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FAQs of GSTR-9C Offline Utility

General

Form GSTR-9C is a reconciliation statement which is required to be furnished along with filing of
annual return in Form GSTR-9, by the taxpayer whose aggregate turnover is above a specified
limit, for a particular financial year.

Subject to provisions of Act / Rules, normal taxpayers (including SEZ unit and developer) whose
aggregate turnover is above a certain threshold, are required to file their Form GSTR-9C (after
filing of their annual return in Form GSTR-9), for a particular financial year, as may be notified
by Government from time to time.

Details for following Tables of Form GSTR-9C statement needs to be filled in:
o PT Il —Reconciliation of Turnover Declared in Audited Annual Financial
Statement with Turnover Declared in Annual Return (Form GSTR9).
Enter details in the following tables of PT II:
= PT. lI(5)- Reconciliation of Gross Turnover
= PT. ll(6)- Reasons for Un-reconciled difference in Annual Gross
Turnover
= PT. ll(7)- Reconciliation of Taxable Turnover
= PT. ll(8)- Reasons for Un-Reconciled Difference in Taxable Turnover
o PT Il —Reconciliation of Tax Paid
Enter details in the following tables of PT lII:
= PT. llI(9)- Reconciliation of Rate-wise Liability and Amount Payable
Thereon
= PT. llI(10)- Reasons for Un-reconciled Payment of Tax
= PT. lll(11)- Additional Amount Payable but Not Paid (due to reasons
specified under Tables 6,8 and 10 above)
o PTIV —Reconciliation of Input Tax Credit (ITC)
Enter details in the following tables of PT IV:
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= PT. IV(12)- Reconciliation of Net Input Tax Credit (ITC)

= PT. IV(13)- Reasons for Un-reconciled Difference in ITC

= PT. IV(14)- Reconciliation of ITC Declared in Annual Return (GSTR9)
with ITC Availed on Expenses as per Audited Annual Financial
Statement or Books of Account

= PT. IV(15)- Reasons for un - reconciled difference in ITC

= PT. IV(16)- Tax Payable on Un-reconciled Difference in ITC (due to
reasons specified in 13 and 15 above)

o PT V — Additional Liability Due to Non-reconciliation

No, Form GSTR-9C can be filed only after filing the annual return Form GSTR-9.

Filing Form GSTR-9C

e User should be registered and should have a valid GSTIN.

e User should have valid login credentials i.e., User ID and password

e User has filed Form GSTR-9 for the relevant financial year.

e The aggregate turnover of such registered person for a particular financial year exceeds
the threshold, as may be notified by the Government.

The due date for filing Form GSTR-9C for a particular financial year is 31st December of
subsequent financial year or as extended by Government through notification.

GST Portal enables GSTR-9C tile for filing for the taxpayer, only after successful filing of Form
GSTR-9 of that financial year.

Note: Form GSTR-9C will be made available to all taxpayers, who are required to file Form
GSTR-9 for a particular financial year and GST Portal will not be validating the turnover of
taxpayer for this.
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Following are the steps for filing Form GSTR-9C:

1. Taxpayer performs the following steps:
A. ON GST Portal: Login to the GST Portal to take following actions.
a. Download Filed Form GSTR-9
b. Download Form GSTR-9C Tables Derived from Form GSTR-9
c. Download latest version of GSTR-9C Offline Tool from the GST portal
B. OFF GST Portal: Prepare GSTR-9C statement offline using GSTR-9C Offline Tool by
taking following actions.
a. Open the GSTR-9C Offline Utility Excel Worksheet
b. Add table-wise details in the Worksheet
c. Generate Preview PDF file to view Draft Form GSTR-9C
d. Generate JSON File
C. ON GST Portal: Upload the generated JSON File on GST Portal
Note:
e In case of Error during upload: Download Error Report. Make corrections and
upload the updated JSON
e Before filing, in case taxpayer wants to add or edit data in the file that has
been successfully processed without error: Download Processed GSTR-9C
JSON File from GST Portal. Import the same to Offline Tool, make
corrections and upload the updated JSON.
D. File Form GSTR-9C and view/download the filed form for reference.

Downloading GSTR-9C Offline Tool

To download and open the GSTR-9C Offline Utility in your system from the GST Portal,
perform following steps:

1. Accessthe GST Portal: www.gst.gov.in.
Go to Downloads > Offline Tools > GSTR-9C Offline Tool option and click on it.
Unzip the downloaded Zip file which contain GSTR_9c_Offline_Utility.xIs excel sheet.
Openthe GSTR_9c_Offline_Utility.xIs excel sheet by double clicking on it.
Read the ‘Read Me’ instructions on excel sheet and then fill the worksheet accordingly.

ok wn
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No. You can download the GSTR-9C Offline Utility under ‘Downloads’ section without logging in
to the GST Portal.

The offline functions work best on Windows 7 and above and MS EXCEL 2010 and above.

As of now GSTR-9C Offline utility cannot be used on mobile. It can only be used on
desktop/laptops.

Downloading Filed Form GSTR-9 and Form
GSTR-9C Tables Derived from Form GSTR-9

To download filed Form GSTR-9, perform following steps:

1. Accessthe www.gst.gov.in URL. The GST Home page is displayed.

2. Login to the portal with valid credentials.

3. Dashboard page is displayed. Click the Services > Returns > Annual Return command.
Alternatively, you can also click the Annual Return link on the Dashboard.

4. The File Annual Returns page is displayed. Select the Financial Year for which you want
to file the return from the drop-down list.

5. Click the SEARCH button.

6. Annual Return Tiles are displayed. In the GSTR-9 tile, click the DOWNLOAD GSTR-9 button.

7. “Offline Download for GSTR-9” page gets displayed containing three buttons. Download
Form GSTR-9 data using the buttons on this page.

To download Form GSTR-9C Tables Derived from Form GSTR-9, perform following steps:

1. Accessthe www.gst.gov.in URL. The GST Home page is displayed.
2. Login to the portal with valid credentials.
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3. Dashboard page is displayed. Click the Services > Returns > Annual Return command.
Alternatively, you can also click the Annual Return link on the Dashboard.

4. The File Annual Returns page is displayed. Select the Financial Year for which you want
to file the return from the drop-down list.

5. Click the SEARCH button.

6. Annual Return Tiles are displayed. In the GSTR-9C tile, click the INITIATE FILING button.

7. The GSTR-9C page is displayed. Click the DOWNLOAD GSTR-9C TABLES DERIVED
FROM GSTR-9(PDF) button.

8. System-generated PDF gets downloaded into your machine.

Form GSTR-9C Tables Derived from Form GSTR-9 will contain following pre-filled in fields:
Turnover as declared in Annual return (Form GSTR-9)

Taxable turnover as per liability declared in Annual Return (Form GSTR-9)

Total amount of tax paid as declared in Annual Return (Form GSTR- 9)

ITC claimed in Annual Return (Form GSTR-9)

Preparing Form GSTR-9C Statement Using
Offline Tool

Following buttons are present in Home tab of the offline utility:

1. Open GSTR-9C JSON file downloaded from GST Portal: To import JSON file
(downloaded from “GENERATE JSON FILE TO DOWNLOAD” button in the “Download”
section and containing Form GSTR-9C details that have been successfully uploaded on
the GST Portal earlier) into the Offline Tool. Upon successful import of file, the details get
populated to respective tables of Excel workbook.

2. Open GSTR-9C JSON Error File Downloaded from GST Portal: To import JSON file
(downloaded from the ‘Processed with error’ link generated in “Upload” section and
containing Form GSTR-9C details that have not been successfully uploaded on the GST
Portal earlier) into the Offline Tool. Upon successful import of the file details ‘processed
with error’ records get populated to respective tables of Excel workbook. The GST portal
errors are marked as red and can be seen by hovering over the red marked fields.
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3. Generate JSON File to Upload GSTR-9C details on GST Portal: To generate JSON file
to be uploaded on GST portal and containing Form GSTR-9C details prepared offline.

4. Generate Preview PDF file to view Draft GSTR-9C form: To preview in PDF format,
Form GSTR-9C details that have been prepared offline.

5. “Proceed to fill details” button will take you to PT Il (5) tab.

Yes. Taxpayer must login in to the GST Portal to upload the generated JSON file using GSTR-
9C Offline Utility.

Log in to GST portal — Annual return — Select Financial year and click on Search — Click on
‘Prepare Offline’ option in GSTR-9C tile — Go to ‘upload’ tab.

Uploading GSTR-9C JSON File

Download the JSON error file and Open the JSON Error File, in the offline tool by clicking on
“‘Open GSTR-9C JSON Error File Downloaded from GST Portal button”. Correct errors as per
details mentioned in “GST Portal Validation errors”, validate, upload the updated JSON File.

Yes, you can make changes to the processed data as long as you have not filed Form GSTR-9C.
Once filed, Form GSTR-9C cannot be revised.

Thus, before filing, in case, you want to add or edit data in the file that has been successfully
processed without error, you need to download Processed GSTR-9C JSON File from GST Portal
and import in to offline tool, then make necessary additions/corrections, generate the updated
JSON file and upload on the portal.
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If some details exist from previous upload, it will be updated with latest uploaded details. All new
entries will be added as new entries.

Initiate Filing of Form GSTR-9C

Generated JSON file is to be uploaded on the GST portal by the taxpayer, after verification, along
with a copy of the documents like Balance Sheet, Income and Expenditure Statement/ Profit and
Loss Account and any other documents.

Upload format allowed for documents—Balance Sheet, Profit and Loss Account/ Income and
Expenditure Statement, etc.— to be uploaded during filing of Form GSTR 9C is PDF only.

Limit on the following documents for upload under each section is 2 files with each file size not
exceeding 5 MB:

e Balance Sheet

e Profit and Loss Account/Income and Expenditure Statement

e Other document 1, if any

e Other document 2, if any

Yes. You need to click on ‘SAVE’ button after the status is ‘Processed’. ‘SAVE’ button will be
enabled only after successful upload of mandatory documents (Balance sheet and Profit & loss
statement/Income & expenditure statement etc.).
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Error message will be displayed if you click on ‘PROCEED TO FILE’ button without clicking on
‘SAVE’ button.

‘PROCEED TO FILE’ button will be enabled only after successful upload of the following:
1. JSON file
2. Balance sheet in PDF/JPEG format
3. Profit & Loss Account/ Income & Expenditure statement in PDF/JPEG format

Yes, you can add/delete the uploaded PDF/JPEG file till successful filing of Form GSTR-9C.
Post addition/deletion, click the SAVE button and then proceed to file the Form.

Yes, you can preview Form GSTR 9C details before filing using the PREVIEW DRAFT GSTR-
9C(PDF) button.

‘FILE GSTR-9C’ button will be enabled after Ready to file message is displayed on the top of
the GSTR-9C page as a result of clicking the ‘PROCEED TO FILE’ button. You will be able to
click the ‘FILE GSTR-9C’ after you have entered details in the “Verification” section.

Viewing and Tracking Status of Form GSTR-9C

Yes, taxpayers can track the status of Form GSTR-9C after logging on to the GST Portal with
their valid credentials.

o Beforefiling: Navigate to Services > Returns > Track return status option.
o After filing: Navigate to Services > Returns > View e-filed returns option.
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Yes, you can save/ download the filed form for future reference. ARN and Date of ARN will also
be shown on summary downloaded after filing the form.

Form GSTR-9C once filed cannot be revised. However, changes can be made till filing of return.

Yes. You can download the reconciliation statement details in excel format.

Yes. You can download the GSTR-9C JSON/PDF/Excel files by clicking on ‘DOWNLOAD
GSTR-9C’ button in GSTR-9C tile on the “Annual Returns” page. To download PDF/JPEG
uploaded by taxpayer on the “GSTR-9C page”, click ‘View GSTR-9C’ button in GSTR-9C tile.
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Common Issues Faced and Resolutions

S.NO. Issue Faced While Using GSTR-9C Offline Utility Suggested Action To Be Taken For Issue Resolution

1 If you receive message "Compile Error” while You are advised to use Microsoft excel version higher than
submitting GSTR-9C. 2010 while preparing Form GSTR 9C.
To download the extract, please follow the below steps:
Error message "File generation is in progress" is
being received while using GSTR 9 C Offline utility. 1) Please click on ‘Initiate-Filling” button on GSTR-9C tile.
2) The GSTR-9C page is displayed.
2 Users are trying to download the JSON which they  3) Click the ‘Download GSTR-9C TABLES DERIVED FROM
import in offline utility to get auto populated GSTR9 GSTR-9(PDF)’ button.
data.
Taxpayer needs to enter the values manually in GSTR9C
offline utility, generate a JSON file.
GSTR 9C offline Tool is not designed to be auto-populated.
The data can only be entered manually in the Tool.
Users are trying to download GSTR 9 data in JSON V0 BEEErE GETR G, Mle dne Eeluy sheps:
file from Port_al for auto-populating GSTR 9 data in 1) Please click on "Initiate-Filling® button on GSTR-9C tile.
3 GSTR 9C offline Tool. In such a case error message 2) The GSTR-9C is displaved
"File generation is in progress” is being received ) € O page is displayed.
while using GSTR 9 C Offline utilit 3) Click the "Download GSTR-9C TABLES DERIVED FROM
9 Y. GSTR-9(PDF)" button.
The Taxpayer needs to enter the values manually in GSTR9C
offline utility.
Notes:

1. Following are the pre-requisites for filing FORM GSTR-9C: -
a. Prior filing of Annual Return Form GSTR-9 is mandatory.
b. Form GSTR-9C has to be prepared by the Taxpayer by filling up data in the Offline Tool
available on the GST portal.
Note: Any observations/ comments must be entered in excel tool directly and must not be
copy/pasted from anywhere else.

2. Following steps must be taken to file Form GSTR-9C:-

Steps for Filing Form GSTR 9C Actions to be done on GST Portal/Offline

i. Taxpayer should compile details & Data
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A. The Form GSTR-9 that has already been
filed on GST portal (gst.gov.in) should be ON GST Portal
downloaded (in PDF format).

B. Taxpayer should download GSTR-9C
Tables by clicking on “initiate filing” available
under the tab of GSTR 9C. The tables
(derived from Form GSTR-9) contain following
pre-filled fields (as filed in Annual return): ON GST Portal
i. Turnover

ii. Taxable turnover
iii. Total amount of tax paid
iv. ITC

ii. Taxpayer Prepares GSTR-9C Statement Using GSTR-9C Offline Utility.
D. Download GSTR-9C Offline Utility from
GST portal in “Downloads”.
F. Open the GSTR-9C Offline Utility Excel
\Worksheet.
G. Add table-wise details in the Worksheet. Offline
H. Generate Preview PDF file to view Draft
Form GSTR-9C
I. Generate JSON File and Offline

iii. Taxpayer Uploads GSTR-9C Statement

ON GST Portal

Offline

Offline

L. Click “initiate filing” and upload other
relevant documents and by clicking on
“prepare offline” Upload the JSON File on
GST Portal and Save form.

ON GST Portal

M. Sign the Form and complete filing of Form

ON GST Portal
GSTR-9C.

3. Important points to note, on the GST Portal, with regard to filing FORM GSTR-9C:-

a. The Initiate-Filing tab is to be used first to Download relevant GSTR 9C Tables (PDF)
derived from GSTR 9 (for reference for preparing Form GSTR 9C).

b. For preparing Form GSTR-9C JSON file is not required to be downloaded from the portal by
the taxpayer. Please do not try to download JSON file, if you have not uploaded such file on
the portal..

c. After receipt of JSON file (Reconciliation statement is prepared by Taxpayer):
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e Prepare Offline tab is to be used to upload ‘JSON File’ (Reconciliation statement as
prepared by Taxpayer) on GST Portal. This tab is to be used to download error JSON
file, if any.

e The Initiate-Filing tab is to be used to upload Balance Sheet, P & L Account etc. in
PDF/JPEG format.

e PROCEED TO FILE tab will be enabled only after successful uploading of
Reconciliation statement (JSON file) & audited annual accounts.
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Manual of GSTR-9C Offline Utility
GSTR-9C Offline Utility Overview

GSTR-9C Offline utility is an Excel-based tool, to facilitate the creation of reconciliation statement,
which is required to be furnished by normal taxpayer, having aggregate turnover, as may be
notified for a particular Financial Year by the Government, in addition to annual return in Form
GSTR-9.

Taxpayer will use the GSTR-9C Offline utility to fill up details. Once GSTR-9C return is prepared
using offline tool, it is to be uploaded on the GST portal by the taxpayer along with a copy of
Balance Sheet, Income and Expenditure Statement/ Profit and Loss Account and any other
related document.

Em\ e The taxpayer can file Form GSTR-9C after filing his/her annual return in Form
' GSTR-9. In case hel/she has not filed Form GSTR-9, GST Portal won’t allow the
taxpayer to file Form GSTR-9C.

e Filing of Form GSTR-9C is not applicable to Central Government or a State
Government or a local authority, whose books of account are subject to audit by the
Comptroller and Auditor-General of India or an auditor appointed for auditing the
accounts of local authorities under any law for the time being in force.

Once return is prepared using offline utility, it is to be uploaded and filed on GST Portal.
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To Prepare Annual Return in Form GSTR-9C, perform following steps:

Steps Step To be Mode of Performing
Performed By Steps

Taxpayer Collects Data

A. Download Filed Form GSTR-9 and Form

GSTR-9C Tables Derived from Form Taxpayer ON GST Portal
GSTR-9
Taxpayer Prepares GSTR-9C Statement Using GSTR-9C Offline Utility

B. Download GSTR-9C Offline Utility Taxpayer ON GST Portal

C. Open the GSTR-9C Offline Utility Excel
Worksheet

D. Add table-wise details in the Worksheet

E. Generate Preview PDF file to view Draft Taxpayer OFF GST Portal

Form GSTR-9C (Need to be checked)
F. Generate JSON File

Taxpayer Uploads GSTR-9C Statement

G. Upload the JSON File on GST Portal ’ Taxpayer ON GST Portal
In Case of Error During Upload of Signed JSON File
H. Download Zipped Error Report Taxpayer ON GST Portal

I.  Open Zipped Error GSTR-9C JSON File(s),
Correct and generate the updated JSON file

In Case Taxpayer Wants to Edit/Add Data in the GST Portal’s Successfully Processed

JSON File

Taxpayer OFF GST Portal

J. Download Processed GSTR-9C JSON

File(s) from GST Portal Taxpayer ONGST Portal
K. Open Zipped Processed GSTR-9C JSON
File, Correct and generate the updated Taxpayer OFF GST Portal
JSON File.
Taxpayer Initiates Filing of Form GSTR-9C
L. Initiate Filing of Form GSTR-9C Taxpayer
M. Access Saved Draft of Form GSTR-9C Taxpayer ON GST Portal
N. Download Filed Data from “File Annual
Taxpayer

Returns” Page
Taxpayer Tracks Return Status After Filing Form GSTR-9C

O. View e-Filed Returns Taxpayer ON GST Portal
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Click each hyperlink above to know more.

Taxpayers need data related to filed Form GSTR-9 and also system-generated Form GSTR-9C
Tables Derived from Form GSTR-9 for preparation of Form GSTR 9C.

To download this data from the GST Portal, Taxpayer needs to perform following steps:

1. Accessthe www.gst.gov.in URL. The GST Home page is displayed.

2. Login to the portal with valid credentials.
3. Dashboard page is displayed. Click the Services > Returns > Annual Return. Alternatively,
you can also click the Annual Return link on the Dashboard.

Dashboard Services = GST Law Downloads ~ Search Taxpayer ~ Help - e-Way Bill System
Registration Ledgers Returns Payments User Services Refunds

Returns Dashboard View e-Filed Returns

Track Return Status Transition Forms

ITC Forms Annual Return

TDS and TCS credit received

| YO ES R VIGEE €O YGUr EGSE pEge EraUgh TaVIgS e penel given Bere |
RETURN DASHBOARD > CREATE CHALLAN > VIEW NOTICE(S) AND ORDER(S) > Quick Links

Check Cash Balance

ANNUAL RETURN > Liability ledger
Credit ledger
Else Go to CONTINUE TO DASHEOQARD >

4. The File Annual Returns page is displayed. Select the Financial Year from the drop-down
list.
5. Click the SEARCH button.
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Dashboard Services - GST Law Downloads ~ Search Taxpayer - Help ~ e-Way Bill System
Dashboard - Annual Return @ English

File Annual Returns

*® Indicates Mandatory Fields

Financial Year®

oo 3

6. The Tiles related to Annual Returns get displayed, with Help and Message boxes below the
SEARCH fields.
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Dashboard -~ Annual Return @ English
File Annual Returns

® Indicates Mandatory Fields
Financial Year*®

2020-21 ~

Help
1.NIL GSTR-9 RETURN can be filed, if you have:

Not made any outward supply (commonly known as sale); AND

Not received any inward supplies (commonly known as purchase) of goods/services; AND
Ne liability of any kind; AND

Not claimed any Credit during the Financial Year; AND

Not received any order creating demand; AND

Not claimed any refund.

during the Financial Year
2.GSTR-9 can be filed online. It can also be prepared on Offline tocl and then uplcaded on the Portal and filed.

3.Annual return in Form GSTR-9 is required to be filed by every taxpayer registered as normal taxpayer during the relevant financial year unless exempted by
Government through notification.

4.All applicable statements of Forms GSTR-1/IFF and returns in Form GSTR-3B of the financial year should have been filed before filing GSTR-9.
5.In case, you are required to file GSTR-9C (Reconciliation statement and Certification), the same shall be enabled on the dashboard post filing of GSTR-9.

Annual Return Reconciliation Statement

GSTR9 GSTR 9C

Status - Filed Due Date- 31/12/2021

VIEW GSTR-9 DOWNLOAD GSTR-9 INITIATE-FILING PREPARE OFFLINE

Important Message

Prepare Online:-

Steps to be taken:

Click on Prepare Online;

Select from the gquestionnaire page, whether you wish to file NIL Annual return;

You may download the draft of system generated GSTR-9, summary of GSTR-1/IFF and summary of GSTR-3B from GSTR-9 dashboard for your
reference;

If number of records/lines are less than or equal to 500 records per table in Table 17 and Table 18, then you may use the online facility;

Fill in the details in different tables and click on Compute Liabilities; and

Click on Proceed to file and File GSTR-9 with DSC/EVC.

Additional liability, if any, declared in this return can be paid through Form GST DRC-03 by selecting as Annual Return from the cause of payment
dropdown in the said form. Such liability can be paid only through cash.

Prepare Offline:-

If number of records/lines either in Table-17 or Table-18 are more than 500 records per table, then you should prepare your return by
using the offline utility only and the same can be subsequently uploaded on Common Portal.

You can download the GSTR-9 offline tocl from the Downloads section in the pre-login page on the portal and install it on your computer.

Click on Prepare Offline;

Click on Download tc download auto-drafted GSTR-9 details, if any;

Import downloaded json into offline tool;

Follow instructions in GSTR-9 offline tool to add details and generate JSON file for upload; and

Click on Upload to upload JSON file and file the return with the help of instruction available on GSTR-9 dashboard.

7. To download data related to filed Form GSTR-9, follow the steps mentioned below:
7a. Click the DOWNLOAD GSTR-9 button in the GSTRO tile.
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Annual Return

GSTR9

Status - Filed

Recondiliation Statement

GSTR 9C

Due Date - 31/12/2021

VIEW G5TR-9 DOWNLOAD GSTR-9

INITIATE-FILING PREPARE OFFLINE

7b. “Offline Download for GSTR-9” page gets displayed containing three buttons. Follow
the steps mentioned in the following link to download filed GSTR-9 data using the
displayed buttons (as explained in Step 7b): Download Filed Data from “File Annual

Returns” Page

Dashboard - Annual Return - GSTR-9

Download filed GSTR-9 data

GENERATE JSON FILE TO DOWNLOAD
DOWNLOAD GSTR-9 DETAILS (EXCEL)
DOWNLOAD GSTR-9 DETAILS (PDF)

@ English

Offline Download for Gstr-9

BACK

8. To download data related to filed Form GSTR-9C, follow the steps mentioned below:

8a.  Click the INITIATE- FILING button in the GSTR-9C tile.
Note: The Form GSTR-9C is only enabled for a financial year once Form GSTR-9 for

the corresponding financial year has been filed.
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Annual Return Recondiliation Statement

GSTR9 GSTR 9C

Status - Filed Due Date - 31/12/2021

VIEW G5TR-9 DOWNLOAD GSTR-9

INITIATE-FILING PREPARE OFFLINE

8b. The GSTR-9C page is displayed. Click the Download GSTR-9C TABLES
DERIVED FROM GSTR-9(PDF) button.
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Dashboard - Annual Return - GSTR-9C @ English
-
ms

GSTIN - 07AEFPA4963B1ZY Legal Name - Ranu Ahuja Trade Name - Ranu ahuja
FY - 2020-21 Status - Not Filed Due Date - 31/12/2021

Steps to file your GSTR-9C Return Online

. Neither amendment nor revision of GSTR-9C can be made after filing the same.

Reconciliation statement in Form GSTR-9C, is required to be filed by every registered person whose aggregate turnover during a financial year 2020-
21 exceeds five crore rupees or as notified by the Government.

. GSTR-9C shall be prepared in Offline Tool by taxpayer. Thereafter, he shall generate and upload the JSON file of GSTR-9C on the Portal. by clicking on
‘Prepare Offline”

Click on "DOWNLOAD GSTR-9C TABLES DERIVED FROM GSTR-9 (PDF)" to fill the GSTR-2 related figure in GSTR-3C offline tool. This is only for
reference for preparing the reconciliation statement (GSTR-9C). The tables can be downloaded before filling up the information in offline tool.

Follow instructions in *GSTR-9C offline tool’ tc add details and generate JSON file for upload.

Click on *Prepare Offline’ to initiate upload of Form GSTR-2C and click on *Upload’ tab to upload JSON file with the help of instruction available
there.

. Supporting documents like audited financial statements and other required documents, if any also needs to be uploaded by clicking on “Initiate
Filing’ button along with GSTR-9C reconciliation statement (JSON file) on the portal

Verify that Reconciliation statement after the same is uploaded successfully on Portal and check the details using PREVIEW DRAFT GSTR-9C (PDF)
facility.

9. You may make payment if you have any additional liability through GST DRC-03 link. (This is available in ‘Initiate Filing’ page).

10. "Proceed to File” button shall be enabled only after successful uploading of Reconciliation statement (JSON file) and audited annual accounts.

11. Click on *Proceed to File" and Click on *File GSTR-9C" with DSC/EVC.

N

w

*

o wn

~

®

Make Payment for additional Liability as recommended by audit: a GST DRC-03

*® Indicates Mandatory Fields
@File with PDF or JPEG format is only allowed

OMaximum 2 files and 5 MB for each file allowed

Balance sheet® Choose File | No file chosen

Profit & loss statement/income & Expenditure Statement* Choose File | No file chosen

Other Document 1, if any Choose File | No file chosen
Other Document 2, if any Choose File | No file chosen

Verification

I hereby solemnly affirm and declare that the information given herein above is true and correct and nothing has been concealed therefrom. [ am
upleading this self-certified reconciliation statement in FORM GSTR-9C. I am also upleading other statements, as applicable, including financial statement,
profit and loss account and balance sheet etc.

BACK TO FILE RETURNS ‘

PREVIEW DRAFT GSTR: (PDF)
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8c.

System-generated PDF gets downloaded into your machine. Here’s a sample:

FORM GSTR-9C (‘Extract’) 4
[See rule 80(3)]
Reconciliation Statement
System generated summary based on GSTR-9
PT.1 Basic Details
Financial Year 2020-21
GSTIN 07AEFPA4963B1ZY
Legal Name Ranu Ahuja
Trade Name (if any) Ranu ahuja
PT.II iliation of in Amount (3)
audited Annual Financial Statement with
turnover declared in Annual Return (GSTR9)
5 Turnover (including exports) as per Audited
Financial Statement for the State / UT (For
multi-GSTIN units under same PAN, the
turnover shall as be derived from the
Audited Annual Financial Statements )
Q Turnover as declared in Annual return 89,43,089.82
(GSTR9)
7 Reconciliation of Taxable Turnover
F Taxable turnover as per liability declared in 89,43,089.82
Annual Return (GSTR9)
PT. Il | Reconciliation of tax paid Amount ()
9 Reconciliation of rate wise liability and Central tax State / UT tax Integrated tax Cess, if applicable
amount payable thereon
Q Total amount paid as declared:in Annual 12,93,651.98 12,93,651.98 85,71,187.07 45,690.00
Return (GSTR9)
PTIV | Reconciliation of Input Tax Credit (ITC) Amount (3)
12 Reconciliation of Net Input Tax Credit (ITC) Central tax State / UT tax l Integrated tax Cess, if applicable
E ITC claimed in Annual Return (GSTR9) 5,08,641.00 5,08,641.00 21,27,665.69 34,268.00
14 Reconciliation of ITC declared in Annual Central tax State / UT tax Integrated tax Cess, if applicable
Return (GSTR9) with ITC availed on
expenses as per audited Annual Financial
or books of
S ITC claimed in Annual Return (GSTR9) 5,08,641.00 5,08,641.00 21,27,665.69 34,268.00

Go back to the Main Menu
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Taxpayer needs to use GSTR-9C Offline utility to fill up details. This Offline Utility can be easily
downloaded from the GST Portal with or without logging. .

To download the GSTR-9C Offline Utility, Taxpayer needs to perform following steps:

i " Downloading the GSTR-9C Offline utility is a one-time activity. However, the utility may
get updated in future. So, always use the latest version available on the GST Portal.

1. Accessthe www.gst.gov.in URL. The GST Home page is displayed.

2. Click the Downloads > Offline Tools > GSTR-9C Offline Tool option.

Services = GST Law Search Taxpayer - Help - e-Way Bill System

Proposed Return documents
Returns Offline Tool Tran-1 Offline Tools
Tran-2 Offline Tools GSTR3B Offline Utility
ITCO1 Offline Tool ITCO3 Offline Tool
ITCO4 Offline Tool GST ARA 01 - Application for Advance Ruling
GSTR 4 Offline Tool GSTR 6 Offline Tool With Amendments
GSTR 11 Offline Tool Refunds Offline Tools
GETRT Offline Utility G5TRE Offline Tool
GSTR10 Offline Tool GSTR-9 Offline Tool
GSTR-94 Offline Toal

" Taxpayer can download the GSTR-9C Offline Utility from the Portal without logging
L in to the GST Portal with Username and Password.

3. GSTR-9C Offline Utility page is displayed. Click the Download hyperlink.

" Make sure taxpayer carefully reads the important message and System
[ Requirement details displayed on the page.
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Home = Downloads = Returns

GSTR-9C Offline Utility (v2.0)
The excel based GSTR-9C offline utility is designed to help the taxpayer to prepare the auditor certified GSTR-9C reconciliation statement for financial years
prior to FY 2020-21 in offline mode.

For FY 2020-21, taxpayer can use this tool to prepare the self-certified GSTR-9C reconciliation statement in offline mode.
The utility can be downloaded from this link
Your downloaded (GSTRSC Offline Tool) zip file contains:

* GSTR_9C_Offline_Utility (Excel Macro)
* ReleaseNotes

Important!
» Before you extract the downloaded file, ensure that the file is not corrupted. How do I know that my file is not corrupt? Click here to know more.
System Requirement

To use the tool efficiently, ensure that you have the following installed on your system:

1. Operating system 9 Windows 7 or above.
2. Microsoft Excel 2010 & above

4. An Information popup opens. Click PROCEED.

Information

Are you sure you want to download this utility?

CANCEL PROCEED

5. Zipped GSTR-9C Offline Utility folder gets downloaded.
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Home - Downloads - Returns

GSTR-9C Offline Utility (v2.0)

The excel based GSTR-9C offline utility is designed to help the taxpayer to prepare the auditor certified GSTR-9C reconciliation statement for financial years
prior to FY 2020-21 in offline mode.

For FY 2020-21, taxpayer can use this tool to prepare the self-certified GSTR-SC reconciliation statement in offline mode.
The utility can be downloaded from this link.Download
Your downloaded (GSTRSC Offline Tool) zip file contains:

* GSTR_9C_Offline_Utility (Excel Macro)
* ReleaseNotes

Important!
« Before you extract the downloaded file, ensure that the file is not corrupted. How do I know that my file is not corrupt? Click here to know more.
System Requirement

To use the tool efficiently, ensure that you have the following installed on your system:

1. Operating system - Windows 7 or above.
2. Microsoft Excel 2010 & above

GSTR_9C_Offline_U...zip A

Go back to the Main Menu

Once the taxpayer downloads GSTR-9C Offline Utility from GST Portal, he/she can start filling
data in it offline.

To open the downloaded GSTR-9C Offline Utility Excel Worksheet, taxpayer needs to perform
following steps:

1. Extract the files from the downloaded zipped folder GSTR_9c_Offline_Utility.zip and you will
see GSTR_9c_Offline_Utility excel file in the unzipped folder. Right-click and click Open.
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I-II}'JJ;'

GSTR_9C Offline_Utility

Copy Paste

.0 Favorites

B Desktop

3 [ =1 X cut b ﬁgj x @ l | LZ] New item v ‘ 73 Open~ FH selectall
= Copy path . J Edit

[3] Paste shortcut  to» to~

Cliph

© - 1

4items  1item selected 612 KB Properties

Share View

—Ti] Easy access ~ : Select none
Move Copy Delete Rename New Properties

folder 5 History ﬁu Invert selection

oard Organize New Open Select

.. » ThisPC » OSDisk (C:) » Users » khushboo_jain05 » Downloads » GSTR_9C_Offline_Utility » GSTR_SC_Offline_Utility

-

Name Date modified Type Size

|lié‘, GSTR 9C_Offline_Utility.xlsm 26-04-2019 1:10 PM__ Microsoft Excel M... 613 KB
|| Readme.txt IOpen Document 3KB

| ReleaseNotes.txt New Document 1KB

G wsweb.html Print lome HTML Do... SKB

a Classify and protect
7-Zip > .

CRC SHA »

Convert to Adobe PDF
Convert to Adobe PDF and EMail

R &0

Edit with Notepad++

Scan for Viruses...

Open with...
ﬁ TortoiseSVN »
Send to 3

Cut

Copy

Create shortcut
Delete

Rename

" Along with the GSTR_9c_Offline_Utility excel file, there will be following files also:

Readme Notepad: Open it to read about pre-requisites before Installation of the
Offline Tool, installation instructions and key functionalities.

'‘wsweb' HTML File: Please ensure HTML file name ‘wsweb' and
'GSTR_9C_Offline_Utility' should be in same folder to generate the JSON."

2. Click Enable Editing and select Financial Year.
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GSTR 9C_Offline_Utilityxism [Protected View] - Excel el 5
Home  Inset  Pagelayout  Formulas  Data  Review Q Tell me what you want to do... Khushboo Jain05 £, Share
o PROTECTED VIEW Be careful—files from the Internet can contain viruses. Unless you need to edit, it's safer to stay in Protected View. Enable Editing x
D12 ¥ fe ks
A B C D E F G H =
4 To generate a JSON (.json) fil
e To open GSTR-9C JSON (.json) file downloaded from GST Generate ISON file to upload GSTR-SC details adde
Open GSTR-9C JSON e - portal to edit/add details . “Mﬁsrr;’lgcm" offine tool on GST Portal
Downloaded from GST Portal on GST Pol
il To open GSTR-9C JSON (.json) error file downloaded 77 ) To generate a PDF file to vie
EreCo TR N Ev R - from GST portal to view/edit/add details . Genexrate Dreview PDE Tile to iew GSTR-9C draft form based ol
Povmloadedhion Stk Draft GSTR-9C form details added in offine tool
5

o

PART -A - Reconciliation Statemen
Proceed to fill PART -A

9 GSTIN
10| [LENEIREETS

1 Legal Name

Proceed to fill PART -B

i il Trade Name (If any)
13 Name of Act, if you are liable to audit under any Act.
Is the person making reconciliation statement (FORM
GSTR-9C) is same person who had conducted the audit of
14 mentioned GSTIN

« v .| Home | PTU(G) | PTG | PTU® | PTHE@ | PTW(@ | PTW(O) | PTman | pTvA2) | PTIVG3) | PTIV(4) | PTiV(S) | PTIVAE) | PTV .. < v

AutoSave P Search Manpreet Kaur (=]

18 Share 12 Comment:

File Home Insert Page Layout Formulas Data Review View Help

ﬁrj [A Calibri 11 A" A == | ;‘ ~ - A ’ /O
Paste BT L A === == 5 Protect | ¢ . o/ ® i Find &

- — = < : 0 [ Format~ | @~ Select~
Clipboard 1 Font Alignment Protection Number Styles Cells Editing Ideas
D10 Y; I 2020-21

Q) sensitivity: M Internal \ Companywide usage /'
A B = =] E F G H 1 J t

1
2
3
4 T 501 fil
To open GSTR-9C JSON (json) file downloaded from GST Generate 1SON file to ‘ - u:f;:eer:?;;cdl;ﬂi?;d;:::
portal to edit/add details mﬁm"ﬂ! v e ol on G raal
To open GSTR-5C JSON [ json) error file downloadad 3 To ganerate 2 POF file to view
from GST portal to view/edit/add details Generate Preview PDF file to view. - GSTR-9C draft form based on
i details added in offine tool
5
5
% PART -A - Reconciliation Statement Sheet validation error Portal valic
s Proceed to fill details
ERl GSTIN
[Nl Financial Year |
LMl Legal Name
Bl Trade Name (If any)
LBl any Act.
[
- = e S
« b .| Home | PTI() | eTu@ | pTu@ | PTHE | PTME | PTH(O) | PTH (1) PTIV(12) | PTIVA3) | PTIV(I4) | PTIV(S) | PTIV(IG) | PTV < »

3. Click the < symbol on the below-left side of the excel sheet to go to the Read Me tab.
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AutoSave (@ 0ff) 9~ = GSTR 9C_Offline_Utility ~ £ Search ManpreetKaur MK - ful

File Home Insert Page Layout Formulas Data Review View Help 15 Share 17 Comments

fﬁ?, Calibri n A a === : a E Bz B j N : 7Y p

Paste === === Protect o i Find &
] § - 9 o
= = =t 2 ! [l Format~ | &~ Select~
Clipboard [ Font Alignment Protection Number Styles Cells Editing Ideas
D10 - fe || 202021
(#) y: M Internal \ Companywide usage '
A B C 0 E F G H | J k

Goods and Services Tax - Form GSTR-9C Offline Tool (v2.0)

1
2
3
5 7o gansrate 3 JSON (jsen) fil to
To open GSTR-9C ISON ( json) file downloaded from GST Generate JSON file to ' upload GSTR.SC details added in
Open GSTR-5C JSON File. upload GSTR-5C details - = ¥
portal to edit/add details offine tool on GST Portal
Downloaded from GST Portal on GsT Portal

To open GSTR-5C 1SON (json) error file downloaded To generate a POF file to view
AT A - from GST portal to view/edit/add details . Ganierat Preview PO Tl to view GSTR-5C draft form based on
Downkraded from GST Portal e Getails added in offine tool
Sheet validation error Portal vaiid
Proceed to fill details

PART -A - Reconciliation Statement

GSTIN

Financial Year

Legal Name

Trade Name (If any)

ang Act.

E [ e ‘ Home PT I (5) PT Il (6) PTII(7) PTII (8) PT I (9) i PT Il (10) PTlI(11) PTIV (12) PT IV(13) ‘ PT IV (14) PTIV (15) PT IV (16) PRV L:-E) < >

The Worksheet comprises 16 tabs—Read Me FY 20-21, Read Me FY 17-18 to 19-
20, Home, PT Il (5), PT Il (6), PT 11 (7), PT 11 (8), PT 1l (9), PT lll (10), PT 1l (11), PT
IV (12), PT IV (13), PT IV (14), PT IV (15), PT IV (16), PT V

4. Read Me page is displayed. It contains introduction and help instructions. Scroll down to read

all the instructions carefully. Once taxpayer have completed reading, he/she can now proceed
to enter other details in the worksheet.
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GSTR 9C_Ofline_Utiity - Read-Only - Excel 2 search Manprest Keur (MK
File Home  Inseri  Pege layout  Formuas  Data  Review  View  Helo 1 share 52 Comments
a = T - = 1
EU Arial #10 v - | _,(J
-~ ) - | @~ -
Pasie o 1 = o | Prowed . . bind &
& i = = Eromai~ | @~ Select~
Clipbcard T Font Alignmen: Protecton Numbe® Styles Cells Eciting Ideas ~
Al4 - S 1. Plzase ensure you download the latest version of G2 1K-9C Utfline 100l from the Gs1 partal. hrtps://www.gst.gov.1n/dovinlcad/returns. S
Q) sersiiviy: W Internal \ Companywide uscge x

A B & C E F G H -

Goads and Services Tax - GST GSTR-9C Offline Tool (v2.0)

£ Introduction to Excel based GSTR-3C offline tool
4 |For Financlal Year 2020-21
5
& |1. The xcsl baszc Form GSTR-IC Offine toal is d2signed to help axpayer ta prepare GSTR-9C statzment offline.
’
2. Details for followng tables of Form GSTR-CC s:alement can be adced by taxpayer using ths Offline teo .

Pt II- Reconclllation of turncver declared In audited Annual FInanclal Statiement with wrnover declared In Annual Return (GSTR9).

Pt II{5)- Reconciiaticn of Gress Tumawar

Pt_Il{G}- Reasons for U - Recenciled difference in Annua Gross Turnover.

Pt_1I{T}- Reconciiaticn of Taxable Tumaover.

Pt. 1I{8) Recasons for Un Rezenciled difference in taxadle tumewer.

Pt 1lI- Reconciliaticn of tax paid

Pt_11|{8)- Reconc liation of rata wise liakility and amount payable thereon-

PU {10} Ressus fur ur-acunc led peyiment of smount

Pt_11{11)- Addizicnal amount payable but not paid (due to reasons specified uncer Tables 6.8 ard 10 abovz)

I't. I¥- Reconciliation of Input Tax Credit {ITC)

Pt IV(*2)- {ecorciiation o Ne: Input |ax Credt (11L).

Pt. IW(*3}- Reascns for un-reconciled difference ir ITC.

Br V(" di- Raearciiation of 76 declzred in Annual Retuen (GSTRI with ITE availer an sxnenses as ner zudited Anaial Financial Stasment o banks of zreount -

3 Read Me FY 20-21 | Read Me FY 17-13 t0 19-20 Home AT (5) PT Il (6} FTILT) PTII(E) PTI11 {8} PT I (10) PTII 11} PT IV (12} PTIV(IE ... (B < r

5. Once you have completed your reading of the Read Me page, click the Home tab and scroll
down to fill the basic details under PART-A-Reconciliation Statement header.

Make sure you fill the mandatory fields marked with red asterisk “*”.

Enter GSTIN.

Select Financial Year from the drop-down list.

Enter Legal Name.

Enter Trade Name (If any), (Filling of Legal name/trade name is not mandatory)
10. Enter Name of Act (if you are liable to audit under any Act).

© N
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GSTR 9C_Offline_Utility ~ P Search Manpreet M =B = (w)
File Home Insert Page Layout Formulas Data Review View Help 1 Share 7 Comment:
= a EE X
fﬁ] & Calibri 1. == Bl A /C)
@~ »
Paste B u === 5= Protect | ¢ _ o/ o Find &
- £ - SR O~ Select v
Clipboard 15 Alignment Protection Number Styles Editing Ideas
D13 2 b Income Tax
Q) sensitivity: M Internal \ Companywide usage /'
A B ® £} 3 F G H J ]
Goods and Services Tax - Form GSTR-9C Offline Tool (v2.0)
1
2
3
4 To generate 3 JSON ( json) file to
| ' To open GSTR-9C ISON {json) file downloaded from GsT Generate JSON file to t - Sk oo BAal et
g‘;l':':’"‘"::’_f”;:n o é - portal to edit/add detals . :'::GMW! v ofine Toolon Gt portal
on To open GSTR-5C JSON [ json) error file downloaded = To generate a PDF file to view
OpewesinSc from GST portal to view/edit/add details Cadrots Predm i GSTR-5C draft form based on
- SR [ )| o= S
PART -A - Reconciliation Statement _ : Sheet validation error Portal valid
Proceed to fill details
07AEFPA4SB3IB1ZY
IS Ranu & Associates.
Income Tax
* | it
» | Read Me FY 20-21 | Read Me FY 17-18 to 19-20 | Home | pTi(S) | pTu@ | pru@ | pTu(@ | PTWME) | PTW(I0) | PTH (1) PTIV(12) | PTIVO: .. B < »
i b = 1 + 7

11. Click “Proceed to fill details” button to start entering details in the tables of Form GSTR-9C

statement.

“Proceed to fill details” button will take you to PT II (5) tab.

In case taxpayer saves his/her entered data and close the Excel Ultility,

following popup “Open Saved Version?” will appear when you open it next

time. Click “No” to start filling data in the Excel from scratch. Otherwise, select
“Yes” and your saved data will be available as-is in the respective tables.

14
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Go back to the Main Menu

Taxpayer needs to add details for following Part A Tables of Form GSTR-9C statement using the
Offline Tool.

e PartA:
o PT_1I_—Reconciliation of Turnover Declared in _Audited Annual
Financial Statement with Turnover Declared in Annual Return (Form
GSTR9).

Enter details in the following tables of PT II:
F(1). PT. 1I(5)- Reconciliation of Gross Turnover
F(2). PT. li(6)- Reasons for Un-reconciled difference in Annual Gross Turnover
F(3). PT. 1I(7)- Reconciliation of Taxable Turnover
F(4). PT. 1I(8)- Reasons for Un-Reconciled Difference in Taxable Turnover

o PT Il —Reconciliation of Tax Paid
Enter details in the following tables of PT llI:
F(5). PT. 1l1(9)- Reconciliation of Rate-wise Liability and Amount Payable Thereon
F(6). PT. 1lI(10)- Reasons for Un-reconciled Payment of Tax
F(7). PT. 111(11)- Additional Amount Payable but Not Paid (due to reasons specified
under Tables 6,8 and 10 above)

o PT 1V —Reconciliation of Input Tax Credit (ITC)
Enter details in the following tables of PT IV:
F(8). PT. IV(12)- Reconciliation of Net Input Tax Credit (ITC)
F(9). PT. IV(13)- Reasons for Un-reconciled Difference in ITC
F(10). PT. 1V(14)- Reconciliation of ITC Declared in Annual Return (GSTR9) with
ITC Availed on Expenses as per Audited Annual Financial Statement or Books of
Account
F(11). PT. IV(15)- Reasons for un - reconciled difference in ITC
F(12). PT. IV(16)- Tax Payable on Un-reconciled Difference in ITC (due to reasons
specified in 13 and 15 above)

o F(13). PT V — Additional Liability Due to Non-reconciliation

Click each hyperlink above to know more.
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To add details in the Worksheet related to Reconciliation of Gross Turnover, perform following
steps:

Taxpayer can enter details in this table using data (PDF of Form GSTR-9C Tables
Derived from Form GSTR-9).

1. Gotothe PT Il (5) tab and enter details in the Amount column.

GSTR 9C_Offline_Utility ~ P Search Manpreet M a} - X
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For detailed instructions on how to enter the amount details in each of these fields,
refer to the following table (as available in the Read Me page).

Field Name Help Instruction

5A. Turnover (including exports) as The turnover as per the audited Annual Financial Statement

per audited financial statements for shall be declared here. There may be cases where multiple

the State / UT (For multi-GSTIN units | GSTINs (State-wise) registrations exist on the same PAN.

under same PAN, the turnover shall This is common for persons / entities with presence over

be derived from the audited Annual multiple States. Such persons / entities, will have to internally

Financial Statement) derive their GSTIN wise turnover and declare the same here.
This shall include export turnover (if any). It may be noted that
reference to audited Annual Financial Statement includes
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reference to books of accounts in case of persons / entities
having presence over multiple States.
Positive or negative values are allowed in this field.

5B. Unbilled revenue at the beginning
of Financial Year

Unbilled revenue which was recorded in the books of accounts
on the basis of accrual system of accounting in the last
financial year and was carried forward to the current financial
year shall be declared here. In other words, when GST is
payable for a particular financial year on such revenue (which
was recognized earlier), the value of such revenue shall be
declared here. (For example, if rupees Ten Crores of unbilled
revenue existed for the financial year 2016-17, and during the
current financial year, GST was paid on rupees Four Crores of
such revenue, then value of rupees Four Crores rupees shall
be declared here).

Positive or negative values are allowed in this field.

5C. Unadjusted advances at the end
of the Financial Year

Value of all advances for which GST has been paid but the
same has not been recognized as revenue in the audited
Annual Financial Statement shall be declared here.
Positive or negative values are allowed in this field.

5D. Deemed Supply under Schedule |

Aggregate value of deemed supplies under Schedule | of the
CGST Act, 2017 shall be declared here. Any deemed supply
which is already part of the turnover in the audited Annual
Financial Statement is not required to be included here.
Positive or negative values are allowed in this field.

5E. Credit Notes issued after the end
of the financial year but reflected in
the annual return

Aggregate value of credit notes which were issued after 31st
of March for any supply accounted in the current financial year
but such credit notes were reflected in the annual return
(GSTR-9) shall be declared here.

Positive and negative values are allowed in this field.

If positive values are entered in this field, then while
calculating 5(P), this shall be considered as negative.

If negative values are entered in this field, then while
calculating 5(P), this shall be considered as positive.

5F. Trade Discounts accounted for in
the audited Annual Financial
Statement but are not permissible
under GST

Trade discounts which are accounted for in the audited Annual
Financial Statement but on which GST was leviable (being not
permissible) shall be declared here.

Positive and negative values are allowed in this field

5H. Unbilled revenue at the end of
Financial Year

Unbilled revenue which was recorded in the books of accounts
on the basis of accrual system of accounting during the
current financial year but GST was not payable on such
revenue in the same financial year shall be declared here.
Only positive values are allowed in this field.

Positive and negative values are allowed in this field.

If positive values are entered in this field, then while
calculating 5(P), this shall be considered as negative.

If negative values are entered in this field, then while
calculating 5(P), this shall be considered as positive.
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51. Unadjusted Advances at the
beginning of the Financial Year

Value of all advances for which GST has not been paid but the
same has been recognized as revenue in the audited Annual
Financial Statement shall be declared here.

Positive and negative values are allowed in this field.

If positive values are entered in this field, then while
calculating 5(P), this shall be considered as negative.

If negative values are entered in this field, then while
calculating 5(P), this shall be considered as positive.

5J. Credit notes accounted for in the
audited Annual Financial Statement
but are not permissible under GST

Aggregate value of credit notes which have been accounted
for in the audited Annual Financial Statement but were not
admissible under Section 34 of the CGST Act shall be
declared here.

Positive and negative values are allowed in this field

5K. Adjustments on account of supply
of goods by SEZ units to DTA Units

Aggregate value of all goods supplied by SEZs to DTA units
for which the DTA units have filed bill of entry shall be
declared here.

Positive and negative values are allowed in this field.

If positive values are entered in this field, then while
calculating 5(P), this shall be considered as negative.

If negative values are entered in this field, then while
calculating 5(P), this shall be considered as positive.

5L. Turnover for the period under
composition scheme

There may be cases where registered persons might have
opted out of the composition scheme during the current
financial year. Their turnover as per the audited Annual
Financial Statement would include turnover both as
composition taxpayer as well as normal taxpayer. Therefore,
the turnover for which GST was paid under the composition
scheme shall be declared here.

If positive values are entered in this field, then while
calculating 5(P), this shall be considered as negative.

If negative values are entered in this field, then while
calculating 5(P), this shall be considered as positive.

5M. Adjustments in turnover under
section 15 and rules thereunder

There may be cases where the taxable value and the invoice
value differ due to valuation principles under section 15 of the
CGST Act, 2017 and rules thereunder. Therefore, any
difference between the turnover reported in the Annual Return
(GSTR 9) and turnover reported in the audited Annual
Financial Statement due to difference in valuation of supplies
shall be declared here.

Positive or negative values are allowed in this field.

If positive values are entered in this field, then it shall be
added while calculating the turnover as per 5(P).

If negative values are entered in this field, then it shall be
reduced while calculating the turnover as per 5(P)

5N. Adjustments in turnover due to
foreign exchange fluctuations

Any difference between the turnover reported in the Annual
Return (GSTR9) and turnover reported in the audited Annual
Financial Statement due to foreign exchange fluctuations shall
be declared here.

Positive or negative values are allowed in this field.

If positive values are entered in this field, then it shall be
added while calculating the turnover as per 5(P).

If negative values are entered in this field, then it shall be
reduced while calculating the turnover as per 5(P)

Designed and Developed by GSTN

Page 37 of 101




L0003 A0 SEIVECEN X RETHORS GSTR-9C Offline Utility (Last Updated on: 2" Feb 2021)
50. Adjustments in turnover due to Any difference between the turnover reported in the Annual
reasons not listed above Return (GSTR9) and turnover reported in the audited Annual

Financial Statement due to reasons not listed above shall be
declared here.

Positive or negative values are allowed in this field.

If positive values are entered in this field, then it shall be
added while calculating the turnover as per 5(P).

If negative values are entered in this field, then it shall be
reduced while calculating the turnover as per 5(P)

5P. Annual turnover after adjustments | This field shall be auto calculated based on the details filled in

as above table no 5A to 50 and the same is non-editable
5Q.Turnover as declared in Annual Annual turnover as declared in the Annual Return (GSTR 9)
Return (GSTR9) shall be declared here. This turnover may be derived from Sr.

No. 5N, 10 and 11 of Annual Return (GSTR 9). Taxpayer can
use the 'system generated summary based on GSTR 9' PDF
to fill this field.

5R. Un-Reconciled turnover (Q - P) This shall be the difference between the table no 5Q and 5P

2. Once the details are entered, click the Validate Sheet button.
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3. In case of unsuccessful validation, error-intimation popup will appear, the cells with error will
be highlighted and the Sheet Validation error column will provide description of the error.
Close the popup by clicking OK.
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4. Correct the errors as mentioned in the Sheet Validation error column and click the Validate
Sheet button again.

5.

Goods and Services Tax - GSTR 9C Offline tool
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In case of successful validation, red-highlights disappear and a popup Message box appears
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To add details in the worksheet related to reasons for non-reconciliation between the annual
turnover declared in the audited Annual Financial Statement and turnover as declared in the
Annual Return (Form GSTR-9), perform following steps:

1. Gotothe PT Il (6) tab and enter reasons for reconciled difference in annual gross turnover in
the Reason Number 1 text field.
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3. Enter the relevant details in the new added row also.
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4. Once the details are entered, click the Validate Sheet button.
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5. In case of unsuccessful validation, correct the errors as specified in the previous section—
F(1). PT. 1I(5)- Reconciliation of Gross Turnover and proceed entering details in the other

tabs of the worksheet.
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Go to the Add Table-wise Details Menu or Go back to the Main Menu

To add details in the Worksheet related to reconciliation of taxable turnover from the audited
annual turnover after adjustments with the taxable turnover declared in annual return (GSTR-9),
perform following steps:

1. Gotothe PT Il (7) tab and enter details in the Amount column.
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5 S.No Description Amount %)

6 A | Annual Tumover after adjustments [from 5(P) above]* 109,349,298.79|

7 B Value of Exempted, Nil Rated, Non-GST Tumover, No supply tumover 5,514,789.28

8 C | Zero rated supplies without payment of tax 7.044.960.00

9 D Supplies on which tax is to be paid by the recipient on reverse charge basis 390,831.00

10 E |Tasable tumoveras per adjustments above (A-B-C-D)* 96,298,718.51]

1 F |Tasable tumover as per liability declared in Annual Retum (GSTR9)* 56,049,518.11
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For detailed instructions on how to enter the amount details in each of these fields,
refer to the following table (as available in the Read Me page).

Field Name Help Instruction
7A. Annual turnover | Annual turnover as derived in Table 5P above would be auto-populated here.
after adjustments This field is non-editable.
(from 5P above)
7B. Value of Value of exempted, nil rated, non-GST and no-supply turnover shall be declared
Exempted, Nil here. This shall be reported net of credit notes, debit notes and amendments if
Rated, Non-GST any.
supplies, No-Supply | Positive or negative values are allowed in this field.
turnover If positive values are entered in this field, then it shall be reduced while

calculating the taxable turnover as per table no 7(E)
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If negative values are entered in this field, then it shall be added while
calculating the taxable turnover as per table no 7(E)

7C. Zero rated
supplies without
payment of tax

Value of zero-rated supplies (including supplies to SEZs) on which tax is not
paid shall be declared here. This shall be reported net of credit notes, debit
notes and amendments if any.

Positive or negative values are allowed in this field.

If positive values are entered in this field, then it shall be reduced while
calculating the taxable turnover as per table no 7(E)

If negative values are entered in this field, then it shall be added while
calculating the taxable turnover as per table no 7(E)

7D. Supplies on
which tax is to be
paid by the recipient
on reverse charge
basis

Value of reverse charge supplies on which tax is to be paid by the recipient shall
be declared here. This shall be reported net of credit notes, debit notes and
amendments if any

Positive or negative values are allowed in this field.

If positive values are entered in this field, then it shall be reduced while
calculating the taxable turnover as per table no 7(E)

If negative values are entered in this field, then it shall be added while
calculating the taxable turnover as per table no 7(E)

7E. Taxable
turnover as per
adjustments above
(A-B-C-D)

The taxable turnover is derived as the difference between the annual turnover
after adjustments declared in Table 7A above and the sum of all supplies
(exempted, non-GST, reverse charge etc.) declared in Table 7B, 7C and 7D
above. This field shall be auto calculated and non-editable

7F. Taxable
turnover as per
liability declared in
Annual Return
(GSTRY9)

Taxable turnover as declared in Table (4N — 4G) + (10-11) of the Annual Return
(GSTRY9) shall be declared here.

Taxpayer can use the 'system generated summary based on GSTR 9' PDF to
fill this field.

7G. Unreconciled
taxable turnover (F-
E)

Reasons for non-reconciliation between adjusted annual taxable turnover as
derived from Table 7E above and the taxable turnover declared in Table 7F
shall be specified here. This field shall be auto calculated and non-editable

Once the details are entered, click the Validate Sheet button.
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- ¥ - - S|t v [ Format v | @~ Select v
Clipboard 1] Font Alignment Protection Number Styles Cells Editing Ideas
H15 v fe
Q) sensitivity: M Internal \ Companywide usage /*
€ D E F 1 J
B ¥ Goods and Services Tax - GSTR 9C Offline tool
| ~f—~ 00
2 Pt. Il. Reconciliation of turnover declared in audited Annual Financial Statement
with turnover declared in Annual Return (GSTR9) platdats i :EI
Sheet
3 Please Note : Fields marked with * (red asterisk) are mandatory fields and need to be filled y,
4 7 Reconciliation of Taxable Turnover®
Sheet validation error Portal validation error
5 S.No Description Amount (%)
6 A |Annual Tumover after adj [from 5(P) above]* 109,349,298.79)
7 B Vatue of Exempted, Nil Rated. Non-GST Tumover, No supply tumover 5,514,789.28|
8 C | Zero rated supplies without payment of tax 7.044.960.00
9 D Supplies on which tax is to be paid by the recipient on reverse charge basis 390.831.00
10 E Taxable tumover as per adj above (A-B-C-D)* 96,398,718.51]
1 F Tasable tumover as per liability declared in Annual Retum (GSTR9)* 56,049,518.11
12 G -40,349,200.40|
13
L
‘ | PTHE) PT Il (6) PTI (D \ PTI() | PTH(© | PTW(0) | PTH(1T) | PTIV(12) \ PTIV(13) | PTIV(14) | PTIV(I5) | PTIV(i6) | PTV | ® ‘ »
3. In case of unsuccessful validation, correct the errors as specified in the previous section—
F(1). PT. 1I(5)- Reconciliation of Gross Turnover and proceed entering details in the other
tabs of the worksheet.
Go to the Add Table-wise Details Menu or Go back to the Main Menu
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To add details in the worksheet related to reasons for un-reconciled difference in taxable turnover,
perform following steps:

1. Gotothe PT Il (8) tab and follow steps as mentioned in the following section: E(2). PT. 11(6)-
Reasons for Un-reconciled Difference in Annual Gross Turnover

AutoSave (@ 0ff) 9~ = GSTR 9C_Offline_Utility ~ P Search Manpreet M = — X

& Share T2 Comments

File Home Insert Page Layout Formulas Data Review View Help
= = i R = s =H v >~ Ao
ﬁj 4 Calibri “[11 A A == 3 a e B [E & A /C) 4
@~ | = SN =
Paste B I U h o A === == B Protect | ¢ o ; = Find &
R - & = o ? 0 [EFormat~ | @~ Select~
Clipboard 1 Font Alignment Protection Number Styles Cells Editing Ideas ~
J10 v fe v
Q) sersitivity: W Intemal \ Companywide usage /' x
A B C D E F G H | -

PREVIOUS

Pt. ll. Reconciliation of turnover declared in audited Annual Financial Statement with turnover declared in Annual

Return (GSTRY) Validate
Sheet
3 Please Note : Fields marked with * (red asterisk) are mandatory fields and need to be filled u;

4 8 Reasons for Un - Reconciled difference in Taxable Turnover

Deemed Supply under schdule |

A Reason Number 1

Valuation under Section 13

B [Reason Number 2

< | PTHE) | PTHE) | PTHMD |PTII(8) | PTI@) | PTW@O) | PTH(1) | PTV(@2) | PTINA3) | PTIV(4) | PTIV(IS) | PTIV(IE) | PTV | @ < »
i s 1 + 100%
2 AM

% 91572021

Go to the Add Table-wise Details Menu or Go back to the Main Menu
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To add details in the worksheet related to reconciliation of rate-wise liability and amount payable
thereon, perform following steps:

1. Gotothe PT Il (9) tab and enter details in the Taxable Value and Tax Payable column.
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File Home Insert Page Layout Formulas Data Review View Help 15 Share 12 Comments
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J K
1
2
Validate
Please Mot - Fi : i b ik Sheet
3
B 9 Reconoiliation of rate wise liability and amount payable thereon
Taz payable () Sheet Validation Error Portal validation error
5 | SNo ®
I’ Central Taz State TaziUT Taz Integrated Taz Cess. if applicable
7 A 5% 10,916,779.00] 87,519.00) 87.513.00] 370,801.00]
8 B__[5%(RC) 1240,000.00] 13,500.00) 13.500.00) 35,000.00]
3 c_[#x 7.850.336.00 I
0 | ] 12% (RC)
" E 18% 24,856,117.00] 691,025.00) 591,025.00] 2/023,358.00]
12 18% (RC) 9,750,153.96| 1.755,027.64)
3 | G 28% 12,426,286.11)
1“4 H 28% (RC). 431148557 603,607.98| £03,607.98|
15 ] 3%
1 J_[025% | I
1 K__[0f0% I [
18 K1 | Others?.
19 245,780.00] 245,750.00) 378.600.00
20 Late Fee 11,500.00} 1,500.00]
2 [Penaty |
2| [Gthers |
"otal amount (o be paid a3 per
23 tables above (At O _ 1662,931.98| 1552,931.98| 4,563,386.64| 0.00)
2 e 129385135 129385138 8571167.07 45590.00)
25 | berigaiemma b col i -359.280.00 9.280.00 4.007.800.43 ls.tm.oul
5
< | PTHE) | PTHE | PTH@ | PTH(E) | PT Il (9) | PTIN(0) | PTH(11) | PTIV(2) | PTIVI3) | PTIV(I4) | PTIV(IS) | PTIV(IE) | PTV | @ ‘ >

For detailed instructions on how to enter the amount details in each of these fields,
refer to the following table (as available in the Read Me page).

Field Name Help Instruction

9A to 90 tax rates, The table provides for reconciliation of tax paid as per reconciliation
interest, penalty, late statement and amount of tax paid as declared in Annual Return (GSTR 9).
fee and others Under the head labelled "RC", supplies where tax was paid on reverse

charge basis by the recipient (i.e. the person for whom reconciliation
statement has been prepared) shall be declared.

9P. Total amount to be | The total amount to be paid as per liability declared in Table 9A to 90 is auto
paid as per tables populated here. This field is non-editable.

above
9Q. Total amount paid | The amount payable as declared in Table 9 of the Annual Return (GSTR9)
as declared in Annual | shall be declared here. It should also contain any differential tax paid on
Return (GSTR 9)
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Table 10 or 11 of the Annual Return (GSTR9). Taxpayer can use the 'system
generated summary based on GSTR 9' PDF to fill this field.

9R. Unreconciled
payment of amount
(PT1)

This shall be the difference between the table no 9Q and 9P

2. Once the details are entered, click the Validate Sheet button.
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3
4| 9 Reconciliation of rate wise liability and amount payable thereon
s | swo — e | Tas pagable ) Sheet Validation Error Portal validation error
B Central Taz | State TasfUT Taz Tntegrated Taz Cess, if applicable
i A % 10,916,779.00] 87,513.00] 87,519.00] 370,801.00]
B 5% (RC) 1,240,000.00] 13,500.00] 13,500.00 35,000.00}
9 c 12% 7.850,336.00]
10 D 12% (RC)
" 18% 24,856,117.00] £91,025.00, 591,025.00] 2,023,958.00)
12 18% (RC) 9,750,153.96| 1,755,027 64|
13 8% 12,426,286.11}
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16 J 025% I
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3. In case of unsuccessful validation, correct the errors as specified in the previous section—
F(1). PT. lI(5)- Reconciliation of Gross Turnover and proceed entering details in the other

tabs of the worksheet.

Go to the Add Table-wise Details Menu or Go back to the Main Menu
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To add details in the worksheet related to reasons for non-reconciliation between payable/ liability
declared in Table 9P above and the amount payable in Table 9Q, perform following steps:

1. Gotothe PT Il (10) tab and follow steps as mentioned in the following section: E(2). PT. 11(6)-
Reasons for Un-reconciled Difference in Annual Gross Turnover

GSTR 9C_Offline_Utility ~ £ Search Manpreet M = -

File Home Insert Page Layout Formulas Data Review View Help 15 Share 12 Comments
m & Times NewRoman ~[10 A" A" | = == | % a [i=a B7 = j 3 2ivd %
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fg C £ y A === == B o | Protect $ % 9 0 & o~ Find &
¥ - 5 Select v
Clipboard 1 Font Alignment Protection Number Styles Cells Editing Ideas
c6 M X « f | GSTR-3Breturn are filed after the due date, hence interest payable

Q) sensitivity: W Intemal \ Companywide usage /'

Pt. lll. Reconciliation of tax paid
Validate 0
Please Note : Fields marked with * (red asterisk) are mandatory fields and need to be filled up Sheet
3
4 10 Reasons for Un - Reconciled Payment of Tax
Tax on reverse change payment is missed
A |ReasonNumber1
5
GSTR-3B return are filed after the due date, hence interest payable|
B Reason Number 2
6
7
8
9
10
‘ | PTHE) | PTHE | PTU@ | PTH(E) | PTHE) | PT 1l (10) I PTIN(IY) | PTIV(I2) | PTIV(3) | PTIV(14) | PTIV(15) | PTIV(E) | PTV | ® <« »

Go to the Add Table-wise Details Menu or Go back to the Main Menu
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To add details in the Worksheet related to any amount which is payable due to reasons specified
under Table 6, 8 and 10 above, perform following steps:

1. Gotothe PT Il (11) tab and enter details in the Taxable Value and Tax to be paid through
Cash column.
2. Once the details are entered, click the Validate Sheet button.

o Senctvty. B internal \ Companywide usage /
A 0

i 3 o € ‘ G " '
1 & Goods and Services Tax - GSTR 9C Offline tool e, l o I L] I Lo I
' =S

Sheet.

Please Note : Fisids marked with * (red astenisk) are mandatory fields and reed fo be filed up

amount pryable but not paid (due (0 reasons specified under Tables 6,8 and 10 above)
Ta'be paid throagh Cash ) ‘Sheut Valiation Ervor-

Contral Tas Seste TaaUT Tax Integrated Tas Cows, if applicable
1330000 | 3500000

12,0070

4379000 S48 37860000
|

3. In case of unsuccessful validation, correct the errors as specified in the previous section—
F(1). PT. 1I(5)- Reconciliation of Gross Turnover and proceed entering details in the other
tabs of the worksheet.

Go to the Add Table-wise Details Menu or Go back to the Main Menu
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To add details in the worksheet related to ITC availed (after reversals) as per the audited Annual
Financial Statement, perform following steps:

1. Gotothe PT IV (12) tab and enter details in the Amount column.

GSTR 9C_Offline_Utility ~ £ search Manpreet M = —
File Home Insert Page Layout Formulas Data Review View Help & Share 7 Comments
o ) i) s e | & v > v
Eﬁ & Calibri 7 C === == 5 i = B /C)
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Paste B —==|==F Protect | ¢ . . S Find &

= X =il 2 [HiFormat~ | @~ Select v
Clipboard 1% Font Alignment Protection Number Styles Cells Editing Ideas
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© sensitivity: M Internal \ Companywide usage

C D E F G H |

PREVIOUS

Pt. IV. Reconciliation of Input Tax Credit (ITC)

Validate
Sheet

()

Please Note : Fields marked with * (red asterisk) are mandatory fields and need to be filled up

5 12 Reconciliation of Net Input Tax Credit (ITC) |
5| SNo Description Amount (%)
6 A [ITC availed as per audited Annual Financial Statement for the State/ UT (For multi-GSTIN units under same PAN, this should be derived from books of accounts)* 3.070.947.69
7| B ITC booked in earlier Financial Years claimed in current Financial Year
8| ¢ ITC booked in current Financial Year to be claimed in subsequent Financial Years 0.00)
9 D |ITCavailed as per audited financial statements or books of accounts (A +B - C)* 3,070947.69]
10 E ITC claimed in Annual Retum (GSTRS)* 3,179215.00
1 F 108,267.31
12|
13 | :.
14|
15|
‘ .| PTHE) | PTHE | PTU@ | PTHE) | PTH(O) PT IIl (10) PT Il (11) PTIV(13) | PTIV(14) | PTIV(5) | PTIV(16) PTV | ® « »

For detailed instructions on how to enter the amount details in each of these fields,
refer to the following table (as available in the Read Me page).

Field Name

12A. ITC availed as
per audited Annual
Financial Statement
for the State/ UT
(For multi-GSTIN
units under same
PAN this should be
derived from books
of accounts)

Help Instruction

ITC availed (after reversals) as per the audited Annual Financial Statement shall
be declared here. There may be cases where multiple GSTINs (State-wise)
registrations exist on the same PAN. This is common for persons / entities with
presence over multiple States. Such persons / entities, will have to internally
derive their ITC for each individual GSTIN and declare the same here. It may be
noted that reference to audited Annual Financial Statement includes reference
to books of accounts in case of persons / entities having presence over multiple
States.

Positive or negative values are allowed in this field

12B. ITC booked in
earlier Financial
Years claimed in
current Financial
Year

Any ITC which was booked in the audited Annual Financial Statement of earlier
financial year(s) but availed in the ITC ledger in the financial year for which the
reconciliation statement is being filed for shall be declared here. This shall
include transitional credit which was booked in earlier years but availed during
Financial Year 2020-21.

Positive or negative values are allowed in this field
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12C. ITC booked in
current Financial
Year to be claimed
in subsequent
Financial Years

Any ITC which has been booked in the audited Annual Financial Statement of
the current financial year but the same has not been credited to the ITC ledger
for the said financial year shall be declared here.

Positive or negative values are allowed in this field.

12D. ITC availed as
per audited financial
statements or books
of account

ITC availed as per audited Annual Financial Statement or books of accounts as
derived from values declared in Table 12A, 12B and 12C above will be auto-
populated here. This field is non-editable

12E. ITC claimed in
Annual Return
(GSTRY9)

Net ITC available for utilization as declared in Table 7J of Annual Return
(GSTR9) shall be declared here.

Taxpayer can use the 'system generated summary based on GSTR 9' PDF to
fill this field.

12F. Un-reconciled
ITC

This shall be the difference between table no. 12E and 12D. This field is auto
filled and non-editable.

Once the details are entered, click the Validate Sheet button.
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Validate
Sheet
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Pt. IV. Reconciliation of Input Tax Credit (ITC)

Please Note : Fields marked with * (red asterisk) are mandatory fields and need to be filled up

I Comments

n 12 Reconciliation of Net Input Tax Credit (ITC)
5 S.No Description Amount (%)
6 A [ITC availed as per audited Annual Financial Statement for the State/ UT (For multi-GSTIN units under same PAN, this should be derived from books of accounts)* 3,070,947.69
7/ B ITC booked in earlier Financial Years claimed in current Financial Year
8 c ITC booked in current Financial Year to be claimed in subsequent Financial Years 0.00)
9 D |ITCavailed as per audited financial statements or books of accounts (A +B - C)* 3,070.947.69
10| E ITC claimed in Annual Retum (GSTRS)* 3,179215.00
1 F 108,267.31]
12|
13 | 1
14
15|
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In case of unsuccessful validation, correct the errors as specified in the previous section—
F(1). PT. lI(5)- Reconciliation of Gross Turnover and proceed entering details in the other

tabs of the worksheet.

Go to the Add Table-wise Details Menu or Go back to the Main Menu
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To add details in the Worksheet related to reasons for un-reconciled difference in ITC, perform
following steps:

1. Gotothe PT IV (13) tab and follow steps as mentioned in the following section: E(2). PT. I1(6)-
Reasons for Un-reconciled Difference in Annual Gross Turnover
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Pt. IV. Reconciliation of Input Tax Cr (ITC)
Validate
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3
4 13 Reasons for Un - Reconciled difference in ITC
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Go to the Add Table-wise Details Menu or Go back to the Main Menu
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To add details in the worksheet related to reconciliation of ITC declared in the Annual Return
(GSTR-9) against the expenses booked in the audited Annual Financial Statement or books of
account, perform following steps:

1. Gotothe PT IV (14) tab and enter details in the Value, Amount of Total ITC and Amount of
eligible ITC availed columns. Click the Add button to add more rows for providing expense
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< u-l= ===|== - | 8% Eifomat- | € fiier- Selectv
Clipboard & Font Alignment. Protection Number Styles Cells Editing Ideas
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Q) sensitivity: W Intemal \ Companywide usage /'

A B C =) E F G H ] J K

w i = HELP HOME

o & Goods and Services Tax - GSTR 9C Offline tool [ l "‘"""“‘1 e l
iliatis i Validate
sheet
3 Please Note
s W A A i
5 S.No Description Yalue (7) Sheet Validation Error Portal validation e
3 A Purchases 745,570.08
7 B Freight 7 Carriage 322,045.22]
8 C Power and Fuel Costs. 447.285.00 0.00,
9 | [=] 141839111} X 218,398 40]
10 E Rent P 1,240,000.00} .200.( 223,200.00]
Ti00ds IS, Stolen, destroyed, witten ofF
F  |ordisposed of byway of gift or free 0.00 107,752.00/ 0.00

1 samples
2 G Royalties 1,205,632.00] 217.013.84] 217,013.84]
B H Sy Megess 26,837.10188) 0.00) 000
w0 Eonvef;an:e charges 367:826.02] 64.408.04] 64,409.04]
15 J Bank Charges 250,479.62 086 X
1% K 1.446,758.33] ) 416 ¢
17 B %7553 200,383.69| X 013,
1 ™ |Repai §36,742.04] 776 X
19 N O 1.878,903.60] 1835 28183554
20 o Capital goo« 14,313,120.99| 1,021, 873593.60)
21 P | Bnuother expense 1
22| @ _|Anyother espense 2 |
= A Bo'nl 3mount of eligible ITC availed (A 1o 207094767
24 S [ITC claimed in Annual Return [GSTRI) | 3.179,216.69]
25 T 108.268.02
26
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' For detailed instructions on how to enter the amount details in each of these fields,
£ refer to the following table (as available in the Read Me page).

Field Name Help Instruction

14Ato 14Q This table is for reconciliation of ITC declared in the Annual Return (GSTR9)
against the expenses booked in the audited Annual Financial Statement or
books of account. The various sub-heads specified under this table are
general expenses in the audited Annual Financial Statement or books of
account on which ITC may or may not be available. Further, this is only an
indicative list of heads under which expenses are generally booked.
Taxpayers may add or delete any of these heads but all heads of expenses
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on which GST has been paid / was payable are to be declared here.

Note: Any other expenses which are not specifically covered under table no
14A to 14Q then you can click on 'Add' button to add new rows to provide the

expense details.

14R. Total amount of
eligible ITC availed

Total ITC declared in Table 14A to 14Q above shall be auto populated here

and non-editable

14S. ITC claimed in
Annual Return
(GSTRY9)

Net ITC availed as declared in the Annual Return (GSTR9) shall be declared

here. Table 7J of the Annual Return (GSTR9) may be used for filing
Table. Taxpayer can use the 'system generated summary based on
PDF to fill this field.

this
GSTR 9

14T. Unreconciled ITC

This shall be difference between 14S and 14R

2. Once the details are entered, click the Validate Sheet button.
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3. In case of unsuccessful validation, correct the errors as specified in the previous section—
F(1). PT. 1I(5)- Reconciliation of Gross Turnover and proceed entering details in the other

tabs of the worksheet.

Go to the Add Table-wise Details Menu or Go back to the Main Menu
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To add details in the Worksheet related to reasons for non-reconciliation between ITC availed on
the various expenses declared in Table 14R and ITC declared in Table 14S, perform following

steps:

1. Gotothe PT IV (15) tab and follow steps as mentioned in the following section: F(2). PT. 1I(6)-
Reasons for Un-reconciled Difference in Annual Gross Turnover

AutoSave @ 1) [F] D ~ = GSTR 9C_Offline_Utility ~ £ Search Manpreet M = = (]

File Home Insert Page Layout Formulas Data Review View Help 15 Share 17 Comments

A a o = ~ X v Ao
ﬁj & Calibri Jun A A = i== j, ¥ /O 7
-~ & < ([ e3p= g :
Paste o g ) == == Protect | ¢ . o/ o 0 = Find &
. 8 = = = || S 5 ? [EFormat~ | @~ Select~
Clipboard 15 Font Alignment Protection Number Styles Cells Editing Ideas
13 - £

Q) sensitivity: M Internal \ Companywide usage

& PREVIOUS

A

Pt. IV. Reconciliation of Input Tax Credit (ITC)
Validate
Please Note : Fields marked with * (red asterisk) are mandatory fields and need to be filled up Sheet
3
4 15 Reasons for Un - Reconciled difference in ITC
Credit Invoices are not as per prescribed format
A Reason Number 1

5
6
7,
8
9
10
11
12
13 [:

‘ \ PTII (5) \ PTI(E) | PTU() | PTH(8) | PTH(©) | PTW(0) | PTH(11) | PTIV(12) \ PTIV(13) | PTIV(14) | PTIV(15) | PTIV(16) \ PTV | [©) K »

Go to the Add Table-wise Details Menu or Go back to the Main Menu
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To add details in the Worksheet related to any amount which is payable due to reasons specified
in Table 13 and 15, perform following steps:

1. Gotothe PT IV (16) tab and enter details in the Amount Payable column.

GSTR 9C_Offline_Utility ~ £ Search Manpreet M &= =

File Home Insert Page Layout Formulas Data Review View Help 15 Share 1 Comments
[ li[ 4 Calibri Jn AR a &= 7 B :E ) T p v

o - A 5| e - (@ L :

B I U 3 O A Protect | ¢ _ o7 o |0 00 3 = Find &

& Uiw | B [ v A 2 $ % [EiFormat | @ Fijter - Select~
Clipboard 15 Font Alignment Protection Number Styles Cells Editing | Ideas
M14 Y F

Y Goods and Services Tax - GSTR 9C Offline tool

Pt. IV. Reconciliation of Input Tax Credit (ITC) o
Validate 0
Please Note : Fields marked with * (red asterisk) are mandatory fields and need to be )
3 filled up
4“ Tax payable on un-reconciled difference in ITC (due to reasons specified in 13 & 15 above)
error error
5 S.No Description Amount payable (Z)
6 A |Central Tax 37,000.00
7 B State tax /UT tax 37,000.00§
8 [ Tax 34,268.00
9 D |Cess
10 E  |interest 25,9843
1 F_ |Penalty
12|
13
14 =
‘ .| e | eTi@ | pru@ | pru | eTw@ | prwgo | erman | erivaz | erva3) | eTvas | pvas [PTivae Jerv [ @ < »

2. Once the details are entered, click the Validate Sheet button.
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GSTR 9C_Offiine_Utility ~ £ search Manpreet M = -
File Home Insert Page Layout Formulas Data View Help & Share 17 Comment:
ﬁj 4 Calibri Jn A A [ === El Bz |2 a2 /O L
@~ : X v (@~ 2

Paste B I U A === =3 Protect | ¢ _ o/ & i Find &

= = e == % ? [ Format~ | &~ Select~
Clipboard 5 Font Protection Number Styles Cells Editing Ideas
M4 v fe
Q) sensitvity: M Internal \ Companywide usage

A B C F G H [ ) K L | ™
Bl & Goods and Services Tax - GSTR 9C Offline tool
2
Pt. IV. Reconciliation of Input Tax Credit (ITC)
Validate
Please Note : Fields marked with * (red asterisk) are mandatory fields and need to be S

3 filled up
4 “ Tax payable on un-reconciled difference in ITC (due to reasons specified in 13 & 15 above) Shest validation errar Pactalvalidation siror
5 SNe Description Amount payable (%)
6 A |central Tax 37,000.00)
7 B State tax /UT tax 37,000.00)
8 c Integrated Tax 34,268.00)
9 D |cess
10 E Interest 23,9843
1 F Penalty
12|
13
14

‘« w | PTUGE) | PTHE) | PTU@ | PTHE) | PTM(®) | PTW(O) | PTW(@Y) | PTIV(2) | PTIVI3) | PTIV(I4) | PTIV(AS) | PTIV(E) | PTV | ® <

3. In case of unsuccessful validation, correct the errors as specified in the previous section—
F(1). PT. lI(5)- Reconciliation of Gross Turnover and proceed entering details in the other

tabs of the worksheet.

Go to the Add Table-wise Details Menu or Go back to the Main Menu

To add details in the Worksheet related to additional liability to be discharged by the taxpayer due
to non-reconciliation of turnover or non-reconciliation of input tax credit, perform following steps:

1. Gotothe PT V tab and enter details in the Value, Tax to be paid through Cash columns.

Also, enter the verification details.
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GSTR 9C_Offline_Utility ~ 2 Search Manprest M [cal -
File Home Insert Page Layout Formulas Data Review View Help 15 Share 1 Comments
& ] o= | ~ =
ftl Times New Roman + |10 ~ ==, - .| = p
Paste - = 21 | Protect - Find &
L& ] =l - [ Format~ | €~ Select v
Clipboard 5 Font Alignment Protection Number Styles Cells Editing Ideas
H20 - fx

Q) sensitiity: W Internal \ Companywide usage #*
=] E F G H | J K

HELP HomE PREVIOUS.

Pt. V. Additional Liability due to iati Validate
Sheet
Please Nots : Fi . i
Cess

To be paid through Cash (7)
Central Taz State Taz I Union territory Taz Integrated Taz

Sheat ualidation error

SNo Description Value ()

o|o|u|=

@@ m|m
FIE
=
&

I

35,399.00 22,339.00)

5453500 54.539.00) 21,800.00

s

Dutstanding demands to bef 2069000 24, 550.00) 23.952.00)
settled

7 S

4 | PTHE | PTG | PTU@ | PTUe | PTm@ | pTmaey | pTman | prva2 | pTvaz) | prive4 | PTivas | pTivas | PTV @ “

e [For detailed instructions on how to enter details in each of these fields, refer to the
following table (as available in the Read Me page)

Field Name Help Instruction
Additional Liability due | Part V consists of the additional liability to be discharged by the taxpayer due
to non-reconciliation to non-reconciliation of turnover or non-reconciliation of input tax credit. Any

refund which has been erroneously taken and shall be paid back to the
Government shall also be declared in this table. Lastly, any other outstanding
demands which is recommended to be settled by the taxpayer shall be
declared in this Table

2. Once the details are entered, click the Validate Sheet button.
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GSTR 9C_Offline_Utility ~ P Search Manpreet M = —

1% Share 2 Comment:

File Home Insert Page Layout Formulas Data Review View Help
M = | v v
0 & Times New Roman ~10  ~ = - .- /O
I~ i . .
Paste - = U] | Protect - Find &
= F & . [EFomat~ | & ~ Select ~
Clipboard 15 Font Alignment Protection Number Styles Cells Editing Ideas
H20 - b
Q) sensitivity: M Intemal \ Companywide usage
A B 5 o E F G H | J 3
' HELP HomE PREVIOUS.
2
P Y. Additional Liabilits due to iliati Validate
Sheet
3 Please Note : it
4 e To be paid thiough Cash (F)
5 e (D Value () Central Taz State Tax f Union territory Taz Integrated Taz Cess Sl o
B A B
T B 125
& C_ [®x
a o 28%
o E [m
1t F_ |0z
12 G A
13 Gl Onhersx
1 H__|Inputtax credit
® T [iterest 2330 22,399.00
1 J [LoteFee
7 K Penalty 54,539.00) 54.539.00) 2160000
Zny other amount paid for
L supplies notinoluded in
18
13 (]
pg | Dutstanding demandsto bel 2488000 2468000 328.952.00
20 settled
2 0 | ger
22
2
4 .| opTu® PT Il () PTII (7) PT Il (8) PT IIl (9) PT IIl (10) PT Il (11) PT IV (12) PT IV(13) PT IV (14) PT IV (15) PTIV(16) | PTV @ 0 0

3. In case of unsuccessful validation, correct the errors as specified in the previous section—
F(1). PT. lI(5)- Reconciliation of Gross Turnover and proceed entering details in the other
tabs of the worksheet.

Go to the Add Table-wise Details Menu or Go back to the Main Menu
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Once the taxpayer has entered details in all the worksheets of the Offline tool and validated each
worksheet, he/she can preview the entered details in PDF format.

To generate Preview PDF file from the GSTR-9C Offline tool and view Draft Form GSTR-9C, after
entering and validating details in all the worksheets of the Offline tool, taxpayer needs to perform

following steps:

1. Gotothe Home tab. Click the Generate Preview PDF file to view Draft GSTR-9C form

AutoSave (@ 0ff) = GSTR 9C_Offiine_Utility ~ £ Search Manpreet M = -
File Home Insert Page Layout Formulas Data View Help & Share {2 Comments
A = — B & S| S 7
TE‘] 4 Caibn Ju oAAdlE= = a =i = 7Y &
Past = Protect 2 "2 sona mnda | 1
e n === rotec / ) 00 I
B I U i =l $ - % 8 —
g U~ & = | sz % » C [l Format~ | @~ ¢ Select v
Clipboard 1§ Font Alignment Protection Number Styles Cells Editing Ideas
D13 Y 5 Income Tax
Q) sersitivity: M Intemal \ Companywide usage /'
J K
1
2.
37
4 To generate a JSON ( json) file to
To open GSTR-C JSON | json} file downloaded from GST upload GSTR-5C details added in
portal to edit/add details - offine tool on GST Portal
To open GSTR-SC JSON [.json) error file downloaded To generate a POF file to view
from GST portal to view/edit/add details . GSTR-9C draft form based on
details added in offine tool
‘Sheet validation error Portal valid:
Proceed to fill details
Il 1:2de Name (If any)
TR : Income Tax
3 | i
» Read Me FY 20-21 | Read Me FY 17-18t0 19-20 | Home | PTI(S) | PTU(6) | PTU( | PTU(®) | PTH(®) | PTH(I0) | PTH(QT) | PTW(12) | PTIV(I: .. @ < »

2. “Select Folder and File Name to save” dialog box opens. Click the SAVE button.
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K3 Select Folder and FileName to save > 3| &
|
A || « Desktop > GSTR_9C_Offline_Utility v 0 Search & Share 12 Comments
Organize v New folder = v
: N ° ) = & Find &
« Bl This PC lame Date modified 9 e || 7o s
- 3D Objects Working on it. Number Styles Cells Editing Ideas
[ Desktop
[£ Documents
& Downloads
D Music F G H | J 3
—| Pictures
= e 100 0
B Videos
> %2 OSDisk (C:) ¥ &€ >
File name: | (@ v‘ 3 To generate a JSON (.json) file to
: ) ’ - upload GSTR-6C details 2dded in
Save as type: | PDF Files B v offine tool on GST Portal
Authors: Richi Jain Tags: Add atag
I To generate a PDF file to view
: - - GSTR-9C draft form based on
A Hide Folders Tools Cancel smmm. - sl icailnouniy
|
PART -A - Reconciliation Statement Sheet ualidation error Portal vaiid
Proceed to fill details
GSTIN O7AEFPA4SB3B1ZY
Financial Year
Legal Name
Trade Name (If any) WIS Rlanu & Associates
ang Act. : Income Tax
= | Please Note - &
| PTI@ | PTI(E) | PTM(@ | PTW(0) | PTH() PTIV(12) | PTIV(: .. B < >

» Read Me FY 20-21 Read Me FY 17-18t0 19-20 | Home | PTII(5) | PTII(6)

Microsoft Excel popup is displayed mentioning that the Preview PDF file is saved in your

specified location. Click OK.

P Search M g
File Home Insert Page Layout Formulas Data Review View Help 15 Share I Comments
D’j[& Calibri WA == ] > p
Paste LB 8 ——— — = Protect | ¢ o i Find &
= Iu £ EEE|EE 4 ’ [ Format v | @~ Select
Clipboard 15 Font Alignment Protection Number Styles Cells Editing Ideas
D13 Y fx Income Tax
Q) sensitivity: M Interal \ Companywide usage /'
A B C o 3 F G H | J K
oods and Se e a 0 R-9C O e Too 0
1
2
3 Microsoft Excel X
4 — J5ON (json) file to
To open GSTR-9C JSON { json} file down! dcalls sdded
eSS TON - portal to edit/add details s
PDF file has been created:
c\u kaur42\Desktop\GSTRIC_15092021_ z
Y.pdf
To open GSTR-5C JSON (json) error file la PO ile to view
from GST portal to view/edit/add detail _ ft form based on
TS Y oot
5
5
7 PART -A - Reconc Sheet walidation erfor Portal valid
3
9 GSTIN
0 Financial Year
[l Lgal Name
Bl Trade Name (If any) MIS Ranu & Associates
= | A : Income Tax
[
® g
PTII(7) PTII (8) PTINE) | PTH(10) | PTH(11) PTIV (12) PT IV(1Z ... < >

» | Read Me FY 20-21 Read Me FY 17-18 to 19-20 ‘ Home PT I (5) PT Il (6)
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Open the PDF to review your entered details and make changes in the tables present
in the Offline Utility, if required. PDF downloaded from Offline utility is only for
reference. Here’s a first page of a sample of a generated Preview PDF File.
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Form GSTR
[See rule 80

-9C
()]

PART — A - Reconciliation Statement

Pt. | Basic Details
1 |Financial Year 2020-21
2 |GSTIN 07AEFPA4963B1ZY
3(a) |Legal Name Ranu Ahuja
3(b) |Trade Name (if any) M/S Ranu & Associates
3(c) [ARN L
3(d) |ARN Date -
4 |Name of Act. If you are liable to audit under any Act |Income Tax
(Amount in X in all
Pt. Reconciliation of turnover declared in audited Annual Financial Statement with turnove:
11 Annual Return (GSTRY9)
5 Reconciliation of Gross Turnover
Sr.No. Description Amc
Turnover (including exports) as per audited financial statements for the State /
UT (For multi-GSTIN units under
A |same PAN the turnover shall be derivéd from the audited Annual Financial
Statement)
B |Unbilled revenue at the nginning of Financial Year (+)
C |Unadjusted advangces at the end of the Financial Year (+)
D |Deemed Supply under Schedule 1 )
E |Credit Notes issued after the end of the financial year (+)
but reflected in the annual return
F  |Trade Discounts accounted for in the audited Annual Financial (+)
Statement but are not permissible under GST
G |Turnover from April 2017 to June 2017 (-)
H |Unbilled revenue at the end of Financial Year (-)
I |Unadjusted Advances at the beginning of the Financial (-)
Year
J |Credit notes accounted for in the audited Annual (-)
Financial Statement but are not permissible under GST
K |Adjustments on account of supply of goods by SEZ (-)
units to DTA Units
L  |Turnover for the period under composition scheme (-)
M |Adjustments in turnover under section 15 and rules (+/-)
thereunder
N |Adjustments in turnover due to foreign exchange (+/-)
fluctuations

Bt L e T I e A N AR S TR

s age o+ o 200



G0005 AYD SERVICES TRX ETOR GSTR-9C Offline Utility (Last Updated on: 26t Nov 2021)

Go back to the Main Menu

Once the taxpayer has entered, validated and previewed details entered in the Offline tool, he/she
can proceed to generate JSON File

To generate JSON File taxpayer needs to perform following steps:

1. Gotothe Home tab. Click the Generate JSON File to Upload GSTR-9C details on GST
Portal button.

AutoSave = GSTR 9C_Offline_Utility ~ £ Search Manpreet M 3] -

File Home Insert Page Layout Formulas Data Review View Help & Share 2 Comments
ﬁj 4 Calibri Y1 AN E==|3 ab a ‘;:! ‘ B & 1;/»‘ v v Agp /O

. c Z . L L

Paste BIU ; oo A === == 5 Protect | ¢ _ o o |0 - Find &

S TU-|H-|2-A- | S==[E= = T 8% |9 EiFomats | @« (- Sate

Clipboard & Font Alignment Protection Number Styles Cells Editing Ideas
D13 ¥ fe Income Tax
Q) sensitivity: W Interal \ Companywide usage /'

G H | il K

A B | & o E F

Goods and Services Tax - Form GSTR-9C Offline Tool (v2.0

To generste 2 JSON ( json) file to

To open GSTR-9C ISON ( son} file from GsT t upload GSTR-SC details added in
Open GSTR i é - portal to edit/add details - :;::";"‘""" v offine tool on GST Portal

‘Open GSTR-9C ISON File
Portal
To open GSTR-5C ISON ( son) error file downloaded e —— To generste 2 PDF file to view
m“wm.wm ':: - from GST portal to view/edit/add details . Generate Preview POF file to view - GSTASE Arafh formr based an
| Downloaded from

Draft GSTR-5C Getails added in offine tool

Sheet valdation error Portal vaidi
Proceed to fill details

MIS Ranu & Associates
Income Tax

Llease Note - Fie

« » ..| Home | pTH() | pTu@ | PTU@ | PTG | PTW© | PTH(0) PTI(Y) | PTIVG2) | PTIVGA3) | PTIV(I4) | PTIVAS) | PTIVAE) | PTV .. @ <

2. “Save As” dialog box opens. Click the SAVE button.
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3. A popup message appears mentioning that the JSON has been generated, saved at the
specified location and is ready for upload. Click the OK button to close the popup

GSTR 9C_Offline_Utility ~ P Search Manprest M

12 Share 12 Comment

File Home Insert Page Layout Formulas Data Review View Help
A - L - s imm) 5 = v >~
ﬁ] & Calibri Ji A A | === |3 | it B [ & Ag p
m~ o s = NSl 4

Paste B I U e A === |=x=E Protect | ¢ _ o/ o y . Find &

oy : 2 = v + 0 [EHFormatv | &~ Selact~
Clipboard s Font Alignment Protection Number Styles Cells Editing Ideas
D13 X 5 Income Tax
@ sensitivity: M Intemal \ Companywide usage #

A B & £} 3 F G H | J

1
2
3| Microsoft Excel X
* T (GSTR-9C JSON { json) file d 820t Lizon) fle to
R open 7 00pEn eI Eon) e dowsy boc details added in
| Open GSTR-9C JSON File 5 e
Downloaded from GST Portal é - ozt /adduetals File has been created and placed in GsT portal
\ Ci\Users\manpreet.kaur42\Desktop\GSTR_SC_Offline_Utility\0
7AEFPA4963B1ZY_9152021_R9C_Output_JSONjson ! You may
now proceed to Upload the File in the GST Web Portal
To open GSTR-9C JSON (json) error file| POF file to view
OpER SSTR SC SON B e - from GST portal to view/edit/add detail b form based on
Downloaded from GST Portal b
5
L2 {
7 | Sheet ualdation error Ponal vl
) Proceed to fill details
9
10
[N ool Name
PRl 7:2de Name (f any) /S Ranu & Associates
w | [ > Tncome Tan
L
1 | i
¢ > .| Home | PTI() | PTH() | PTI® PTII (8) PTIN@) | PTH(I0) | PTHI(11) PTIV(12) | PTIV(13) | PTIV(I4) | PTIV(S) | PTIV(E) | PTV .. @ < )

Go back to the Main Menu

Taxpayer needs to first upload the JSON File on the GST Portal and after successful upload
he/she can proceed to file the Form GSTR-9C.

e Taxpayer must not make any changes in the JSON file. During upload, GST
System validates that no changes have been made by taxpayer in JSON. If you
make any changes, the System will process his data with error and generate an
error file. Thus, it is recommended not to tamper with the JSON File that has been
sent for upload.

e In case taxpayer wishes to review details in his Form GSTR-9C, he/she can
review/verify the details from the Preview PDF File generated from the Offline Tool.
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In case of any discrepancy, make corrections, generate JSON file again and
upload the updated JSON.

To upload the JSON File on the GST Portal, Taxpayer needs to perform following steps:

1. Accessthe www.gst.gov.in URL. The GST Home page is displayed.

n

Login to the portal with valid credentials.
3. Dashboard page is displayed. Click the Services > Returns > Annual Return. Alternatively,
you can also click the Annual Return link on the Dashboard.

Dashboard Services = GST Law Downloads ~ Search Taxpayer = Help ~ e-Way Bill System
Registration Ledgers Returns Payments User Services Refunds

Returns Dashboard View e-Filed Returns

Track Return Status Transition Forms

ITC Forms Annual Return

TDS and TCS credit received
| YoU can Navigate to your chosen page through nevigation panel given Below |

RETURN DASHBOARD > CREATE CHALLAN > VIEW NOTICE(S) AND ORDER(S) > Quick Links

Check Cash Balance

ANMNUAL RETURN > Liability ledger
Credit ledger
Else Go to »» CONTINUE TO DASHEOARD >

4. The File Annual Returns page is displayed. Select the Financial Year for which you want
to file the return from the drop-down list.
5. Click the SEARCH button.

Dashboard Services ~ GST Law Downloads ~ Search Taxpayer ~ Help ~ e-Way Bill System

Dashboard  Annual Retum @ English
File Annual Returns
* Indicates Mandatory Fields

Financial Year®
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6. The GSTR-9C tile is displayed, with an Important Message box on the bottom. In the GSTR-
9C tile, click the PREPARE OFFLINE button.

Annual Return Reconciliation Statement

GSTR9 GSTR 9C

Status - Filed Due Date - 31/12/2021

VIEW G5TR-9 DOWNLOAD GSTR-9 INITIATE-FILING PREPARE OFFLINE

7. The Upload section of the Offline Upload and Download for GSTR-9C page is displayed.
Click the Choose File button.

Dashboard - Annual Return - GSTR-9C @ English
Offline Upload and Download for GSTR9C (2]
Download

O No offline transaction for the given return period

In case

| BACK TO FILE RETURNS l

8. Browse and navigate the JSON file to be uploaded from your computer. Click the Open
button.
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¢

T

Organize ¥ New folder

B Desktop A

. « Documents » pdf-GSTRIC

Open

v

Name

¢

¥ Downloads

W} .
=/ Recent places

| 37AABCT1332L7Z7_2162019_R9C_O utput...

| 4™ This PC
I De

p
i | Documents
@ Downloads
i Music
= Pictures
8 Videos
> = OSDisk (C:)
» @& DATA (D:)

v <

File name: “

/| 37AABCT1332L7Z7_2192019_R9C_Output...

Search pdf-GSTRSC

al

Date modified

W ‘

(o=

AM

JSON file

= w

|
Type |

JSON File
JSON File

Tools

hd

L—Cancel

9. The Upload section page is displayed. A green message appears confirming successful
upload and asking you to wait while the GST Portal validates the uploaded data. And, below
the message, is the Upload History table showing Status as “Processed”.
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Dashboard Services ~ GST Law Downloads ~ Search Taxpayer ~ Help ~ e-Way Bill System

Dashboard = Returns  GSTR

Offline Upload and Download for GSTRSC

Download

@ Your JSON file has been uploaded successfully.It may take up to 15 minutes to do validation. Please come back after 15 minutes . X

In case uploaded data (invoice data or other record) fails validation, an Error File will be created on the online portal for only those

Choose File | No file chosen
Upload History

Date Time Reference id Status Error Report

05/04/2019 11:10:08 a7f32f77-b9d9-42a3-8db8-b3d7ab951663 NA

I BACK TO FILE RETURNS I

10. Now, taxpayer can proceed to filing Form GSTR-9C on the GST Portal. Follow the steps
mentioned in the following link: Initiate Filing of Form GSTR-9C

I:'»" In case, error was found, then the Upload History table will show the Status as

, “Processed with Error” and a “Generate error report” link will be displayed to
download the error report. Follow steps mentioned in the following hyperlinks:
Download Zipped Error Report

Dashboard = Annual Return = GSTR-9C oEnglishl
Offline Upload and Download for GSTR9C 2]
Download

ita (invoice data or other record) fails validation, an Error File will be created on the online portal for only those records which fail. Please download the errc
[ Choose File | No file chosen

Upload History

Date Time Reference id Status Error Report

05/04/2019 11:40:34 d1a10ec1-8261-4395-b245-7f663de7765f I Processed with Error I Generate error report I

BACK TO FILE RETURNS |

Go back to the Main Menu
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Once the Taxpayer uploads JSON File on the GST Portal’'s “Offline Upload and Download for
GSTR-9C” page, he/she may receive an error message in case entries contained in the JSON
failed GST System’s validation. In such a case, GST Portal displays the error message as
“Processed with Error” in the “Status” column of the “Upload History” table and the Taxpayer
needs to download the error report.

To download the zipped Error report generated after uploading the sighed GSTR-9C JSON File
on the GST Portal, Taxpayer needs to perform following steps:

1. Inthe Upload History table, click Generate error report hyperlink.

Offline Upload and Download for GSTRSC e

Download

[ choose File | No file chosen
Upload History

Date Time Reference id Status Error Report

Dashboard = Annual Return = GSTR-9C OEninshl

ita (invoice data or other record) fails validation, an Error File will be created on the online portal for only those records which fail. Please download the errc

05/04/2019 11:40:34 d1a10ec1-8261-4a595-b245-7f663de7765f Processed with Error [ Generate error report

| BACK TO FILE RETURNS |

2. A confirmation-message is displayed and Columns “Status” and “Error Report” change as
shown.
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Dashboard = Annual Return = GSTR-SC @ Englis

Offline Upload and Download for GSTRSC

Download

Your request for error report has been initiated. On successful generation, please download it from the given link and view it in the Offline tool for
making corrections.

soice data upload and submit the JSON file on the GST portal. The JSON file will be validated again and will be taken in by the system if found OK.

No file chosen
Upload History

Date Time Reference id Status Error Report

05/04/2019 11:40:34 d1al0ec1-8261-4385-b245-7f663de7769f Processed with Error Error report generation requested

BACK TO FILE RETURNS

3. Once the error report is generated, “Download error report” link is displayed in the Column
“Error Report”. Click the Download error report link to download the zipped error report.

Dashboard = Annual Return = GSTR-9C @ Englis

Offline Upload and Download for GSTR9C

Download

Il be validated again and will be taken in by the system if found OK.

No file chosen
Upload History

Date Time Reference id Status Error Report

05/04/2019 11:40:34 d1al0ec1-8261-4a395-b245-7f663de7765f Processed with Error I Download error report I

l BACK TO FILE RETURNS |

4. The error JSON File is downloaded on your machine and import it in offline tool to make
corrections

Designed and Developed by GSTN Page 72 of 101



CO0ET A0 SEIVICES DUX NETORS GSTR-9C Offline Utility (Last Updated on: 26" Nov 2021)

Dashboard Services ~ GST Law Downloads ~ Search Taxpayer ~ Help ~ e-Way Bill System

Dashboard = Annual Return = GSTR-9C

Offline Upload and Download for GSTR9C

Download

it in the Offline tool to correct the same. After making required correction, please prepare JSON file following the same process as that for regular invoice d

Choose File | No file chosen
Upload History
Date Time Reference id Status Error Report

05/04/2019 11:40:34 d1a10ec1-8261-4395-b245-7f663de7765f Processed with Error Download error report

| BACK TO FILE RETURNS I

@ returns_05042019_...zip

Go back to the Main Menu

Taxpayer needs to open the zipped Error Report, generated after uploading the JSON file on the
GST Portal and containing entries that failed validation on the GST portal-

To open the zipped Error GSTR-9C JSON File for correcting entries that failed validation on the
GST portal, Taxpayer needs to perform following steps:

1. Gotothe Home tab. Click the Open GSTR-9C JSON Error File Downloaded from GST
Portal button.
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AutoSave (@ 0f) GSTR 9C_Offline_Utility ~ £ Search Manpreet M~ E = —

File Home Insert Page Layout Formulas Data Review View Help 1& Share 12 Comments
ﬁj & Calibri ~11 <A A === a :'3‘ ‘ ‘ ) v V Ve p

@~ = - v LN

Paste B IU N == ==z Protect | ¢ _ o/ & = Find &

< L8~ =E==l=x|E 3 > v [E|Format~ | @~ Select
Clipboard & Font Alignment Protection Number Styles Cells Editing Ideas
D13 ¥ fe Income Tax
Q) sersitivity: W Intemal \ Companywide usage /'

3 £ G H | J K

A 8 & o

1

28

<)

4 i To generate a JSON ( json) file to
et i ac R To 0pen GSTR-9CISON (son} file downloaded from GsT S - upload GSTR-SC details added in

oo - portl to edit/add details s Botor eerparel
7o 0pen GSTR-5C JSON [json) error file downloaded To ganerate  POF file to view

Open GSTR-5C JSON Error File - from GST portal to view/edit/add details Generate Preview PDF file to view - GSTR-9C draft form based on
Downloaded from GSv Portal SR Getails added in offine tool

5

2. Browse the JSON(.json) file of the error report and click the Open button.

Please select the file

« « A | > ThisPC » Downloads > returns 22032019 R3C_27ASXPM223LKZ4 errorReport v @ | Search returns_2
Organize ~  New folder
@ Pictures #*  Name - Date modified Type Size
GSTRIC "] retumns_22032019_ROC_27ASKPMS229LKZ...  3/22/201212:40PM  JSON File 19K8
GSTRAC ISON

returns_12122018_R1_07
Returns_Defect

Microsoft Excel
@ OneDrive

I This PC
B Deskiop
& Documents

3 Downloads

ETR b

| Dsonifie

s @ Coneel

File name: | returns_22032019_RSC_27ASXPMI229LKZ4_errorReport

3. An Open popup is displayed informing you that the existing data in the excel utility will be
overwritten with the downloaded data. Click the Yes button.
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AutoSave = GSTR 9C_Offline_ P Search Manpreet M = -
File Home Insert Page Layout Formulas Data Review View Help & Share 17 Comments
ﬁj & | catibri Ju R S== ! a = 5 B |8 s e p
paste B = e g : === - | = Protect % . i Find &

v S = - = | = > 0 [EFormat~ | @~ Select~
Clipboard 15 Font Alignment Protection Number Styles Cells Editing Ideas
D13 v fc || Income Tax
Q) sersitivity: W Intemal \ Companywide usage /'

A 8 C 0 3 F G H | J ]

& R_-O
oods and Se e a 0 O e Too 0

open

To generate a JSON (json) file to
upload GSTR-5C detsils added in

Toopenc Please note f there are any data in the excel sheet already, the values will be
offine tool on GST Portal

portalto Overwitten.

To generate a POF file to view

GSTR-8C draft form based on
details 3dded in offine tool

‘Sheet validation error Partal valid
Proceed to fill details

To open GSTR-5C JSON ( son) error file downloaded
from GST portal to view/edit/add details

[Pl Tr=de Name (f any)
RN oy At

; L 1 Home PT I (5) PT Il (6) PTII(7) PT I (8) PT I (9) PT Il (10) i PTIIL(11) PT IV (12) \ PT IV(13) PT IV (14) PT IV (15) \ PT IV (16) \ PTV ... &

4. Microsoft Excel popup is displayed. Click the OK button to close the popup and navigate to
individual sheets to view and correct the errors in the respective tables of Excel workbook.

ine_Utility - Excel

Q Tell me what you want to do... Mohammed Sameer Tamboli £, Share

Insert  Pagelayout  Formulas  Data  Review  View  Developer  Add-ins

, b cut Calibri [ Fr- rap Text a B T ! p
[@) Fill ~

— B Copy ~ = :
Paste : u i i Protect - Conditional Format Il Insert Delete Format t& Find &
- ~ Format Painter = - Forma Table tyles - - - € Clear~ Filter= Select™
Clipboard [ Font Alignment Protection Number Styles Cells Editing ~
D9 - fo | 01ALYPD6528P2ZI v
Q) sensitvity: W Intemal \ Companywide usage /* x
A ] c D 3 F G H -
3 -
oods and Se e 3 0 OC O e Too 0
Microsoft Excel X

PRI

) " To generate a JSON (.json) fil
To open GSTR-9C Jsg|  GSTR-9C Error file succesfully imported. Benerate ISON file to upload GSTR-9C details adde
‘Open GSTR-9C JSON File rtal to edit/add d load GSTR-9C details
portal to edit/add def offine tool on GST Portal
Downloaded from GST Portal GST Portal

Downloaded from GST Portal details added in offine tool

i To open GSTR-9C JSON (.json) error file downloaded - To generate a PDF file to vie
Open GSTR-9C JSON Error File - from GST portal to view/edit/add details . Generate Preview PDF file to view - GSTR-9C draft form based of

5
PART -A - Reconciliation Statement
Proceed Il details
PR (e PTII (5) PTII(6) | PTH@) PT Il (8) PTIIl (9) PTUN(I0) | PTH(T) | PTIV(12) PT IV(13) PTIV(14) | PTIV(15) PTIV(16) | PTV ... @ 2] »
Ready 3 B mo- 1 + 100%
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[”“ e Errorreport contains only those entries that failed validation on the GST portal.

' ¢ In case, taxpayer has tampered the JSON file before uploading, then system
will show error. Download the error file and import the same to offline utility for
correction.

5. Goto PT II(5) tab. The “Portal Validation error’ column displays the error description against
the erroneous rows. Correct the errors, as mentioned in the description.

GSTR 9C_Offline_Utility - Excel

Insert Page Layout Formulas Data Review  View Q Tell me what you want to do.

s |3
WE om - |x & a8 : mZ 5 L Q
By - [~ ~
Pate ., | B I U Protect | § . oz 5 |50 00| C Formatas Cell  Insert Delete Format —  Sorté Find& Share Webex
- ¥ - o - - - L- Filter Select~ ThisFile ~
Clipboard = Font Alignment Protection Number Styles Cells Editing Webex ~
122 - P A
A B [ | o | E F G H 1 J K =
4| 5 Reconciliation of Gross Turnover Poitalualidation estor
5 S.No Description Amount (%)
. a I o = for the State { UT (For multi-GSTIN units under same PAN, the turnover shall as 38,657,158.65|
7Bt ancialYear
8 _C_|Unadusted advances atthe end of the Finansial Vaar
9 D |Deemed Supply under Schedule |
10 E_|Credit i i butreflectedin the
n Trade Discounts. i audited Annual Financial St. i GST

Turnover from April 2017 to June 2017
Unbilled revenue as at the end of the Financial Year
T oy T

Credit in the iited Annual Financial Statement but issil der GST
f ly of goods by SEZ units to OTA Units

Turnover for the peri

er under section 15 and rules thereunder

@
o vlozz-—xr.—::m

20 | Adjustment in Turnover due to reasons not listed above
21 Annual Tumover after adustments as abovelA+E+C+D-E+F -G-H-+J-K-LAM 0]~
EvaTue of annusTtormover
Turnover s declared in Annual return (GSTRS)" 1.00 declared(annul_turn_decl}intable 5
does not match the value declared in
22 (GSTRI. Pl nd reupload
The value of us led
R -99,064,345.00 i JnatiaSiy
incorrect. Please get it rectified and
23 then upload.
24 = = =
< > .| Home [ prue [ erie | pru@m | pTue | pTm@ | PTWEO) | PTWEN | PTIV(12) | PTINVA3) | PTIV(I4) | PTIV(S) | PTIV(IE) | PTV .. @ < »
Ready B o - 1 + 3%

6. After making the corrections, click the Validate Sheet button.
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GSTR 9C_Offline_Utility - Excel

Insert  Pagelayout  Formulas  Data Q Tell me what you want to do... Sakshi Saini S, Share
11
S NIET T <]& A Wiap Tt = JoRNe]
Eg ~ = <
Pste o | B I U y - A =3 C Protect | ¢ . oz 5 |<g 0o | Conditional Formatas Insert Delete Format —  Sort& Find& = Share Webex
- ) Table - - €7 Filter~ Select~  ThisFile
Clipboard Font Alignment Protection Number Styles Cells Editing Webex ~
N13 v fe ~
A B c o E F G H 1 J K L ™M N a
P Il Beconciliation of turnover declared in audited Annual Financial Statement with turnover =
din A R (GSTRI) validate
Sheet.
3 Llease Note -Fields markedwith * fred asterish] are mandatany Selds andneed ta be filed un.
4+ 5 iation of Gross Tumnover y Botaluskaton ey
5 S.Nd Description Amount ()
. a |Fomover] i P '_ i x for {For multi-GSTIN units under same PAN, the tumnover shall 108.432,734.79|
7 B ial Year 6,559,400.00
g | C_|Unadjusted ads inancial Year
3 D_[Deemed Supply under Schedule |
10 E_|Credit Notes issued after the end of the financial year but reflected in the annual return
1 F_|Trade Discounts accounted for in the audited Annual Financial Statement but are not permissible under GST
o G [TumoverfomApiiZiodwnezon
13 [_H_|Unbiledrevenue as at the end of the Financial Year
14 || |Unadjusted Advances a5 at the beginning of the Financial Year
15 J | Credit note: ir idited inancial Statement but issit GST
18 K supply of goods by SEZ units to DTA Units.
7 L _[Tumover for the peri it
18 M| Adjustments in turnover under section 15 and rules thereunder
19 N fjustments in Turnover due to foreign ange hu:
20 O [Adjustmentin Turnover due to reasons not listed above
21 |_P_|Annual TUiover aier adjustments as abovelBeBsCeD-EF -G HAvd-K-LaMe 0]
The value of annual turnover
el s
@ |Turnover as declared in Annual return (GSTRS)" 69.000,098.79} e i o deared
2 inGSTRY. Please rectify and
The value of unieconciled
R S SHI000 incomeot, Please getitrectiied and
2 thenupload.
« b+ .| Home | PTU® [ pTH ® | PTU@ | PTU() | PTHE) | PTII(10) \ PTII(11) | PTIV(12) \ PTIV(13) | PTIV(14) | PTIV(IS) | PTIV(IE) | PTV .. & < [»
Ready i::) | -—+ + 65%

e_Utility - Excel
Insert  Pagelayout  Formulas  Data  Review  View  Q Tell me what you want to do. Sakshi Saini 9, Share
o sy =
B * Calibri 11 ~|A A 5 Wrap Text a G: L E] E p O
By - - W] -
Pate _ g 1 U y- A € Merge & Center Protect | ¢ . oz 5 | <8 00 | Conditional Form el Insert Delete Format Sort& Find&  Share Webex
- ¥ : - Formatting = T I - - - <7 Filter~ Select~  ThisFile
Clipboard & Font Alignment Protection Number Styles Cells Editing Webex ~
Y. fe N
» 5 c o 3 3 o 1 | s 3 Lim| w | o | ®| &]|f
I8 & Goods and Services Tax - GSTR 9C Offline tool D o i bt
2
s : 1 . Microsoft Excel X
4|5 iliation of Gross Turnover | ‘Sheet validation error Portal alidation srror
5 S.No Description |
(For multi-GSTIN. | E
6 | * | derve rom the Auited Al Finncis Statements ) U Sheet Successfully validated.
T il jinnie inancial Year
8 |_© |Undjusted advances ot the and of the Financial Year
5 | D | Dcomed Supply under Scheduls|
o i ol yeor bt relectad
" i accounted for i ol Financial Stat iz GST
{7 v from Aprl 20Tt e 2071~
3 il d of the Financial Year
" i i Financial Year
[ i I Finsnisl Stotem i T
® acodz by SEZ wits to OTA Units
1 [urnover ic it
1%
® . : :
20 dju in Turnover due to reazonz not listed sbove
2 ot
The value of annual turnover
o e A A Ay i 5 declared(annul_turn_decl)in table 5
L 2 dushesd 8 daanlratmn (OTHY 52,200.090.19 does not match the value declared in
22 | GSTRS. Please d e
The value of unreconciled
- turnover(unrec_turnovr)in table 5 is
B Se19288 09 incorrect, Please gettrectified and
23 | then upload. 3
« » .| Home | PTU® [ PTU(H) | prum | pTue | pTm@ | PTWQO) | PTW(T | PTIV(12) | PTIVG3) | PTIV(4) | PTIV(S) | PTIV(IE) | PTV .. @ < »
Ready i3] | - — + 60%

8. Similarly, follow steps 5 to Step 7 to correct details in other tabs of the worksheet. After
correcting and validating all errors, follow the steps as mentioned in the following links:
a. Generate Preview PDF file to view Draft Form GSTR-9C

Designed and Developed by GSTN Page 77 of 101



50005 410 SERVKESTAX 103 GSTR-9C Offline Utility (Last Updated on: 26t Nov 2021)

b. Generate JSON File

Go back to the Main Menu

In case taxpayer wants to edit/add data in the GST Portal’s successfully processed JSON file,
he/she needs to log in to the GST Portal and download the required data.

To download the processed GSTR-9C JSON File from the GST Portal, Taxpayer needs to perform
following steps:

1. Accessthe www.gst.gov.in URL. The GST Home page is displayed.

2. Login to the portal with valid credentials.
3. Dashboard page is displayed. Click the Services > Returns > Annual Return command.
Alternatively, you can also click the Annual Return link on the Dashboard.

Dashboard Services = GST Law Downloads ~ Search Taxpayer ~ Help - e-Way Bill System
Registration Ledgers Returns Payments User Services Refunds

Returns Dashboard View e-Filed Returns

Track Return Status Transition Forms

ITC Ferms Annual Return

TDS and TCS credit received

RETURN DASHBOARD > CREATE CHALLAN > VIEW NOTICE(S) AND ORDER(S) > Quick Links

Check Cash Balance

ANNUAL RETURN > Liability ledger
Credit ledger
Else Go to CONTINUE TO DASHEOQARD >

4. The File Annual Returns page is displayed. Select the Financial Year (FY) from the drop-

down list.
5. Click the SEARCH button.
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Dashboard  Services ~ GSTlaw  Downloads ~ Search Taxpayer + Help ~ e-Way Bill System

Dashboard - Annual Return @ English
File Annual Returns

*® Indicates Mandatory Fields

Financial Year®

Crozoan 3

6. The tiles related to the selected FY’s Annual Return are displayed. In the GSTR-9C tile, click
the PREPARE OFFLINE button.

Annual Return Reconciliation Statement

GSTRY9 GSTR 9C

Status - Filed Due Date- 31/12/2021

VIEW GS5TR-9 DOWNLOAD GSTR-9 INITIATE-FILING PREPARE OFFLINE

7. The Upload section of the Offline Upload and Download for GSTR-9C page is displayed,
by default. Click the Download section.

Dashboard Services ~ GST Law Downloads ~ Search Taxpayer ~ Help ~ e-Way Bill System
Dashboard Returns GSTR @ English
Offline Upload and Download for GSTRSC e
Download

© No offline transaction for the given return period

correction, please prepare JSON file following the same process as that for regular invoice data upload and submit the JSON file on the GST portal. The 15C

Choose File | No file chosen

BACK TO FILE RETURNS

8. Click the GENERATE JSON FILE TO DOWNLOAD button.
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Dashboard = Annual Return - GSTR-9C @ English

Offline Upload and Download for GSTRSC

Upload

Download data for GSTR9C

GENERATE JSON FILE TO DOWNLOAD

I BACK TO FILE RETURNS I

9. A message is displayed that “Your request for generation has been accepted kindly wait for
20 min”.
Dashboard Services - GST Law Downloads ~ Search Taxpayer ~ Help ~ e-Way Bill System

Dashboard = Annual Return = GSTR-9C @ English

Offline Upload and Download for GSTROC

Upload

Your request for generation has been accepted kindly wait for 20 min.

Download data for GSTR9C

GENERATE JSON FILE TO DOWNLOAD
BACK

10. Once the JSON file is downloaded, click the “Click here to download — File 1” link.

Dashboard Services ~ GST Law Downloads ~ Search Taxpayer ~ Help ~ e-Way Bill System

Dashboard - Annual Return - GSTR-9C @ English
Offline Upload and Download for GSTR9C

Upload

Download data for GSTR9C

GENERATE JSON FILE TO DOWNLOAD

IClick here to download - File 1 I

BACK

11. The generated JSON file is downloaded in a zipped format.
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Dashboard Services ~ GST Law Downloads ~ Search Taxpayer ~ Help ~ e-Way Bill System
Dashboard - Annual Return - GSTR-9C @ English
Offline Upload and Download for GSTR9C (2]

Upload

Download data for GSTR9C

GENERATE JSON FILE TO DOWNLOAD

Click here to download - File 1

BACK

Site best viewed at 1024 x 768 resolution in Intemet Explorer 10+, Google Chrome 49+, Firefox 45+ and Safari 6+

& returns_04042019_...zip ~

12. Make corrections and again generate JSON.

Go back to the Main Menu

Taxpayer needs to open the zipped file, modify data in the tables, validate each table of the
worksheet and again generate a JSON file

To open the zipped processed GSTR-9C JSON File for modifying successfully-validated entries
that have been uploaded on the GST Portal, taxpayer needs to perform following steps:

1. Gotothe Home tab. Click the Open GSTR-9C JSON file downloaded from GST Portal
button.
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GSTR 9C_Offline_Utility - Excel

Insert  Pagelayout  Formulas  Data  Review  View  Q Tell mewhat you want to do..

o

) o a8

B ~

Paste . | g u fesoe B Carter Protect

e I ’ nt 2
Clipboard % Font Alignment Protection Number
D9 - fe

et

Cell Insert Delete Format

Table~ Styles - - - & -

Cells

> -

ca = X

Sakshi Saini £, Share
JORNO
ot & Find8&  Share Webex
Filter - Select~  ThisFile ~

Editing Webex ~

1
2
3 {
4 To generate a JSON (.json) file t
To open GSTR-9C JSON (.json) file downloaded from GST Generate JSON file to upload GSTR-SC details added i
Open 55734—":' Jso'g":om - portal to edit/add details . upload Gs““lgc‘m“‘ offine tool on GST Portal
Downloaded from on GST Portal
To open GSTR-9C JSON (.json) error file downloaded To generate a PDF file to view |
Open GSTR-9C JSON Error File - from GST portal to view/edit/add details . Generate Dreview PDEfile 1o view: GSTR-9C draft form based on
Downloaded from GST Portal Draft GSTR-9C form details added in offine tool
5

PART -A - Reconciliation Statement

PTII(5) PT Il (6) PTIL(7) PT I (8) PT Il (9) ‘ PT Il (10)

PTIN(1T) | PTIV(12)

Proceed to fill details -

PTIV (15)
i

: PT IV(13) PTIV (14)

PTIV( ... @ K1 »

B M - I +  100%

Please select the file,
1 i <« Documents » pdf-GSTRIC v & | | Search pdf-GSTROC »
Organize v New folder =~ [ @
B Desktop A Name B Date modified Type

# Downloads

71| 37AABCT1332L727.2162019_RIC_Output... | 2/16 JSON File

%] Recent places 2k
[37AABCT1332L727_2192019_R9C_Output... 2/19/20

JSON File

4 18 This PC
b Des_bp
Documents

&8 Downloads
U Music

= Pictures
8 Videos

G 05Disk (C:)
&s DATA (D)

e —1

M X >
File name: || v| JSONfile v

Tools ~ Cancel

3. An Open popup is displayed informing you that the existing data in the excel utility will be
overwritten with the downloaded data. Click the Yes button.
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Insert Formulas Data

fline_Utilit

Add-ins

Page Layout

Developer Q Tell me what you want to do...

Mohammed Sameer Tamboli

£, Share

o e |y o
[ b cut Calibri <. B i i p
E Copy ~ £C? 3] Fill ~
Paste B, v = Protect it Insert Delete Format mlF & Find &
- ¥ Format Painter v ; - - - £ Clear~ iiter - Select -
Clipboard 3 Font Alignment Protection Number Styles Cells Editing S
D9 - fe || O01ALYPD6528P2Z1 v
Q) sensitivity: M Intemal \ Companywide usage /* x
A B C D E E G H -
)
00dsS and Se e 3 o R-9C O e 100 0
1 {
= open
3 =
4 - Please note if there are any data in the excel sheet already, the values will be o To generate a JSON (.json) fil
To o) itten. X i
Open GSTR-9C JSON File pon: overwritten, ils - uffl.oad GSITR SC details adde
Downloaded from GST Portal offine tool on GST Portal
No
Fil To open GSTR-9C JSON (.json) error file downloaded To generate a PDF file to vie|
Open Gmac;so::;:om Ie - from GST portal to view/edit/add details . Generate Preview PDF file to view - GSTR-9C draft form based o
BT ST Draft GSTR-9C form details added in offine tool
5
6
7 PART -A - Reconciliation Statement
e Proceed to fill details .
< » .| Home | PTU(S) | PTH(E) | PTU() | PTI(8) | PTIN() PT IIl (10) PTUL() | PTIV(12) | PTIV(I3) | PTIV(4) | PTIV(AS) | PTIV(E) | PTV .. & < »
Ready 8] i = I +  100%

4. Microsoft Excel popup is displayed. Click the OK button to close the popup. Now, you can
navigate to individual sheets to view and modify entries in the respective tables of Excel
workbook.

Insert  Pagelayout  Formulas  Data
o
0 g{cm Calibri -
B Copy ~
Paste ) ¢ u
- ~ Format Painter

Clipboard 3 Font

D3 v fe 01ALYPD6528P2ZI

Q) sensitivity: W Intemal \ Companywide usage /'
A B

C

GSTR 9C_Offline_Utility - Excel
Review  View  Developer  Add-ins  Q Tell me what you want to do... Mohammed Sameer Tamboli £, Share
131 . 33
a8 Ty P
= ¥ i~
; Protect = jitional Forr Insert Delete Format t& Find &
t : o . . . & Clear~ Select -
Alignment Protection Number Styles Cells Editing ~
x
D E F G H -

Microsoft Excel

1
2
3
= =
To open GSTR-9C
Open GSTR-9C JSON File - portal to edit/add
Downloaded from GST Portal
Open GSTR-9C JSON Error File -
Downloaded from GST Portal
5

Dowloaded GSTR-9C file succesfully imported

To open GSTR-9C JSON (.json) error file downloaded
from GST portal to view/edit/add details .

=

To generate a JSON (.json) fil
upload GSTR-SC details adde
offine tool on GST Portal

To generate a PDF file to vie|
GSTR-9C draft form based ol
details added in offine tool

PART -A - Reconciliation Statement

.. | Home PT Il (5) PT Il (6) PTII(7) PTII

8) PT I (9) PT Il (10) PTIIL(11) PTIV(12) | PTIV(13) PT IV (14) PT IV (15)

H &

Proceed to fill details |
| 0

PTIV(16) | PTV ..

| + 100%

5. After modifying the required entries, follow the steps as mentioned in the following links:
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a. Generate Preview PDF file to view Draft Form GSTR-9C
b. Generate JSON File

[ﬂ“ If some entries exist from previous upload on the GST Portal (because these were

' processed successfully during the previous upload), such entries will be updated
with latest uploaded entries when the Taxpayer uploads the latest JSON file. All
new entries will be added as new entries.

Go back to the Main Menu

Once the Taxpayer has successfully uploaded the JSON File on the GST Portal and the taxpayer
is satisfied with the uploaded data, he/she can initiate the filing process.

To initiate Filing of Form GSTR-9C, Taxpayer needs to perform following steps:

1. Accessthe www.gst.gov.in URL. The GST Home page is displayed.

2. Login to the portal with valid credentials.
3. Dashboard page is displayed. Click the Services > Returns > Annual Return command.
Alternatively, you can also click the Annual Return link on the Dashboard.

Dashboard Services = GST Law Downloads ~ Search Taxpayer ~ Help - e-Way Bill System
Registration Ledgers Returns Payments User Services Refunds

Returns Dashboard View e-Filed Returns

Track Return Status Transition Forms

ITC Forms Annual Return

TDS and TCS credit received

| YO CS RSVt €O YO EGSe pege Eraugh avIgSen panel given bere |
RETURN DASHBOARD > CREATE CHALLAN > VIEW NOTICE(S) AND ORDER(S) > Quick Links

Check Cash Balance

ANMNUAL RETURN > Liability ledger
Credit ledger
Else Go to »» CONTINUE TO DASHEOARD >
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4. The File Annual Returns page is displayed. Select the Financial Year (FY) from the drop-

down list.

5. Click the SEARCH button.

Dashboard Services ~ GST Law

Dashboard - Annual Retumn

File Annual Returns

Financial vear®

Downloads ~

| 2020-21

Search Taxpayer ~ Help ~ e-Way Bill System

] =

@ English

® Indicates Mandatory Fields

6. The tiles related to FY’s Annual Returns are displayed. In the GSTR-9C tile, click the
INITIATE FILING button.

Annual Return
GSTR9

Status - Filed

VIEW GSTR-9 DOWNLOAD GSTR-9

Recondiliation Statement
GSTR 9C

INITIATE-FILING PREPARE OFFLINE

Due Date - 31/03/2018

7. The GSTR-9C page is displayed. Click BACK TO FILE RETURNS to go back to the
previous page or follow steps as mentioned below.
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Dashboard - Annual Return - GSTR-9C @ English
-
[5
GSTIN - 07AEFPA4963B1ZY Legal Name - Ranu Ahuja Trade Name - Ranu ahuja
FY - 2020-21 Status - Not Filed Due Date - 31/12/2021

Steps to file your GSTR-9C Return Online

[

w

'

~

=3}

<o o;

. Neither amendment ner revision of GSTR-9C can be made after filing the same.
. Reconciliation statement in Form GSTR-9C, is required to be filed by every registered person whose aggregate turnover during a financial year 2020-

21 exceeds five crore rupees or as notified by the Government.

. GSTR-9C shall be prepared in Offline Tool by taxpayer. Thereafter, he shall generate and upload the JSON file of GSTR-9SC on the Portal. by clicking on

*Prepare Offline’

. Click on "DOWNLOAD GSTR-9C TABLES DERIVED FROM GSTR-9 (PDF)” to fill the GSTR-9 related figure in GSTR-9C offline tool. This is only for

reference for preparing the reconciliation statement (GSTR-9C). The tables can be downleaded before filling up the informaticn in offline tool.
Follow instructions in "GSTR-9C offline tool’ toc add details and generate JSON file for upload.

Click on *Prepare Offline’ te initiate upload of Form GSTR-9C and click on *Upload’ tab to upload JSON file with the help of instruction available
there.

. Supporting documents like audited financial statements and other required documents, if any also needs to be uploaded by clicking on “Initiate

Filing’ button along with GSTR-9C reconciliation statement (JSON file) on the portal

. Verify that Reconciliation statement after the same is uploaded successfully on Portal and check the details using PREVIEW DRAFT GSTR-9C (PDF)

facility.

. You may make payment if you have any additional liability through GST DRC-03 link. (This is available in 'Initiate Filing’ page).
10.
11.

*Proceed to File’ button shall be enabled only after successful uploading of Reconciliation statement (JSON file) and audited annual accounts.
Click on *Proceed to File” and Click on 'File GSTR-9C" with DSC/EVC.

® Indicates Mandatory Fields

@File with PDF or JPEG format is only allowed

OMaximum 2 files and 5 MB for each file allowed

Balance sheet® Choose File | No file chosen

Profit & loss statement/income & Expenditure Statement* Choose File | No file chosen
Other Document 1, if any Choose File | No file chosen

Other Document 2, if any Choose File |No file chosen

Verification

I hereby sclemnly affirm and declare that the information given herein above is true and correct and nothing has been concealed therefrom. [ am

uploading this self-certified reconciliation statement in FORM GSTR-9C. I am also uploading cther statements, as applicable, including financial statement,
profit and loss account and balance sheet etc.

Designed and Developed by GSTN
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7a. Click the GST DRC-03 hyperlink to make payment, if any, for additional liability. To
know how to make payment using Form GST DRC-03, click here.

7b. In the Upload Relevant Documents section, click the Choose File buttons to
upload the Balance Sheet, Profit & Loss Statement/Income of expenditure
Statement and Other documents, if any.

® Indicates Mandatory Fields
@File with PDF or JPEG format is only allowed

OMaximum 2 files and 5 MB for each file allowed

Balance sheet* Choose File | No file chosen

ﬁ Status: Processed u

GSTR-9C _04AJIPA1572EX5M.pdf

Profit & loss statement/income & Expenditure Statement* | Choose File | No file chosen

? Status: Processed n

GSTR-9C_PDF_LessThan5MB.pdf

Other Document 1, if any Choose File | No file chosen
Other Document 2, if any | Choose File | No file chosen
Note:

o File with PDF or JPEG format is only allowed.
¢ Maximum 2 files and 5 MB for each is allowed.

7c. Click the SAVE button. This will enable the PROCEED to FILE button.

7d. Click the PREVIEW DRAFT GSTR-9C(PDF) button to download the draft Form
GSTR-9C in PDF format. It is recommended that you carefully review this draft for
any discrepancies before you file this Return. Here’s a sample Preview PDF that
gets generated on clicking this button:
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Form GSTR-9C
See rule 80(3)
Reconciliation Statement
PART — A
Pt.l Basic Details
1 Financial Year 2020-21
2 GSTIN 0TALYPD6528P2ZI
3(a) |Legal Name Gyvanendra Prakash Dwivedi
3(b) | Trade Name (if any) Comp Jam Ltd
3(c) |ARN
3(d) | ARN Date
4 Name of Act. If you are liable to audit under any Act |Yes

(Amountin ¥ in all tables)

Reconciliation of turnover declared in audited Annual Financial Qta’tem-withturnover declnmd in Annual Return (GSTR-9)

Ptll
5 Ia 1 -
Sr. No AU Deseription > o Amount

A Turnover (including experts) as per audited financialstatements for the State / UT 16,345.60
(For multi-GSTIN units unde same PAN, the turnover shql[j);é derived from the
audited Annual Financial Statem: A - }

B Unbilledfévenue at the beginning of Financial Year: ’ (+)

C Unadjusted advances at the end of the Financial Year (+)

D : . Supply under Schedule | (+)

E Credit Notes issued afterthe end of t’h‘e-‘ﬁ\irancial year but reflected (+)
in the annual return )

7e. Once you are satisfied with the entries you have made in various tables, click the
enabled PROCEED to FILE button.

GSTR-9C_PDF_LessThanSMB. pdf

Other Document 1, if any Choose File | No file chosen
Other Document 2, if any Choose File | No file chosen

SAVE

Verification

I hereby solemnly affirm and declare that the information given herein above is true and cerrect and nothing has been concealed therefrom. I am

upleading this self-certified reconciliation statement in FORM GSTR-9C. I am also uploading other statements, as applicable, including financial statement,
profit and loss account and balance sheet etc.

BACK TO FILE RETURNS ‘ PROCEED TO FILE I
PREVIEW DRAFT GSTR-SC (PDF)

SroTosT FTUTCIIoO o

7f. Ready to file message is displayed on the top of the page.
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@ Ready to file as on 03/04/2019

7g. Scroll down and in the Verification section, select the declaration check-box and
select Authorized signatory from the drop-down list. Then, click the FILE GSTR-9C

button.
Other Document 1, if any Choose File | No file chosen
Other Document 2, if any Choose File | No file chosen

Verification

I hereby solemnly affirm and declare that the information given herein above is true and correct and nothing has been concealed therefrom. I am
upleading this self-certified reccnciliation statement in FORM GSTR-3C. I am also uploading cther statements, as applicable, including financial statement,
profit and loss account and balance sheet etc.

Authorised Signatery *

I ANGAD ARORA '|

‘ BACK TO FILE RETURNS | FILE GSTR-9C
PREVIEW DRAFT GSTR-9C (PDF)

7h. A Warning popup is displayed. Click YES.
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Warning

You are about to file GSTR 9C of GSTIN 07AACCS8796G27Z5. Would you like to
proceed? No changes can be made in this return after filing.

7i. Digital signing page is displayed with a Warning message. Click the FILE WITH
DSC or FILE WITH EVC button.

Dashboard = Submit Application @ English
APPLICATION TYPE Return Period GSTIN/UIN/Temporary ID
Form GSTR-9C 032018 07AACCS8796G2ZS
Warning

Digital signatures are governed by the provisions of Information Technology Act, 2000 ("IT Act”) and rules made thereunder. It is a mode of authenticating
electronic records [Section 2(p) of IT Act]. Affixing digital signature on any document herein is deemed to be equivalent to affixing hand written
signature/mark on such information/document (Section 5 of IT Act). Fraudulently/Dishonestly making use of any other person’s digital signature is a
punishable offence under IT Act (Section 66 C). Before attaching your digital signature certificate, please be certain that you wish to authenticate this
electronic record.

@ DSC is compulsory for Companies & LLP

@ Facing problem using DSC? Click here for help

FILE WITH DSC FILE WITH EVC |

7j. A green success message is displayed containing the generated ARN. Also, the
white band on the top displays the updated status of the Form GSTR-9C return as
“Filed”. To go back to the GSTR-9C page, click BACK TO GSTR-9C DASHBOARD.
To download the excel format of the filed Form GSTR-9C, click DOWNLOAD FILED
GSTR-9C(EXCEL).
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Dashboard - Returns - File @ English

GSTIN - 07AEFPA4963B1ZY Legal Name - Ranu Ahuja Trade Name - Ranu ahuja

FY - 2020-21 Due Date - 31/12/2021

@ GSTROC of GSTIN 07AEFPA4963B17y for the Return Period 032018 has been successfully filed. The Acknowledgment Reference Number is
AAD/03180001217.JThe GSTRIC can be viewed on your Dashboard Login--> Taxpayer Dashboard--> Returns. This message is sent to your registered
Email ID and Mobile Number.

@ Note: Filed GSTR-9C return can be downloaded in PDF format from GSTR-SC dashboard page. Click on Back button to go back to GSTR-9C
dashboard page.

| BACK TO GSTR-3C DASHBOARD | DOWNLOAD FILED GSTR-9C(EXCEL)

A. To go back to the GSTR-9C page, click BACK TO GSTR-9C DASHBOARD.
This will display the updated GSTR-9C page.
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Dashboard - Annual Return - GSTR-9C @ English
~
(57
GSTIN - 07AEFPA4963B1ZY Legal Name - Ranu Ahuja Trade Name - Ranu ahuja
FY - 2020-21 Status - Filed Due Date - 31/12/2021

Steps to file your GSTR-9C Return Online

-

. Neither amendment nor revision of GSTR-9C can be made after filing the same.

Reconciliation statement in Form GSTR-9C, is required to be filed by every registered person whose aggregate turnover during a financial year 2020-

21 exceeds five crore rupees or as notified by the Government.

. GSTR-9C shall be prepared in Offline Tool by taxpayer. Thereafter, he shall generate and upload the JSON file of GSTR-9C on the Portal. by clicking en
‘prepare Offline’

. Click on "DOWNLOAD GSTR-9C TABLES DERIVED FROM GSTR-9 (PDF)” to fill the GSTR-9 related figure in GSTR-SC offline tool. This is only for

reference for preparing the reconciliation statement (GSTR-9C). The tables can be downloaded before filling up the infarmation in offline tool.

Follow instructions in *GSTR-9C offline tool’ to add details and generate JSON file for upload

. Click on ‘Prepare Offline’ to initiate upload of Form GSTR-5C and click on *Upload’ tab to upload J50N file with the help of instruction available
there.

. Supporting documents like audited financial statements and other required documents, if any also needs to be uploaded by clicking on “Initiate
Filing’ button along with GSTR-9C reconciliation statement (JSON file) on the portal

. Verify that Reconciliation statement after the same is uploaded successfully on Portal and check the details using PREVIEW DRAFT GSTR-0C (PDF)
fadlity.

. You may make payment if you have any additional liability through GST DRC-03 link. (This is available in ‘Initiate Filing' page)

. *Proceed to File’ button shall be enabled only after successful uploading of Reconciliation statement (JSON file) and audited annual accounts.

. Click on *Proceed to File” and Click on *File GSTR-9C’ with DSC/EVC.

ad

w

»

oo

~

@

w

1
1

oo

WNLOAD GSTR-9C TABLES DERIVED FROM GSTR-9(PDF)

Make Payment fi 3

dditional Liability via GST DR

Upload Relevant Documel

® Indicates Mandatory Fields
@File with PDF or JPEG format is only allowed

@®Maximum 2 files and 5 MB for each file allowed

Balance sheet*

x Status:

GSTR_9C_PDF_20190216_2013.pdf Processed

? Status:

GSTROC_19022019_07AABCT1332LBZ6_test2.pdf Processed

Profit & loss statement/income & Expenditure Statement *
o

Status: Processed
GSTR-9C_IPEG_LessThan5MB.jpg

m
Status: Processed
GSTR-9C_IPEG_LessThan5MB.jpg

Other Document 1, if any

Status: Processed
GSTR-SC_PDF_LessThan5MB.pdf

ma
Status: Processed
GSTR-9C_IPEG_LessThansMB.jpg

oOther Document 2, if any

Status:
GSTR9C_19022019_07AABCT1332LBZ6_test2.pdf Processed

mm
Status:

GSTR-SC_JPEG_LessThan5MB.jpg processed

ation

I hereby solemnly affirm and declare that the information given herein above is true and correct and nothing has been concealed therefrom. I am
uploading this self-certified reconciliation statement in FORM GSTR-9C. I am also uploading other statements, as applicable, including financial statement,
profit and loss account and balance sheet etc.

BACK TO FILE RETURNS
DOWNLOAD FILED GSTR-2C(PDF) DOWNLOAD FILED GSTR-9C(EXCEL)
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e Click the documents in the Upload Relevant Documents section to
download them, if required.

e Click the DOWNLOAD FILED GSTR-9C(PDF) button to download
the filed Form GSTR-9C in PDF format.

e Click the DOWNLOAD FILED GSTR-9C(EXCEL) button to download
the filed Form GSTR-9C in excel format. This will generate a link
below the button. Click the link to download the excel.

Verification

I hereby sclemnly affirm and declare that the information given herein above is true and correct and nothing has been concealed therefrom. I am
uploading this self-certified reconciliation statement in FORM GSTR-9C. I am also uploading other statements, as applicable, including financial statement,
profit and loss account and balance sheet etc.

DOWNLOAD FILED GSTR-9C(PDF) DOWNLOAD FILED GSTR-9C(EXCEL)

lick here to download Excel - File 1

B. To download the excel format of the filed Form GSTR-9C, click DOWNLOAD
FILED GSTR-9C(EXCEL). This will generate a link below the button. Click
the link to download the excel.

© Note: Filed GSTR-9C return can be downloaded in PDF format from GSTR-9C dashboard page. Click on Back button to go back to GSTR-9C
dashboard page.

BACK TO GSTR-9C DASHBOARD | DOWNLOAD FILED GSTR-9C(EXCEL)

Click here to download Excel - Fil

Note: This same excel is available for download from the GSTR-9C
dashboard page as explained in the section 7j. A above.

Go back to the Main Menu

In case the Taxpayer has saved draft of Form GSTR-9C on the GST Portal, he/she can access it
from the Services > Returns> Track Return Status link.

To track draft Form GSTR-9C before filing, Taxpayer may follow steps mentioned in the following
link: Manual > Track Return Status

Go back to the Main Menu
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In case the taxpayer has not downloaded the filed data from the GST Portal, he/she can do so
anytime (after filing) from the “File Annual Returns” page and keep it for his/her reference.

To download filed data from the “File Annual Returns” page, Taxpayer needs to perform following
steps:

1. Accessthe www.gst.gov.in URL. The GST Home page is displayed.

2. Login to the portal with valid credentials.
3. Dashboard page is displayed. Click the Services > Returns > Annual Return command.
Alternatively, you can also click the Annual Return link on the Dashboard.

Dashboard Services - GST Law Downloads ~ Search Taxpayer - Help - e-Way Bill System
Registration Ledgers Returns Payments User Services Refunds

Returns Dashboard View e-Filed Returns

Track Return Status Transition Forms

ITC Forms Annual Return

TDS and TCS credit received

RETURN DASHBOARD » CREATE CHALLAN > VIEW NOTICE(S) AND ORDER(S) » Quick Links

Check Cash Balance

ANNUAL RETURN > Liability ledger
Credit ledger
Else Go to »» CONTINUE TO DASHEOARD >

4. The File Annual Returns page is displayed. Select the Financial Year (FY) from the drop-
down list.
5. Click the SEARCH button.
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Services - GST Law Downloads ~ Search Taxpayer - Help ~ e-Way Bill System

Dashboard - Annual Return @ English
File Annual Returns

*® Indicates Mandatory Fields

Financial Year®

oo 3

6. The updated GSTR-9C tile is displayed, with the Status as “Filed”. Click the VIEW GSTR-9C
button or the DOWNLOAD GSTR-9C button.
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Dashboard - Annual Return @ English

File Annual Returns
® Indicates Mandatory Fields

Financial Year*®

2017-18 v SEARCH

‘I
[X
]

1."NIL” GSTR-9 RETURN can be filed, if you have

Not made any outward supply (commonly known as sale); AND

Not received any inward supplies (commonly known as purchase) of goods/services; AND
No liability of any kind; AND

Not claimed any Credit during the Financial Year; AND

Not received any order creating demand; AND

Not claimed any refund.

during the Financial Year
2.GSTR-9 can be filed online. It can alsc be prepared on Offline Tool and then uploaded on the Portal and filed.
3.Annual return in form GSTR-9 is required te be filed by every taxpayer registered as normal taxpayer during the relevant financial year.
4.All applicable statements in Forms GSTR-1 and returns in Form GSTR 3B of the financial year shall have been filed before filing GSTR-9.
5.In case you are required to file GSTR-9C (Reconciliation statement and Certification); shall be enabled on the dashboard post filing of GSTR-9

Annual Return Reconciliation Statement

GSTR9 GSTR 9C

Status - Filed Status -

VIEW G5TR-9 DOWNLOAD GSTR-9 VIEW GSTR-9C D LOAD GSTR-
Important Message

Prepare Online:-
Steps to be taken:
s Click on 'Prepare Online’;
Select from the questionnaire page, whether you wish to file NIL Annual return;
You may download the draft system generated GSTR-9, summary of GSTR-1 and summary of GSTR-3B from GSTR-9 dashboard for your reference;
If number of records/lines are less than or equal to 500 records per table (Table 17 and Table 18), then you may use this facility;
Fill in the details in different tables and click cn *Compute Liabilities’; and
Click on "Proceed to file’ and "File GSTR-9’ with DSC/EVC.
Additional liability, if any declared in this return can be paid through Form GST DRC-03 by selecting ‘Annual Return’ from the dropdewn in the said
form. Such liability can be paid only through cash

Prepare Offline:-
If number of records/lines either in Table-17 or Table-18 are more than 500 records per table, then you can prepare your return by using
the offline utility only and the same can be subsequently uploaded on Common Portal.
You can download the GSTR-9 offline tool from the 'Downloads’ section in the pre-login page on the portal and installed it on your computer.
» Click on "Prepare Offline’;
s Click on 'Download’ to download auto-drafted GSTR-9 details, if any;
= Follow instructions in "GSTR-9 offline tool” to add details and generate JSON file for upload; and
» Click on "Upload’ to upload JSON file and file the return with help of instruction available on GSTR-9 dashboard.

7a. On clicking the VIEW GSTR-9C button, GSTR-9C page is displayed. To know what
actions to take on this page, please see Step 7j. A of the following section: Initiate
Filing of Form GSTR-9C
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Dashboard - Annual Return - GSTR-9C @ English
~
(57
GSTIN - 07AEFPA4963B1ZY Legal Name - Ranu Ahuja Trade Name - Ranu ahuja
FY - 2020-21 Status - Filed Due Date - 31/12/2021

Steps to file your GSTR-9C Return Online

1. Neither amendment ner revision of GSTR-9C can be made after filing the same.

2. Reconciliation statement in Form GSTR-9C, is required to be filed by every registered person whose aggregate turnover during a financial year 2020-
21 exceeds five crore rupees or as notified by the Government.

3. GSTR-9C shall be prepared in Offline Toel by taxpayer. Thereafter, he shall generate and upload the JSON file of GSTR-9C on the Portal. by clicking on
‘Prepare Offline’

4. Click on "DOWNLOAD GSTR-9C TABLES DERIVED FROM GSTR-9 (PDF)” to fill the GSTR-9 related figure in GSTR-5C offline tool. This is only for
reference for preparing the reconciliation statement (GSTR-9C). The tables can be downloaded before filling up the information in offline tool

5. Follow instructions in *GSTR-9C offline tool’ to add details and generate JSON file for upload.

6. Click on ‘Prepare Offline’ to initiate upload of Form GSTR-3C and click on *Upload’ tab to upload JSON file with the help of instructicn available
there.

7. Supporting documents like audited financial statements and other required documents, if any also needs to be uploaded by clicking on ‘Initiate

Filing’ button along with GSTR-9C reconciliation statement (JSON file) on the portal

Verify that Reconciliation statement after the same is uploaded successfully on Portal and check the details using PREVIEW DRAFT GSTR-9C (PDF)
facility.

. You may make payment if you have any additional liability through GST DRC-03 link. (This is available in ‘Initiate Filing’ page).

10. *Proceed to File’ button shall be enabled only after successful uploading of Reconciliation statement {JSON file) and audited annual accounts.

11. Click on "Proceed to File’ and Click on ‘File GSTR-9C” with DSC/EVC.

@

w

OWNLOAD GST!

)C TABLES DERIVED FROM GST!

(PDF)

Make Payment for additional Liability via GST DRC-03
Upload Relevant Documen

® Indicates Mandatory Fields
@File with PDF or JPEG format is only allowed

@®Maximum 2 files and 5 MB for each file allowed

Balance sheet*

x Status:

GSTR_9C_PDF_20190216_2013.pdf Processed

? Status:

GSTROC_19022019_07AABCT1332LBZ6_test2.pdf Processed

Profit & loss statement/income & Expenditure Statement*
o

Status: Processed
GSTR-9C_IPEG_LessThan5MB.jpg
m

Status: Processed
GSTR-9C_IPEG_LessThan5MB.jpg

Other Document 1, if any

Status: Processed
GSTR-SC_PDF_LessThan5MB.pdf

Status: Processed
GSTR-9C_IPEG_LessThansMB.jpg

oOther Document 2, if any

Status:
GSTR9C_19022019_07AABCT1332LBZ6_test2.pdf Processed

Status:
GSTR-SC_JPEG_LessThan5MB.jpg

Processed

I hereby selemnly affirm and declare that the information given herein above is true and cerrect and nothing has been concealed therefrom. I am
upleading this self-certified recenciliation statement in FORM GSTR-9C. I am alsc uploading other statements, as applicable, including financial statement,
profit and loss account and balance sheet etc.

BACK TO FILE RETURNS
DOWNLOAD FILED GSTR-2C(PDF) DOWNLOAD FILED GSTR-9C(EXCEL)
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7b. On clicking the DOWNLOAD GSTR-9C button, Offline Download for GSTR-9C
page is displayed.

Dashboard - Annual Return - GSTR-9C @ English

Offline Download for GSTR-9C (7]

Download data for GSTROC

GENERATE JSON FILE TO DOWNLOAD

DOWNLOAD FILED GSTR-9C(EXCEL)

DOWNLOAD FILED GSTR-SC(PDF)

‘ BACK TO FILE RETURNS

A. Click BACK TO FILE RETURNS page to go to the previous page.

OR
B. Click GENERATE JSON FILE TO DOWNLOAD button. This will display the
following message, with a link below the button. Click the link to download the

JSON file.

Dashboard - Annual Return -~ GSTR-SC @ English

Offline Download for GSTR-9C (2]

You have downloaded the file last on 23/03/2019 at 10:53:48. To view the same file, click on the link available below the butten. To generate the
latest file, click on the download button again.

Download data for GSTR9C

GENERATE JSON FILE TO DOWNLOAD

[Click here to download - File 1 |

DOWNLOAD FILED GSTR-9C(EXCEL)

DOWNLOAD FILED GSTR-9C(PDF)

BACK TO FILE RETURNS

OR

C. Click DOWNLOAD FILED GSTR-9C(EXCEL) button. This will display the
following message, with a link below the button. Click the link to download the
JSON file. In case you wish to download the latest file, click the button again
and wait for 20 minutes to generate the most updated link.
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Dashboard - Annual Return - GSTR-9C @ English
Offline Download for GSTR-9C Q

You have downloaded the file last on 25/03/2019 at 19:48:30. To view the same file, click on the link available below the button. To generate the
latest file, click on the download button again.

Download data for GSTR9C

GENERATE 1SON FILE TO DOWNLOAD

DOWNLOAD FILED GSTR-9C(EXCEL)

I Click here to download Excel - File 1 I

DOWNLOAD FILED GSTR-SC(PDF)

BACK TO FILE RETURNS |

OR

D. Click DOWNLOAD FILED GSTR-9C(PDF) button to download the filed Form
GSTR-9C in PDF format.

Dashboard © Annual Return = GSTR-9C ‘@ English

Offline Download for GSTR-9C (2]

Download data for GSTR9C

GENERATE 1SON FILE TO DOWNLOAD
| DOWNLOAD FILED GSTR-9C(PDF)

BACK TO FILE RETURNS

Site best viewved at 1024 x 768 resolution in Internet Explorer 10+, Google Chrome 49+, Firefox 45+ and Safari 6+

@ GSTR-9C_2TASXR,...p|
TAS/TAS KB

Go back to the Main Menu
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In case the Taxpayer wants to view status of Form GSTR-9C that he/she has filed on the GST
Portal, he/she can view Return Status from the Services > Returns> View e-Files Returns link.

To track Return Status after filing, Taxpayer may follow steps mentioned in the following link:
Manual > View e-filed Returns

Go back to the Main Menu
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