 Outward 6 ITC availed 7 ITC Rev | 8 Other ITC | 9 Tax Paid 10 PY trans in current FY 14 Differential tax 15 Demand &F ... (1

16. A popup Message box appears “Sheet
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Microsoft Excel

Sheet successfully validated.

0K

17. Go to the 9 Tax Paid tab. Tax payment details including Interest, Late Fee, Penalty & Others
will be non-editable. Only tax payable will be editable.

Note: The table below provides the worksheet name, table name and detailed description for
this worksheet.

9 Details of tax paid as 1. Actual tax (including Interest, Late fee, Penalty, Others) paid through cash or ITC during the financial year shall be declared year
declared in returns filed 2. Payment of tax under Table §.1 of FORM GSTR-3B may be used for filling up these details
9. Tas Paid during the financial year 3. Paid through Cash and Paid through [TC columns shall be auto filled based on table no 6.1 of GSTR -3B and the same is non-editable

18. Once the details are entered, click the Validate Sheet button.
In case of unsuccessful validation, click here to know more.

Goods and Services Tax - GST GSTR-9 Offline Tool (v1.0)
Pt IV. Details of tax paid as declared in returns filed during the financial year
Validate Sheet
Details of tax paid as declared in returns filed during the financial year
Description Tax Payable (¥ Paid through cash (& __Paid through ITC @) Sheet Validation
Central Tax State Tax/ UT Tax Integrated Tax Cess Errors
A |integrated Tax 7771554.00 4,025,832.00| 0.00) 0.00 3,745,672.00
B |Central Tax 1165962.00 §27,171.00) 538,791.00) 0.00
€ _[State/UT Tax 1165962.00 627,171.00) 538,791.00 0.00
D |Cess 45630.00) 45,690.00) 0.00)
€ [Intersst 0.00) 0.00)
F|Latefes 8750.00 8,750.00)
G [Penalty
H_|Other
3 Read Me Home 4 Qutward 5 Outward 6 ITC availed 7 ITC Rev 8 Other ITC 9 Tax Paid 10 PY trans in current FY 14 Differential tax 15 Demand &F ... (%)

19. A popup Message box appears “Sheet Successfully Validated.”. Click OK.
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Microsoft Excel

Sheet successfully validated.

0K

20. Go to the 10 PY trans in current FY tab and enter the summary of transactions reported in
next financial year.

Note: The table below provides the worksheet name, table name and detailed description for
this worksheet.

10. Supplies /tax declared  |For FY 2017-18, Details of additions or amendments to any of the supplies already declared in the retums of the previous financial year but such amendments were fumished in
through Amendments (+) (net | Table 24, Table 9B and Table 9C of FORM GSTR-1 of April 2018 to March 2019 shall be declared here

of debit notes) For FY 2018-19, Details of additions or amendments to any of the supplies already declared in the retumns of the previous financial year but such amendments were furnished in
11. Supplies / tax reduced Table 24, Table 9B and Table 9C of FORM GSTR-1 of April, 2017 to September, 2019 shall be declared here

throuzh Amendments (-) (net
of credit notes

1. ForFY 2017-18, Aggregate vahie of reversal of ITC which was availed in the previous financial year but reversed in retums filed for the months of April, 2018 to March, 2019
10. PY trans in current shall be declared here.

FY For FY 2018-19, Aggregate value of reversal of [TC which was availed in the previous financial year but reversed in retums filed for the months of April, 2019 to September, 2019
12.Reversal of [TC avalleq | Shall be declared here
uring previous financial year | - T2ble 4(8) of FORM GSTR-3B may be used for filing up these details
13.ITC availed for the 1. For FY 2017-18, Details of ITC for goods or services received in the previous financial year but [TC for the same was availed in retums filed for the months of April 2018 to
previous financial year March 2019 shall be declared here
ForFY 2018-19, Details of ITC for goods or services received in the previous financial year but ITC for the same was availed in returns filed for the months of April 2019 to
September 2019 shall be declared here.
2. Table 4(A) of FORM GSTR-3B may be used for filling up these details

21. Once the details are entered, click the Validate Sheet button.
In case of unsuccessful validation, click here to know more.

D12 - & ~
1
Goods and Services Tax - GST GSTR-9 Offline Tool (v1.2)
2
For FY 2017-18. Particulars of the transactions for the [FY 2017-18 declared in returns between April 2018 till March 2019.
For FY 2018-19. Particulars of the transactions for the FY 2018-19 declared in returns between April. 2019 till September, 2019.
2
4 Description Taxable Value (2) (Amount in ¥ in all tables) Sheef
5 Central Tax State Tax / UT Tax Tax Cess
5 10 sutpph“ ftax declared through Amendments (+) (et of debit 1101818.00 3966544 39665.44 118996.31
notes’

7 11 z:fihes (taxseduced through Amendments (-) (net of credit 1063724.00 3829408 38294.08 11488224
3 12 [Reversal of ITC availed during previous financial year
9 13 |ITC availed for the previous financial year
10 Total turnover (SN +10-11) 69,015,335.62 943,640.71 543,640.71 7,048,321.05| 45.690.00
1
12
13

4 » .| 3Outward 6 ITC availed 7 ITC Rev 8 Other ITC 9 Tax Paid I 10 PY trans in current FY I 4. @ 1 3

22. A popup Message box appears “Sheet Successfully Validated.”. Click OK.
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Sheet successfully validated.

0K

23. Go to the 14 Differential tax tab and enter the total tax payable and paid on transactions
reported in next financial year.

Note: The table below provides the worksheet name, table name and detailed description for

this worksheet.

14. Differential tax 11 above

14. Differential tax paid on
account of declaration in 10 &

For FY 201718, Differential tax (inchiding Interest) paid on account of transactions related to the previous financial year but declared in the retums filed for the months of April

2018 to March 2019 shall be reported in this table
For FY 201819, Differential tax (inchiding Interest) paid on account of transactions related to the previous financial year but declared in the retums filed for the months of April

2019 to September 2019 shall be reported in this table

24. Once the details are entered, click the Validate Sheet button.

In case of unsuccessful validation, click here to know more.

G7 - 4

For FY 2017-18. Particulars of the transactions for the

2017-18 declared in returns between April 2018 till March 2019.

For FY 2018-19. Particulars of the transactions for the FY 2018-19 declared in returns between April. 2019 till September, 2019.
_

4 » .| 14 Differential tax 15 Demand & Refunds

16 Comp DS & Goods sent on appr

17 HSN Outward

3

+« IE Differential tax paid on account of fon in 10 & 11 above

5 Description Payable (7) Paid (%) Sheet Validation Errors
6 A |Integrated Tax £9240.00] £9240.00

7 | B |Central Tax 18947.00, 18947 .00 I
8 C  |StateUT Tax 18947.00] 18947.00

9 D [Cess

10 E |mterest

11

2

13

14

25. A popup Message box appears “Sheet Successfully Validated.”. Click OK.
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Microsoft Excel

Sheet successfully validated.

0K

26. Gotothe 15 Demand & Refunds tab and enter the particulars of demands and refunds during
the financial year.

Note: The table below provides the worksheet name, table name and detailed description for
this worksheet.

1. Aggregate value of refunds claimed, sanctioned, rejected and pending for processing shall be declared here.
2. Refund claimed will be the aggregate value of all the refund claims filed in the financial year and will include refunds which have been
sanctioned, rejected or are pending for processing.

154 t0 15D 3 Refund sanctioned means the aggresate value of all refund sanction orders
) 15, Pasticulars of Demands 4. Refund pending will be the aggregate amount in all refund appt: for which acknowled has been received and will exclude
15. Demand & Refund provisional refunds received. These will not include details of non-GST refund claims.
and Refunds
1 Aggregate value of demands of taxes for which an order has been issued by the adjudicating authority shall be declared here
e 156 2. Aggregate value of taves paid out of the total value of demand as declared in 15E above shall be declared here.
SEto 15

3. Aggregate value of demands pending recovery out of 13E above shall be declared here

27. Once the details are entered, click the Validate Sheet button.
In case of unsuccessful validation, click here to know more.

Particulars of Demands and Refunds
Detaits (Amaunt in 7) Sheet Vall
Central Taz State Taz ! UT Taz Integrated Taz Cess Interest Penzll’ Late Fee { Others Error,
& _[Towal Fefun 453,600 453,600 6,479,065, 0.00
G 251,352 251,352 3,633,065 0.0
C 74,040 74,040 7, 560] 0.0,
0| Total Refund Pending 136,208 1362 1,514,138 0.0,
E | Total demand o tases 55,720 5872 1,295 813 0.0, [ 22639 000
F | Totaltaxes paid inrespect of € shove 74,040 7a.04 371,560, 0.0, 134,393 391373 [
G| Toral demandz pending out of E sbove 24,680) 245 323353 0.00 44.738] 130,660 0.00
A .. | 9 Tax Paid 10 PY trans in current FY 14 Differential tax I 15 Demand & Refunds I 16 Comp DS & Goods sent on appr 17 HSN OQutward 18 HSN Inward ® [] 3

28. A popup Message box appears “Sheet Successfully Validated.”. Click OK.
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Microsoft Excel

Sheet successfully validated.

0K

29. Go to the 16 Comp DS & Goods sent on appr tab and enter the summary of supplies
received from Composition taxpayers, deemed supply under section 143 and goods sent on
approval basis.

Note: The table below provides the worksheet name, table name and detailed description for
this worksheet.

16. Information on supplies |16A. Supplies received from 1. Aggregate value of supplies received from composition taxpayers shall be declared here

received from composition  (Compasition taxpayers 2. Table 5 of FORM GSTR-3B may be used for filing up these details

taxpayers, deemed supply
under section 143 and goods

16B. Deemed supply under Section 14 | Aggregate value of all deemed supplies from the principal to the job-worker in terms of sub-section (3) and sub-section (4) of Section 143
of the CGST Act shall be declared here

16C. Goods sent on approval basis but| Agprepate vahie of all deemed supplies for goods which were sent on approval basis but were not returned to the principal
not retumed supplier within one hundred eighty days of such supply shall be declared here

16. Comp DS & Goods
sent on appr

sent on approval basis

30. Once the details are entered, click the Validate Sheet button.
In case of unsuccessful validation, click here to know more.

Goods and Services Tax - GST GSTR-9 Offline Tool (v1.0)

Pt VI. Other Information

Information an supplies received from composition taxpayers, deemed supply under section 143 and goods sent on approval basis

{Amount in  in all tables)

Details Taxable Value (¥) Central Tax State Tax /UT Tax Integrated Tax Cess Sheet Val
A [Supplies racaived from Composition taxpaysrs 162815
B |Desmad supply under section 143 227941 7326 7326 24254 0.00
€ |Goods sent on approval basis but not raturned 390736 12338 12338 41378 0.00/
4 «. | 9 Tax Paid 10 PY trans in current FY 14 Differential tax 15 Demand & Refunds I 16 Comp DS & Goods sent on appr I 17 HSN Outward 18 HSN Inward ® 4 »

31. A popup Message box appears “Sheet Successfully Validated.”. Click OK.
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Sheet successfully validated.

Microsoft Excel

0K

32. Go to the 17 HSN Outward tab and enter the HSN wise summary of outward supplies made
during the financial year.

Note: The table below provides the worksheet name, table name and detailed description for
this worksheet.

17. HSN Outward

1. Summary of outward supplies made against a particular HSN code to be reported only in this table
2. It will be optional for taxpayers having annual tumover up to Z 1.30 Cr. It will be mandatory to report HSN code at two digits level for taxpayers having annual turnover in the
preceding year above % 1.50 Cr but upto % 5.00 Cr and at four digits* level for tarpayers having anmual tumaver above % 500 Cr. UQC details ta be fumished ony for supply of
17. HEN Wise Summary of goods

outward supplies 3. Quantity is to be reported net of retumns (sold but retumed).

4. Table 12 of FORM GSTR-1 may be used for filling up details in Table 17

3. HSN code field is always user input in offline tool. However, at the time of clicking on Validate sheet, tool shall validate the HSN code details with Master

33. Once the details are entered, click the Validate Sheet button.

Goods and Services Tax - GST GSTR-9 Offline Tool (v1.0)
Tatelqmemtity | otetFexable maine [Losrely crplicablefor [Retef [iteqiatedTax@) [Comtral TaxG) [StatetUTTax @) [Goer | Bcti== [Sheot vatidatine
ETL-BOTTLES TE2iloo TET3.54LT0 o 2044021 51 88214435 88214455 000 Add
10,306,175.44 Mo H 31080110 aTsia. a0 sT51a.51
PCSPECES 2ipass HZOOSIE2T Mo £ 285m0 4563000 Add
PAC-PACKS sso0e2 243,563 1o s 730623 o o 000 Add
BTLEOTTLES 1 T850306.45 No 2 ssa040.7 0.00 .00 0.00 Add
—
[ ‘ 7 ITC Rev | § Cther ITC ‘ 9 Tax Paid | 10 PY trans in current FY ‘ 14 Differential tax ‘ 15 Demand & Refunds | 16 Comp DS & Goods sent on appr 17 HSN Qutward .- @

34. In case of unsuccessful validation, error-intimation popup will appear and the cells with error
will be highlighted. Close the popup by clicking OK.
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Microsoft Excel

There are Validation Errar(s) in the sheet{marked in red). Please correct them to
proceed.

oK

35. The comment box for each cell, that has errors, will show the error message. The user
can read the error description of each cell and correct the errors as mentioned in the
description box.

Goods and Services Tax - GST GSTR-9 Offline Tool (v1.0)

Pt VL. Other Information

Please Nots  Fisld: marked with * (ved asterisk) are mandatory fields and nsed 1o be filled up

HSN wise summary of outward supplies

16,719,541, 2044027.51 B62746.85 BE2744.85 0.00 Add
M 10,915,776.44 No 37080110 751831 751831 0.00 Add
= 1020050327 No 2856140.32 0.00 0.00 4553000 Add
PAC-PACKS 50042 203,543 o 3 306,29 0 0 0.00 Add
BTL-BOTTLES 1 7650336.45 No © 342040.37 0.00 0.00 0.00 Add
» .. | TITCRev 8 Other ITC 9 Tax Paid 10 PY trans in current FY 14 Differential tax 15 Demand & Refunds 16 Comp DS & Goods sent on appr 17 HSN Outward . @ E]

36. Alternatively, click the Review ribbon-tab > Show All Comments link to view the comments
for fields with errors.

B - Copy of GSTR-9 Offline Tool-final sent.xism - Excel = -
File Home  Insert  Pagelayout  Formulas  Data View  Q Tell me what you want to do... Khushboo Jain05 & Sharf

[j: I E}b €] P L Showhide Comment D Q i3 Protect and Share Warkbook
a; -
B ’ " |5 show Al Comments |
Thesaurus Translate Previous Next & Unprotect Protect  Share
5 Show Ink Sheet  Workbook Workbook [# Track Changes -
Proofing Insights  Language Comments Changes
D7 - £

o]

Pt V1. Other Information

3 Please Note : Field: marked with * (ved asterisk) are mandatory fields and need to be filled up
.

& BTL-BOTTLES ey p— 11.00 ey o M 18 204402781 BEZ744.85 BEZ744.85 0.00 Add

| T [t i Ha 5 37080110 8751831 3751831 000 Add  EmerinFiow
E PCS-FIECES [183356 Mo 28 285614092 0.00 n.og 45630.00 Add

a PAC-PACKS S0042. L) 3 TI08.29 0 0 0.00 Add

10 BTL-BOTTLES 1 pemana il Y 12 342040.37 0.00 0.0d 0.00 Add
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37. After you have corrected all the errors, again click the Validate Sheet button.

Goods and Services Tax - GST GSTR-9 Offline Tool (v1.0)
Pr ¥l Other Information

ETL-EOTILES 132100 3541, 2048027.81 66274435 GE2744.55 000 Add

0303 PACFACKS 850042 1091677644 ho 37030110 761891 76191 0.00 Add

RER PCS-PIECES 2183356 020050327 No E] 205614092 0.0 000 4569000 Add

T PACFACKS 50042 23543 No 3 730629 0 [ 000 Add

[} ETLEOTTLES 1 785033645 Ho [ 34204037 0.00 000 0.00 Add
(] w. | 9 Tax Paid 10 PY trans in current FY 14 Differential tax 15 Demand & Refunds 16 Comp DS & Goods sent on appr I 17 HSN Outward | 18 HSN Inward @ 4 »

Note: While entering HSN details relating to outward supply of services, UQC may selected
as ‘OTH-Others’ from the drop down and enter ‘zero’ under quantity.

38. A popup Message box appears “Sheet Successfully Validated.”. Click OK.

Microsoft Excel

Sheet successfully validated.

0K

39. Go to the 18 HSN Inward tab and enter the HSN wise summary of inward supplies received
during the financial year.

Note: The table below provides the worksheet name, table name and detailed description for
this worksheet.

1 Summary of supplies received against a particular HSN code to be reported only in this table
2. It will be optional for taxpayers having annual turmover up to Z 1.30 Cr. It will be mandatory to report HSN code at two digits level for taxpayers having annual tumover in the

18. HSN Wise Summary of preceding year above ¥ 1.30 Crbut up to T 5.00 Cr and at four digits’ level for taxpayers having annual tumover above T 5.00 Cr. UQC details to be fumished only for supply of

Inward supplies zoods.
3. Quantity is to be reported net of retums (purchased but retumed).
4 HSN code field is atways user input in offline tool. However, at the time of clicking on Validate sheet, tool shall validate the HSN code details with Master

18. HSN Inward

Designed and Developed by GSTN Page 47 of 68



@( V
GOODS AND SERVICES TAX 1\ZTW O

GSTR-9 Offline Utility (Last Updated on: 4" Aug, 2021)

40. Once the details are entered, click the Validate Sheet button. In case of any errors, follow the
steps as mentioned above to correct the errors.

Note: While entering HSN details relating to inward supply of services, UQC may selected as
‘OTH-Others’ from the drop down and enter ‘zero’ under quantity.

Goods and Services Tax - GST GSTR-9 Offline Tool (v1.0)
Pt VL. Other Information

Plaase Note : Fislds marisd with * (ved asterisk) ars mandaiory fields and nsed to be fillsd up

BTL-BOTTLES
PAC-PACKS

<upply applicable for
o rate o
a2
PAC-PACKS

ess ction
6£,833,484.00 No 18 200.00 226,953.56 216,953.56 000 Add
2183356 6.386.7358 28 No 5 237313.01 56,011.95 56,011.95 000 Add
850042 5,814,267 22 Mo 28 1,628,000 42 0 0.00 Add
I

9 Tax Paid 10 PY trans in current FY 14 Differential tax 15 Demand & Refunds 16 Comp DS & Goods sent on appr

17 HSN Outward | 18 HSN Inward ®

41. A popup Message box appears “Sheet Successfully Validated.”. Click OK.

Microsoft Excel ﬂ

Sheet successfully validated.

0K

Go back to the Main Menu
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To generate JSON File to upload, perform following steps:

1. From the tab you are on, go to the ‘Home’ sheet by either clicking the ‘Go Home’ button or
clicking the ‘Home’ sheet.

2. Click the Generate JSON File to upload button.

Goods and Services Tax - GST GSTR-9 Offline Tool (v1.0)

Please Note : Fields marked with * (red asterisk] are mandatory fields and need to be filled up
10AEFPA4963B1ZB 2017-18 -

To open downloaded GSTR-9ISON (.json) file . To generate a JSON (.json) file with data
Open Downloaded GSTR-9
P JSON File @EEENSN (etails if any uploaded by you from portal Generatﬁ;ggg‘ 2t == entered in Offline Tool te upload on GST
Portal

Error File Handling

In case of error(s) in the GSTR-9 data uploaded, GST Portal will generate an error file (in Zip format)

Steps to correct errors and upload Revised GSTR-9 return data on GST Portal

1) Download the Error file ( retums_<Date> R9 <GSTIN:_errorReport.json ) with records processed with error on GST Portal and save on your system
2) Now click on the button "Open Downloaded Error JSON files™ to the right.

, | ReadMe | Home | 4outward | 5 Outward

6 ITC availed | 7 ITC Rev 8 Other [TC 9 Tax Paid 10 PY trans in current FY | 14 Differential tax | 15 Demand & Ref ... (-i-) 1 »

3. A Save As pop-up window appears. Select the location where you want to save the JSON
file, enter the file name and click the SAVE button.
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@ - 4 Li ¥ Khushboo Jain05 » Downloads w | Search Downloads
Organize = Mew folder B

b Microsoft Excel Date modified Type

Ma iterns match your search,
[ ‘3’-‘( Favorites

| > B Deskiop

<

File name: I 10AEFPA49E3BTZE_2017-18_R9_Output_Json

Save as type: | All Files (*4)

Authors:  Khushboo Jain05 Tags: Addatag

.|

i~ Hide Folders

4. A success message is displayed that “data in the sheets are successfully captured in the
JSON file. Please save this file and upload in the online portal to initiate filing.”

File has been created and placed in
ChUsers\khushboo_jain03\Downloads\ 10AEFPA4963B1ZB_2017-18_R9_
Output_lsonjson | You may now proceed to upload the File in the GST

Web Portal

Go back to the Main Menu

Designed and Developed by GSTN Page 50 of 68



GOODS AND SERVICES TAX 1ETWORK

GSTR-9 Offline Utility (Last Updated on: 4" Aug, 2021)

To upload the generated JSON File on the GST Portal, perform following steps:

1. Access the www.gst.qgov.in URL. The GST Home page is displayed.
Login to the portal with valid credentials.

N

3. Dashboard page is displayed. Click the Services > Returns > Annual Return command.

Alternatively, you can also click the Annual Return link on the Dashboard.

e-Way Bill System

Search Taxpayer - Help -

Dashboard Services = GST Law Downloads ~

Registration Ledgers Returns Payments User Services Refunds

Returns Dashboard View e-Filed Returns

Transition Forms

Annual Return
TDS and TCS credit received

Track Return Status

ITC Forms

—WMWWMWOW |
RETURN DASHBOARD » CREATE CHALLAN > VIEW NOTICE(S) AND ORDER(S) »
ANNUAL RETURN >

Else Go to » CONTINUE TO DASHEOARD >

Quick Links

Check Cash Balance
Liability ledger

Credit ledger

4. The File Annual Returns page is displayed. Select the Financial Year for which you want

to file the return from the drop-down list.
5. Click the SEARCH button.

e-Way Bill System

Search Taxpayer - Help ~

Dashboard Services ~ G5T Law Downloads ~

Dashboard - Annual Return

File Annual Returns

Fimancial Year®

vl SEARCH

| 2017-15

@ English

* Indicates Mandatory Fislds
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6. The Form GSTR-9 tile is displayed, with an Important Message box on the bottom. In the
Form GSTR-9 tile, click the PREPARE OFFLINE button.
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" Goods and Services Tax & Ranu Ahuja ~

Dashboard Services ~ GST Law Downloads - Search Taxpayer - Help - e-Way Bill System

Dashboard = Annual Return @ English

File Annual Returns

*® Indicates Mandatory Fields

Financial Year*®

2017-18 T SEARCH

Help
1L™NIL" GSTR-2 RETURN can be filed, if you have

= Not made any outward supply (commonly known as sale); AND

Not received any inward supplies (commonly known as purchase) of goods/services; AND
No liability of any kind; AND

Not claimed any Credit during the Financial Year; AND

Not received any order creating demand; AND

Not claimed any refund.

during the Financial Year
2.GSTR-9 can be filed online. It can also be prepared on Offline Tool and then uploaded on the Portal and filed.
3.Annual return in form GSTR-2 is required to be filed by every taxpayer registered as normal taxpayer during the relevant financial year.
4.All applicable statements in Forms GSTR-1 and returns in Form GSTR 3B of the financial year shall have been filed before filing GSTR-9.
5.In case you are required to file GSTR-9C (Reconciliation statement and Certification); shall be enabled on the dashboard post filing of GSTR-9.

1. Annual return in Form GSTR-9 once filed cannot be revised.
2, Based on GSTR-1 filed by your suppliers upto 30-04-2019,computation of ITC has been shown in your GSTR-2A. Table 8A of GSTR-9 has been auto-
populated accordingly

Annual Return Reconciliation Statement

GSTR9 GSTR 9C

Due Date - 31/10/2018 Due Date - 31/03/2018

PREPARE-ONLINE PREPARE OFFLINE INITIATE-FILING PREPARE OFFLINE
Important Message

Prepare Online:-

Steps to be taken:

Click on 'Prepare Online';

Select from the questionnaire page, whether you wish to file NIL Annual return;

You may download the draft system generated GSTR-9, summary of GSTR-1 and summary of GSTR-38 from GSTR-9 dashboard for your reference;
If number of records/lines are less than or equal to 500 records per table (Table 17 and Table 18), then you may use this facility;

Fill in the details in different tables and click on 'Compute Liabilities’; and

Click on 'Proceed to file’ and 'File GSTR-6" with DSC/EVC,

additional liability, if any declared in this return can be paid through Form GST DRC-03 by selecting ‘Annual Return' from the dropdown in the said
form. Such liability can be paid only through cash.

Prepare Offline:-
If number of records/lines either in Table-17 or Table-18 are more than 500 records per table, then you can prepare your return by using
the offline utility only and the same can be subsequently uploaded on Common Portal.
You can download the GSTR-9 offline tool from the 'Downloads’ section in the pre-login page on the portal and installed it on your computer.
« Click on 'Prepare Offline’;
« Click on 'Download’ to download auta-drafted GSTR-9 details, if any;
+ Follow instructions in 'GSTR-9 offline tool’ to add details and generate JSON file for upload; and
+ Click on 'Upload’ to upload JSON file and file the return with help of instruction available on GSTR-9 dashboard.
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7. The Upload section of the Offline Upload and Download for Form GSTR-9 page is
displayed. Click the Choose File button.

Goods and Services Tax & Ranu Ahuja ¥

Dashboard Services = GST Law Downloads = Search Taxpayer - Help = e-Way Bill System

Dashboard - Returns = GSTR

Offline Upload and Download for GSTR9

Download

Computation of ITC based on GSTR-2A in Table 8A may have been updated after your last JSON download from portal. Please review the same
carefully for the changes after successful upload of JSON.

O No offline transaction for the given return period

In case uploaded data (invoice data or ot

Choose File |fo file chosen

| BACK TO FILE RETURNS ‘

8. Browse and navigate the JSON file to be uploaded from your computer. Click the Open
button.
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¢ Open | x |

@ * T & v ThisPC » Downloads v & Search Downloads P

Organize = Mew folder =~ [ @

I Searches A Name

8 Videos

|€ 10AEFPA4963B1ZB_2017-18_R9_Output_Json.json

,_3‘1 Favorites.zip

18 This PC
e Desktop
| Documents
4. Downloads
o Music
= Pictures
# Videos
& 0SDisk (C:)
&= DATA (D)
i Libraries

@ Documnents oo | e

File name: | 10AEFPA4963B1ZB_2017-18_R9_Output_Json, v | | All Files (*.%) ~

Open Cancel

9. The Upload section page is displayed. A green message appears confirming successful
upload and asking you to wait while the GST Portal validates the uploaded data. And, below
the message, is the Upload History table showing Status of the JSON file uploaded so far.
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Dashboard - Returns = GSTR @ English

Offline Upload and Download for GSTR9

Download

Computation of ITC based on GSTR-24 in Table 84 may have been updated after your last JSOM download from portal. Please review the same
carefully for the changes after successful upload of 1SON.

@ Your JSON file has been uploaded successfully.It may take up to 15 minutes to do validation. Please come back after 15 minutes .

1d view it in the Offline tool to correct the same. After making required correction, please prepare JSON file following the same process as that for regular ir

Choose File | No file chosen

Upload History
Date Time Reference id Status Error Report

27/05/2019 10:18:26 63527ff9-4f56-4377-382e-b4ada4341655 In-Progress NA

BACK TO FILE RETURNMNS

Services - GST Law Downloads - Searnch Taxpayer - Help - e-Way Bill System

Dashboard

Dashboard - Returns © GSTR

Offline Upload and Download for GSTR9

Download

Computation of ITC based on GSTR-2A in Table 84 may have been updated after your last JSON download from portal. Please review the same
carefully for the changes after successful upload of 150N,

1ly those records which fail. Please download the error file and view it in the Offline tool to correct the same. After making required correction, please prepa

No file chosen
Upload History

Date Time Reference id Status Error Report

28/05/2019 13:31:05 353f683f-92fe-4c0b-91ba-e34d3bSadfaf Processed MA

| BACEKE TO FILE RETURNS |

10. In case, there was some error in data uploaded, like Invalid GSTIN etc. then the Upload
History table will show the Status of the JSON file as “Processed with Error”. Rectify the error
and upload the JSON file again by following the steps mentioned in the hyperlink to download
error report, if any: Download Error Report, If any

Go back to the Main Menu
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To preview Form GSTR-9 on the GST Portal, perform following steps:

1. Access the www.gst.qov.in URL. The GST Home page is displayed.

N

Login to the portal with valid credentials.
3. Dashboard page is displayed. Click the Services > Returns > Annual Return command.
Alternatively, you can also click the Annual Return link on the Dashboard.

Dashboard Services = GST Law Downloads ~ Search Taxpayer - Help - e-Way Bill System
Registration Ledgers Returns Payments User Services Refunds

Returns Dashboard View e-Filed Returns

Track Return Status Transition Forms

ITC Ferms Annual Return

TDS and TCS credit received

—rmmwwmmw |
RETURN DASHBOARD > CREATE CHALLAN > VIEW NOTICE(S) AND ORDER(S) > Quick Links

Check Cash Balance

ANNUAL RETURN > Liability ledger
Credit ledger
Else Go to CONTINUE TO DASHEOARD >

4. The File Annual Returns page is displayed. Select the Financial Year for which you want
to file the return from the drop-down list.
5. Click the SEARCH button.

Dashboard Services ~ GST Law Downloads ~ Search Taxpayer - Help ~ e-Way Bill System

File Annual Returns

Fimancial Year®

| 2017-15 vI SEARCH

Dashboard  Annual Retum @ English

* Indicates Mandatory Fislds

6. The Form GSTR-9 tile is displayed. In the Form GSTR-9 tile, click the PREPARE ONLINE
button.
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Dashboard Services - GST Law Downloads ~ Search Taxpayer ~ Help ~ e-Way Bill System

Dashboard - Annual Return @ English

File Annual Returns
* Indicates Mandatory Fields

Financial Year®

2017-18 v SEARCH

Help

1."NIL" GSTR-9 RETURN can be filed, if vou have

» Not made any outward supply (commonly known as sale); AND

» MNot received any inward supplies (commeonly known as purchase) of goods/services; AND

« No liability of any kind; AND

» Not claimed any Credit during the Financial Year; AND

= Not received any order creating demand; AND

» Mot claimed any refund.

during the Financial Year

2.GSTR-9 can be filed online. It can alse be prepared on Offline Teol and then uploaded on the Portal and filed.
3.Annual return in form GSTR-9 is required to be filed by every taxpayer registered as normal taxpayer during the relevant financial year.
4.All applicable statements in Forms GSTR-1 and returns in Form GSTR 3B of the financial year shall have been filed before filing GSTR-5.

5.In case you are required to file GSTR-3C {Reconciliation statement and Certification); shall be enabled on the dashboard post filing of GSTR-9.

1. Annual return in Form GSTR-9 once filed cannot be revised.
2. Based on GSTR-1 filed by your suppliers upto 30-04-2019,computation of ITC has been shown in your GSTR-2A, Table 84 of GSTR-9 has been auto-

populated accordingly

Annual Return Reconciliation Statement

GSTR9 GSTR 9C

Due Date - 31/10/2018 Due Date - 31/03/2018

PREPARE-ONLINE PREPARE OFFLINE INITIATE-FILING PREPARE OFFLINE
Important Message

Prepare Online:-

Steps to be taken:
« Click on 'Prepare Online';
» Select from the questionnaire page, whether you wish to file NIL Annual return;
» You may download the draft system generated GSTR-9, summary of GSTR-1 and summary of GSTR-3B from GSTR-9 dashboard for yvour reference;
s If number of records/lines are less than or equal to 500 records per table (Table 17 and Table 18), then wvou may use this facility;
Fill in the details in different tables and click on "Compute Liabilities”; and
Click on "Proceed to file’ and 'File GSTR-9" with DSC/EVC.
Additional liability, if any declared in this return can be paid through Form GST DRC-03 by selecting "Annual Return’ from the dropdown in the said
form. Such liability can be paid only through cash.

Prepare Offline:-
If number of records/lines either in Table-17 or Table-18 are more than 500 records per table, then you can prepare your return by using
the offline utility only and the same can be subsequently uploaded on Commaon Portal.
You can download the GSTR-9 offline tool from the "Downloads’ section in the pre-login page on the portal and installed it on your computer.
« Click on 'Prepare Offline’;
s Click on "Download’ to download auto-drafted GSTR-9 details, if any;
s Follow instructions in "GSTR-9 offline tool’ to add details and generate JSON file for upload; and
s Click on "Upload’ to upload JSON file and file the return with help of instruction available on GSTR-9 dashboard.
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7. A question is displayed. You need to answer this question as to whether you want to file nil return for
the financial year or not, to proceed further to the next screen.
8. Click the NEXT button.

Services ~ GST Law Downloads ~ Search Taxpayer ~ Help ~ e-Way Bill System
Dashboard - Annual Return -~ GSTR9 @ English
GSTIN - 10AEFPA4963B1ZE Legal Name - Ranu &huja Trade Name - Rana Food Badhsah
Status - Mot Filed FY - 2017-18 Due Date - 31/10/2018

Please answer the below question to view the relevant parts of the return:-
Description Option

Do you want to file a Nil return?*
Note: Nil return can be filed for the Financial year, if you have: -

MOT made any outward supply {(commaonly known as sale); AND

MOT received any goods/services (commenly known as purchase); AND Yes @ No
NO other liability to report; AND

MOT claimed any credit; AND

NOT claimed any refund; AND

NOT received any order creating demand

MNote : You are not eligible to file "Nil" GSTR-9 return since you have filed returns /statements other than Nil for the relevant financial year

| BACK TO FILE RETURNS |

9. The Form GSTR-9 Annual Return for Normal Taxpayers page is displayed.
10. The details you had successfully uploaded on the portal using the Offline Utility would be
displayed in Table 4 to 18.
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Dashboard Services - Downloads ~ Search Taxpayer - e-Way Bill System
Dashboard - Annual Return = GSTR9 @ English
GSTR-9 Annual return for Normal taxpayers =

GSTIMN - 10AEFPA4963B1ZB
Status - Mot Filed

Legal Name - Ranu Ahuja
FY - 2017-18

Steps to prepare GSTR-2 return online

only for reference for filling the return, and will facilitate in providing details in actual tables.

2. click on tables {Box) selected and fill in the required details;

3. Summary of added details would be available on the relevant box;

4. Click on “Preview” button to view summary in PDF or Excel format; and

s. after adding and confirming the details, follow filing process as indicated at the bottom of this page.

Trade Name - Rana Food Badhsah
Due Date - 31/10/2018

1. Download the draft system computed GSTR-2, summary of Form GSTR-1 and GSTR-38 for the financial year by clicking on relevant buttons. This is

4.Details of advances, inward and cutward
supplies made du

S.Details of Outward supplies made during
the financial year on which tax is not
payable

g the financial year on

which tax is payable

Taxable value
¥5,31,48,807.58
Central Tax
%11,65,962.03
CESS
245,56590.00

WValue
¥1,29,50,581.04

Integrated Tax
277,71,553.98
State/UT Tax

%11,65,962.03

Integrated Tax
236,39,972.69
State/UT Tax
25,27,586.00

7.Details of ITC Reversed and Ineligible ITC
for the financial year

8. Other ITC related information

Integrated Tax Central Tax Integrated Tax Central Tax Tax payable

10,11,12813 Details of the previous
Financial Year's transactions reported in

14. Differential tax paid on account of
declaration in table no. 10 & 11
next Financial Year

Taxable value Integrated Tax Taxable value Tax Paid Refund claimed

g the financial

Central Tax
¥5,27,588.00
CESS
®34,268.00

9.Details of tax paid as declared in returns
filed during the financial year

Paid through Cash

¥15,12,307.00 ¥2,03,317.00 T0.00 F0.00 ¥1,01,57,918.00 ¥53,34,664.00
State/UT Tax CESS State/UT Tax CESS Paid through ITC
¥2,03,317.00 T0.00 T0.00 z0.00 ¥48,23,254.00

15. Particulars of Demands and Refunds

Refund sectioned

¥38,054.00 %4,114.07 %1,07,134.00 %1,07,134.00 ¥74,66,266.00 %42,55,772.00
Central Tax State/UT Tax Refund pending Demand of taxes
%1,371.36 %1,371.36 %20,90,555.00 %20,15,892.00
CESS Taxes paid Demands pending
®0.00 %16,46,312.00 %5,48,771.00

16. Supplies received from Compo

17. HSN wise summary of Outward Supplies

18. HSN wise summary of Inward Supplies

DOWNLOAD GSTR-2 SYSTEM COMPUTED SUMMARY (PDF) DOWNLOAD GSTR-1 SUMMARY (PDF) DOWNLOAD GSTR-3B SUMMARY (PDF)

= of ITC availed du

n
taxpayers, deemed supply by job worker and

goods sent on approval basis

No. of Records-5 No. of Records-3

Taxable value
#7,81,512.00
Central Tax
¥19,884.00
CESS

z0.00

Taxable value
#1,96,40,509.50
Central Tax
%2,82,965.51
CESS

z0.00

Taxable value
#4,79,30,702.86
Central Tax
%7,50,263.76
CESS
%45,690.00

Integrated Tax
%¥65,832.00
State/UT Tax
%¥19,884.00

Integrated Tax
¥62,20,316.49
State/UT Tax
%7,50,263.76

Integrated Tax
%26,42,513.43
State/UT Tax
%2,82,965.51

Steps to file your GSTR-9 return

1. Click on 'Compute Liabilities'; for computation of Late fee, if any;
2. 'Proceed to File' button would be enabled once late fee is calculated by system;
. Click on "Proceed to File” to pay liabilities and file the return ;
4. Additional details can be added even after clicking on "*Compute Liabilities’ or "Proceed to file’ button. However, in that case, you would be required to
follow Iep' 1 to 3 again to file the return ;
5. Click on ‘Download Filed GSTR-9 (pdf)’ button to view summary oF filed detanl in PDF format; and
6. You can also download all filed details as an excel file by clicking on d GSTR-9 d Is (Excel)’.

BACK TO QUESTIONNAIRE

| COMPUTE LIABILITIES
PREVIEW DRAFT GSTR-9(PDF) REVIEW DRAFT GSTR-9 (EXCEL)
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For knowing how to proceed to file and file the Form GSTR-9 Return online, please follow the
steps mentioned in the following hyperlink: Form GSTR-9 Online Manual

Go back to the Main Menu
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To download the Error report, if any, while uploading Form GSTR-9 JSON File for correcting
entries, that failed validation on the GST portal, perform following steps:

1. Error Report will contain only those entries that failed validation checks on the GST Portal.
The successfully-validated entries can be previewed online. Click Generate error report
hyperlink.

Offline Upload and Download for GSTR9

Download

Computation of ITC based on GSTR-2A in Table 8A may have been updated after your last JSON download from portal. Please review the same
carefully for the changes after successful upload of JSON.

Choose File | No file chosen
Upload History

Date Time Reference id Status Error Report

fail. Please download the error file and view it in the Offline tool to correct the same. After making required correction, please prepare JSON file following t

Dashboard - Returns -~ GSTR @ English

27/05/2019 10:18:26 63527ff9-4f56-4a77-a82e-b4ada4341655 Processed with Error | Generate error report

| BACK TO FILE RETURNS

2. A confirmation-message is displayed and Columns Status and Error Report change as shown.
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Dashboard Services = GST Law Downloads - Search Taxpayer = Help = e-Way Bill System

Dashboard © Returns © GSTR

Offline Upload and Download for GSTR9

Download

Computation of ITC based on GSTR-24 in Table 8A may have been updated after your last JSOM download from portal. Please review the same
carefully for the changes after successful upload of JSON.

Your request for error report has been initiated. On successful generation, please download it from the given link and view it in the Offline tool for
making corrections.

In case uploaded data (invoice data or other recon

Choose File | No file chosen
Upload History
Date Time Reference id Status Error Report

27/05/2019 10:18:26 63527ff9-4f56-4a77-a82e-b4ada4341655 Processed with Error Error report generation requested

| BACK TO FILE RETURNS

3. Once the error report is generated, Download error report link is displayed in the Column
Error Report. Click the Download error report link to download the zipped error report.

Dashboard Services - GST Law Downloads ~ Search Taxpayer = Help ~ e-Way Bill System

Dashboard © Returns © GSTR

Offline Upload and Download for GSTR9

Download

Computation of ITC based on GSTR-24 in Table 84 may have been updated after your last JSON download from portal. Please review the same
carefully for the changes after successful upload of JSON.

In case uploaded data (invoice data or other record) fails validation

Choose File | No file chosen
Upload History

Date Time Reference id Status Error Report

27/05/2019 10:18:26 63527ff5-4f56-4a77-a82e-b4ada4341655 Processed with Error | Download error report |

| BACK TO FILE RETURNS |

4. The error JSON File is downloaded on your machine. Error Report will contain only those
entries that failed validation checks on the GST portal. Unzip the file.
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Home Share View Extract
* cut k- . x 'M [ New item ~ D G open - BH selectall
[=] Copy path - g A 7| Easy access * 2 Edit 58 Select none
Copy Paste _ Move Copy Delete Rename Mew Properties
[2] Paste shortcut tor tor - folder - 5 History EE,' Invert selection
Clipboard Organize New Open Select
L v ThisPC » OSDisk (Z) » Users » khushboo_jain05 » Downloads
& )
< Favorites Mame Date modified Type Size
L;_.; returns_ 28052010 RG 1NAFEDAJGRIRTZR port.zip 28-05-2019 1:08 PM  Compressed (zipp... 1KB
B Desktop Open

Open in new window

B Classify and protect
| EdractAll.
T-Zip 3
CRC SHA r

Scan for Viruses...

Pin to Start

TortoiseSVN r

B ®

Edit with Notepad++

Open with 3
Send to 3
Cut

Copy

Create shortcut

Delete

Rename

Properties

5. Save the JSON File in your machine.

S

0 Favorites Mame

Date modified Type

Share View
ﬂ & cut x =0 UI [ New item + g Open - | HH selectan
# m— !
W] Copy path Q o b —‘a Easy access = 1 Edit 55 Select none
Copy Paste Move Copy Delete Rename MNew Properties &
[2] Paste shorteut to to - folder - ¥4 History :E Invert selection
Clipboard Organize New Open Select
@ = P . » ThisPC » 0SDisk (C:) » Users » khushboo_jainD5 » Downloads » returns_28052019_R9_10AEFPA4963B1ZB_errorReport

Size

€ returns_28052019_R9_10AEFPA4963B1ZB_..

B Desktop

28-05-2019 1:05 PM  JSON File

6.
below.

Go back to the Main Menu
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Import the JSON file into the offline utility and make updates as necessary, as explained
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To open the downloaded Error Form GSTR-9 JSON File for correcting entries that failed validation
on the GST portal, perform following steps:

1. Open Form GSTR-9 Offline Utility and go to the Home tab. Under the section Error File
Handling, click the Open Downloaded Error JSON Files button.

. Goods and Services Tax - GST GSTR-9 Offline Tool (v1.0)

Please Note : Fields marked with * (red asterisk) are mandatory fields and need to be filled up
10AEFPA4563B1ZB 201718 =
J - . To generate a JSON { json) file with data
Open Downloaded GSTR-9 To open downloaded GSTR-SISON (.json) file . E
JSON File QeSS etils if any uploaded by you from portal e l‘l;;l;a.(l.:r A 4= entered in Offline Tool to upload on GST

Portal

Error File Handling

In case of error(s) in the GSTR-O data uploaded, GST Portal will generate an error file (in .Zip format)

Steps to correct errors and upload Revised GSTR-9 return data on G5T Portal
1) Download the Error file { returns_<Date> RS_<GSTIN=_errorReport.json ) with records processed with error on GST Portal and save on your system
2) Now click on the button "Open Downloaded Error JSON files" to the right.

3) Select the error file;you will get a succesfull message saying "Error Report successfully imported™.
4) Correct errors in records with error text in column ‘GST Portal Validation Errors’ in each worksheet
5) Generate JSON to upload your revised data on GST-portal

4

» I Home I40utward | 5 OQutward | 6 ITC availed | 7ITC Rev | g Other ITC | 9 Tax Paid | 10 PY trans in current FY ‘ 14 Differential tax | 15 De

2. Afile dialog box will open. Navigate to extracted error file. Select the file and click the OK
button.
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@ * 1 | « Dow.. » returns_228052019_R9_10AFF... v | Search returns_28052019_R9_1... @
Organize « Mew folder SR m (7]
& FE Microsoft Excel Mame B Date modified Type
€ returns_28052019_R9_1DAEFPA4963B17B ...  28-05-2019 1:09PM  JSON
[» Tk Favorites
| > B Desktop |

< >

File name: | returns_28052019_R%_10AEFPA4%63B1ZE_erro V| |JS'DN file (*json?) V|

Tools » | ok | concel |

3. Success message will be displayed. Click the OK button to proceed.

G5TR-9 Error JSOM Successfully imported.

4. Navigate to individual sheets. Correct the errors, as mentioned in the column “GST Portal
Validation Errors” in each sheet.
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GOODS AND SERVICES TAX 1\ETWORK

Goods and Services Tax - GST GSTR-9 Offline Tool (v1.0)
3399 ETLEOTTLES 100 786033645 Ko 12 94204037 i 000 000 Add
0
4 o | 9 Tax Paid 10 PY trans in current FY 14 Differential tax 15 Demand & Refunds 16 Comp DS & Goods sent on appr 17 HSN Outward 18 HSN Inward -'{-) ] »

5. After making corrections in a sheet, click the Validate Sheet button to validate the sheet.
Similarly, make corrections in all sheets and click the Validate Sheet button in each sheet.

Goods and Services Tax - GST GSTR-9 Offline Tool (v1.0)
P1 V1 Other Information

Allagoa Mote - Fiakd-markad wah " fnad astoniad ane mandatons fiakdi and need to be &led o
i mmary of outward supplies

HSN wise sul
------- T R

100 7.860,338.45 Mo

000 Add

BTLBOTTLES

15 Demand & Refunds 16 Comp DS & Goods sent on appr 17 HSN Qutward 18 HSN Inward (O]

4 ... | 9 TaxPaid 10 PY trans in current FY 14 Differential tax

6. From the tab you are on, go to the Home tab by either clicking the Go Home button or
clicking the Home tab to generate summary. Follow steps mentioned in the following
hyperlinks to generate and upload the JSON file: Generate JSON File to upload and Upload

the generated JSON File on GST Portal.

Go back to the Main Menu
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